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MO DAU

Cong nghé thong tin duoc xac dinh khdng chi 1a mét nganh kinh té mii nhon, ma
n6 con dong vai trd rat quan trong trong viéc phat trién kinh té, x& hoi, an ninh, quéc
phong va dac biét la hoat dong quan ly nha nudc. Viéc ing dung cdng nghé thdng tin
trong c4c hoat dong quan 1y hanh chinh nha nudc, hudng dén xay dung mot chinh phu
hién dai va hiéu qua 12 mét trong nhitg diém trong tdm trong qua trinh xa hoi héa théng
tin, phét trién dan cha va ciing ¢6 bo may chinh quyén cac cap. Hién nay, md hinh chinh
phu dién tir (e-government) da dugc ap dung rong réi tai nhiéu nude trén thé gisi va mang
lai nhiéu loi ich thiét thuc cho xa hoi.

O Viét Nam, cac cap, cac nganh, cac co quan, doanh nghiép di c6 nhiéu cb gang,
nd lyc trong viéc trién khai tng dung cong nghé thong tin vao hoat dong caa don vi minh;
tao chuyén bién tich cuc vé nhan thirc va hanh dong trong tng dung céng nghé théng tin
g6p phan nang cao ning luc lanh dao, chi dao diéu hanh cac co quan Pang, Nha nudc tir
tinh dén cac huyén, thi x4, thanh phd va nang cao hiéu qua san xuat, kinh doanh cua cac
doanh nghiép... Budc dau di xay dung dugc hé thdng co so ha tang cong nghé thdng tin
va truyén thong, hé théng cac co sé di lidu, phuc vu tét cho cac hoat dong chuyén maon.

Tuy nhién, so véi yéu cau dat ra thi qué trinh tin hoc héa trong co quan hanh chinh
nha nudc van con han ché, cdng nghé thdng tin van trg thanh cong cu dac luc trong doi
mé&i phuong thirc 1am viéc, cai cach thii tuc hanh chinh, nang cao chat lugng théng tin
phuc vu quéan 1y, diéu hanh co quan nha nudc ciing nhu cung cap thdng tin va dich vu
hanh chinh cong cho cac t6 chire, nguoi dan va doanh nghiép.

Nham gdp phan vao xay dung chuong trinh day manh tin hoc trong hoat dong quan
ly, trong chuong trinh hoc ctia nganh Quan 1y nha nudc va nganh Quan ly thé duc thé thao
t6i dd bién soan tap bai giang nay. Tap bai giang nay gom c6 2 phan:

Chuong 1: Ung dung cdng nghé thdng tin trong hoat dong quan ly

Chuong 2: St dung Access trong hoat dong quan ly



CHUONG | UNG DUNG CONG NGHE THONG TIN TRONG HOAT DONG
QUANLY
I. UNG DUNG CONG NGHE THONG TIN TRONG HOAT PONG QUAN LY
1.1. N§i dung &rng dung cong ngh¢ thong tin trong hoat dong quan ly

Cong nghé thong tin dugc xac dinh khdng chi 1a mét nganh kinh té mii nhon, céng
nghé thoéng tin con déng vai trd rat quan trong trong viéc phat trién kinh té, x& hoi, an
ninh, quéc phong va dic biét 1a hoat dong quan ly nha nuéce. Viéc ung dung cong nghé
thong tin vao hoat dong cua co quan nha nudc clng Vai cai cach hanh chinh 13 hai yéu tb
co ban dé xay dung Chinh phu dién tir nham 1am cho Chinh phu va cac co quan quan ly
nha nude hoat dong hiéu qua, phuc vu nhan dan tét hon.

Pay manh tng dung cdng nghé thdng tin trong hoat dong quan ly 1a yéu cau cap
thiét trong giai doan cdng nghiép hoa, hién dai hoa dat nudc, dong thoi ciing 14 yéu cau dé
hoi nhap qudc té. Chinh vi vay, ngay 10-04-2007 Thu tuéng Chinh phu da ban hanh Nghi
dinh s6 64/2007/ND-CP vé viéc ting dung cong nghé thong tin trong hoat dong cia co
quan nha nuéc. Muc dich cta viéc trng dung cdng nghé théng tin vao trong cac hoat déng
ctia co quan nha nudc 14 nham nang cao chat lugng trong hoat déng cta co quan nha nuéc
va gifta cac co quan nha nudc véi nhau, trong giao dich cia co quan nha nuée vai to chie
va c& nhan; hd trg day manh cai cach hanh chinh va bao dam céng khai, minh bach.
Trong Nghi dinh 64 quy dinh ngudi dimg dau cic co quan nha nudc ¢6 trach nhiém chi
dao trng dung cdng nghé thong tin vao viéc xi ly cac céng viéc ctia co quan minh, ting
cudng st dung vin ban dién ta, timg budc c6 ké hoach dé thay thé van ban gidy trong
quan 1y diéu hanh va trao ddi thong tin voi cac co quan, t chic, ca nhan khi c6 yéu cau;
cac co quan nha nudc c6 trach nhiém céng bd danh muc, 16 trinh cung cip céc dich vu
hanh hanh chinh cong trén méi truong mang ( Internet); huéng dan té chirc, ca nhan tham
gia giao dich véi co quan nha nudc khi thuc hién cac dich vu hanh chinh céng trén moi
truong mang; thuc hién viéc tuyén truyén quang ba dé thu hut nguoi dan tham gia giao
dich véi co quan nha nudce trén moi truong mang.

Céc co quan nha nudc phai xay dyng va ban hanh quy ché sir dung mang néi b,
bao dam khai thac hiéu qua cac giao dich dién tir trong st ly cong viéc cia moi can bo,
cdng chuc, vién chire, dong thoi bao dam an toan thdng tin; tap huan cho can bo, cong
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chuc, vién chic kién thac, ki nang tng dung céng nghé thong tin trong cong viéc. Co so
dit liéu ctia co quan nha nudc phai cap day du hoic co duong lién két dén cac van ban quy
pham phép luét, van ban chi dao caa cap trén phuc vu cho Viéc tra ciru trén méi trudng
mang cua can bo, cdng chic, vién chirc nham han ché viéc sao chup vin ban gidy nhan
dugc tir co quan cap trén dé giri cho céc co quan, t6 chuc truc thudc.

Viéc ban hanh Nghi dinh vé ng dung cong nghé théng tin trong hoat dong cua cac
co quan nha nudéc, tao hanh lang phap 1y dé cic co quan nha nudc timg budc ap dung co
hiéu qua cdng nghé thdng tin vao trong hoat dong quan 1y, diéu hanh cua minh. Pong thoi
gan viéc (ing dung cong nghé thdng tin véi cong tac cai cach hanh chinh. Déi véi nhiing
co quan nha nudc thuc hién dich vu hanh chinh céng, thi viéc &p dung céng nghé théng
tin s& lam cho cic co quan nay c6 kha nang phuc vy nhan dan tét hon. Cung véi viéc cac
co quan hanh chinh &p dung co co ché mét cira trong tiép nhan hd so va tra két qua, thi
viéc ap dung quy trinh dién tir, giup cho cac co quan chinh quyén giai quyét nhanh chong
cac y&u cau cua cong dan, to chic; con véi cong dan, t chirc khi co yéu cau thuc hién cac
dich vu hanh chinh cong tai cic co quan nha nuéc, thi khdng nhitng dugc giai quyét
nhanh hon céc tha tuc hanh chinh, bao dam vé thoi gian, ma con tiét kiém chi phi di lai va
cac chi phi khéc.

Pé cu thé hoa muc tiéu, noi dung va bién phap thuc hién trong ting giai doan, ngay
31-3-2009 Thu tuéng Chinh phu dd ban hanh Quyét dinh s6 48 /2009/QD-TTg Vvé viéc
ung dung céng nghé thdng tin trong hoat dong clia co quan nha nudc giai doan 2009-
2010. Cu thé dén hét nam 2010, bd, co quan ngang bd, co quan thuoc Chinh phu, uy ban
nhan dan tinh, thanh phé truc thudc trung wong tap trung hoan thanh hai muc tiéu chinh
la:

Néng cao ning luc quan ly, diéu hanh cua cac co quan nha nudc. Dén hét nam
2010 cac b9, co quan ngang bd, co quan thugc Chinh phu, Uy ban nhén dén tinh, thanh
phd truc thudc Trung wong phai dam bao: ti 1& trung binh théng tin chi dao, diéu hanh
dugc dua 1én cong thong tin dién tir hodc trang thong tin dién tir 1a 60%; ty Ié trung binh
can b, cong chic sir dung thu dién tir cho cong viéc 1a 80%:; ty Ié vu, vin phong trién
khai sir dung phan mém tng dung quan 1y vian ban va diéu hanh trén méi truong mang la
90%. Nang cao ty Ié trung binh may tinh trén can bo, cong chirc; giam thiéu viéc sir dung
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gidy to; khuyén khich can b, cong chirc khai thac thong tin trén méi truong mang phuc
vu cdng tac. Cac bd, nganh va don vi lién quan ting dan sir dung cac hinh thac truyén
thong co ban nhu thu dién tir, dién thoai, fax, hoi nghi va hop trén moi truong mang, dua
thong tin 1én cong thong tin dién tir hodc trang thong tin dién tir dé trao ddi thong tin &
khoang cach xa.

bam bao phuc vu ngudi dan va doanh nghiép: 100% cac b, co quan ngang bd, co
quan thuéc Chinh phu, ty ban nhan dan tinh, thanh phé truc thudc Trung wong cé cong
thong tin dién tir hodc trang thong tin dién tir theo quy dinh cta Luat Céng nghé thong tin;
80% ddi vé&i bo, co quan ngang bd, co quan thudc Chinh pha, iy ban nhan déan tinh va
100% uy ban nhan dan thanh phé truc thuoc Trung wong cé sd cong thong tin dién tir
hoic trang thong tin dién tir cung cap dich vu cdng truc tuyén mic do 2 cho ngudi dan va
doanh nghiép.

Pé dam bao hoan thanh cac muc tiéu dé ra, phat trién nguon nhan luc coéng nghé
thong tin 1a mot bién phap hét sac quan trong. Nghi dinh 64 d3 quy dinh cac co quan nha
nuéc o trach nhiém to chic bdi dudng ky ning sir dung cong nghé théng tin cho can bo,
cdng chirc nha nudc; can bo chuyén trach vé cong nghé thong tin duoc hudng cac wu dai
vé trang thiét bi, dao tao nang cao va cic co quan nha nudc phai b tri da can bo chuyén
trach vé cong nghé thong tin phi hop véi ké hoach da duoc phé duyét.

Noi dung nay doi hoi cac co quan nha nudc phai quan tim dau tu, 1am tét cdng tac bdi
dudng kién thirc cong nghé thong tin va kién thirc vé quan ly du &4n céng nghé théng tin
cho can b, cong chuac trong pham vi don vi minh.

1.2. Cai cach hanh chinh tao tién dé cho ing dung cong nghé théng tin

Thu tuc hanh chinh 12 trinh ty, cach thic thuc hién va ho so do co quan nha nuéc,
ngudi €6 tham quyén quy dinh dé giai quyét mot cong viéc cu thé lién quan dén ca nhan,
t6 chirc va doanh nghiép. Trong xu huéng hoi nhap kinh té qubc té. Bé som bt kip duoc
nén kinh té thi truong, Chinh phua luén quan tam téi viéc cai cac hanh chinh, trong d6 cai
cach tha tuc hanh chinh duogc xem nhu mot khau dot pha mot khau quan trong hang dau.
Chinh vi vay, ngay 10-01-2007 Thu tudng Chinh phii da ban hanh Quyét dinh s 30/QP-
TTg phé duyét Bé an don gian hoa thi tuc hanh chinh trén cac linh vuc quan 1y nha nudc
giai doan 2007-2010 (duoc goi tit 1a Pé an 30). Muc tiéu cia Pé an 30 nham bao dam su
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théng nhat, déng bo, don gian, cdng khai, minh bach cua tha tuc hanh chinh; tao sy thuan
loi cho ca nhan, t6 chac va doanh nghiép trong tiép can va thuc hién thu tuc hanh chinh;
nang cao hiéu luc, hiéu qua quan 1y nha nudc va thac day phat trién kinh té - xa hoi; gop
phan phong chéng tham nhiing va ling phi. Duéi day 13 ndi dung cu thé cua Bé an 30:
- Pon gian hoa thi tuc hanh chinh trén ting linh viee qudn Iy nha nwéc: hé théng
hoa, danh gia tong thé thuc trang cac thu tuc hanh chinh hién hanh, phat hién céc bat cap
trén co so d6 dua ra cac phuong 4n giai quyét, hoan thién hé thng thu tuc hanh chinh
theo hudng don gian, thuan loi cho c& nhan, t6 chac va doanh nghiép.
- Pon gidn héa cdc diéu kién kinh doanh: xay dung hé théng diéu kién kinh doanh
minh bach, hop ly, théng nhat. Vira dap ¢ng nhiém vu quan 1y nha nudc, vira bao dam
yéu cau thdng thoang va giam chi phi vé thoi gian, vat chat cho nguoi dan va doanh
nghiép thuéc moi thanh phan kinh té.
- Pon gian hdéa mdu don, to khai hanh chinh trong hé so thii tuc hanh chinh: bao
dam su théng nhit, dong bo trong ban hanh, quan 1y va st dung miu don, mau to khai
hanh chinh trong hd so tha tuc hanh chinh; chéng viéc lam dung mau don, mau to khai
hanh chinh phuc vu loi ich cuc bg, gdy kho khin cho ca nhan, t6 chirc, doanh nghiép; don
gian, d& hiéu, d& sir dung va thuan loi trong viéc tiép can, st dung cac mau don, mau to
khai hanh chinh.
- Xay dung co ché tiép nhan, xit ly cac phan anh, kién ngh; cia c& nhan, té chic va
doanh nghiép vé co ché chinh séch, thi tuc hanh chinh khong phi hep: kip thoi diéu
chinh, sira doi va hoan thién cac co ché chinh sach, tha tuc hanh chinh khéng con phi hop
vé6i thuc tién, gay kho khin cho ca nhén, t6 chiic va doanh nghiép; nang cao hiéu qua
cong tac tiép nhan, xir Iy cac phan anh, kién nghi vé co ché chinh sach, thu tuc hanh chinh
cua cac co quan hanh chinh nha nudéc.

Trién khai thuc hién Quyét dinh ctia Thii tudng Chinh phu, tinh dén hét ngay 31-8-
2009, toan bo tha tuc hanh chinh caa 63 tinh, thanh phé tryc thudc Trung wong clng 24
bo, nganh da duoc cdng bd cong khai trén mang Internet. Moi c& nhan, t6 chirc déu c6 thé
truy cap va dong gop ¥ kién ra soat don gian hda thu tuc hanh chinh. Két qua théng qua
giai doan 1, viéc thong ké va cong khai thi tuc hanh chinh d3 loai bo duoc trén 1.000 thu

tuc hanh chinh triing 1ap va chdng chéo. Trong giai doan 2 cua Pé an 30, theo chi dao cua
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Thu tuéng Chinh phu, tat ca cac bo, nganh, dia phuong phai cat giam tdi thiéu 30% thu
tuc hanh chinh.

Theo danh gia ctia nhiéu chuyén gia va té chic ¢ uy tin trén thé gisi, qua viéc
trién khai D6 an 30 va nhirng thanh cong bude dau, Viét Nam di 1a mot diém sang trong
cong tac cai cach hanh chinh. Lan dau tién trén thé gigi mot qudc gia da cong khai toan
bo thu tuc hanh chinh trén mang Internet dé moi c& nhan, to chic tham gia dong gop don
gian hoa.

Ngay 26-10-2009, co s& dit liéu quoc gia vé thu tuc hanh chinh duoc ra mat trén
mang Internet, day la mot trong nhirng ng dung céng nghé thdng tin trong cong tac cai
cach hanh chinh, dong thoi danh dau mot budce tién quan trong trong qua trinh cai cach
tha tuc hanh chinh ¢ nuéc ta. Lan dau tién sau 64 nim thanh 1ap nudc Cong hoa xa hoi
cha nghia Viét Nam, chung ta da tap hop, xay dung duoc bd co so dit liéu qudc gia vé tha
tuc hanh chinh ap dung tai bén cap chinh quyén véi hon 5.700 thu tuc hanh chinh, trén
9.000 vin ban quy dinh va trén 100.000 biéu mau théng ké tha tuc hanh chinh. Ké tir day,
mdi c& nhan, to chac chi can mot két ndi Internet déu cd thé tra cau, tim hiéu vé moi thu
tuc hanh chinh dang duoc ap dung tai cac bd, nganh va dia phuong trén ca nudce. Co sé dir
lieu s& tang cuong kha ning tiép can thong tin vé cac quy dinh, tang tinh minh bach cia
hé théng thé ché va thiét 1ap mot co so lich st vé hé thong tha tuc hanh chinh.

Co so dit liéu qudc gia vé thu tuc hanh chinh 1a hé théng théng tin vé tha tuc hanh
chinh va céc vin ban c6 quy dinh vé thu tuc hanh chinh duoc thuc hién tai bén cap chinh
quyén ¢ Viét Nam lién quan dén giai quyét cong viéc cho ca nhan, t6 chirc va doanh
nghiép. Muc tiéu cua co so dit liéu qudc gia vé thu tuc hanh chinh 1a cung cép dia chi duy
nhat dé bat ky nguoi dan hay doanh nghiép nao di ¢ trong nuéc hay & nudc ngoai déu co
thé truy cap, tim kiém, tiép can thdng tin mot cach nhanh nhat vé cac thu tuc hanh chinh,
Vvé cac quy dinh cua thi tyc hanh chinh ma ho quan tam. Bén canh d6, véi nhitng chirc
nang tién ich, co sé dir liéu qudc gia lubn sin sang phuc vu ngudi dan va doanh nghiép.
Dong thoi, mi ca nhan, to chirc va doanh nghiép déu cé thé dong gop v kién va tham gia
ra soat thu tuc hanh chinh véi tu cach 1la mot kénh théng tin quan trong. Co s¢ dir liéu
qudc gia vé tha tuc hanh chinh da dit nhiém vu phuc vu nhan dan 1én hang dau, thé hién
tinh minh bach caa hé thdng thé ché, dong thoi con luu trir nhitng dix liéu lich st VC mdi
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tht tyc hanh chinh. Khai treong co so dit liéu qudc gia vé tha tuc hanh chinh trén mang
Internet 12 khiang dinh muc tiéu cdng khai, minh bach tha tuc hanh chinh tai cac cip chinh
quyén da dat dugc khi két thic giai doan thong ké dé chuyén sang mot giai doan méi kho
khan va phuc tap hon nhiéu, giai doan ra soat thu tuc hanh chinh cua Dé &n 30. Viéc xay
dung co so dit liéu trén co sé nghién ciru khoa hoc két hop vai thuc tién va cac nguyén
tic: thuan loi, d& sir dung ddi véi ca nhan va té chuc; than thién, hiéu qua déi voi co quan
hanh chinh nha nudc. Vi cac tinh nang: tim kiém, da két ndi, tiép nhan cac y kién phan
hoi ¢o lién quan dén cac quy dinh vé thi tuc hanh chinh, cac chitc ning danh cho nha
quan 1y, V.V.. co s¢ dir liu qudc gia vé tha tuc hanh chinh caa Viét Nam di chat loc
nhitng thé manh tir cac hé théng hién c6 trén thé gisi dé xay dung mot hé thdng tién dung
va phl hop véi thuc té Viét Nam. So sanh véi cac mé hinh hién co, co so dir liéu caa Viét
Nam c6 nhiéu tinh ning hoan chinh va than thién hon, da tich hop duoc nhiéu thanh phan,
nhiéu yéu t6 tao nén maot thé thong nhat va hoan chinh.

Co s¢ dix liu quéc gia vé tha tuc hanh chinh Ia hé théng thong tin vé tha tuc hanh
chinh va céc van ban phap luat quy dinh vé thi tuc hanh chinh lién quan dén ca nhan va to
chtrc duoc thiét lap trén co sd cac quyét dinh cong bd thu tuc hanh chinh hoic tha tuc
giaii quyét cong viéc clia 24 bo, nganh va 63 dia phuwong. Muc tiéu chinh cia co so dir
liéu nham cung cdp mot dia diém duy nhat dé nguoi sir dung co thé tim kiém cac tha tuc
hanh chinh quan tam. Co s dit lidu s& tang cuong kha ning tiép can théng tin vé cac quy
dinh, ting tinh minh bach cua hé thdng thé ché va thiét 1ap mét co so lich st vé hé théng
thu tuc hanh chinh.

1.3. Ung dung cong nghé théng tin phuc vu céi cach hanh chinh va xay dwng chinh
phu dién tir

Ung dung cdng nghé thdng tin trong cic co quan nha nude dé tién toi xay dung
chinh phu dién tir va cai cach hanh chinh 1a hai linh vic cong tac c6 lién quan mat thiét
véi nhau. Cai cach hanh chinh s& tao tién dé thuan loi cho viéc ung dung cong nghé théng
tin. Mt khac viéc wng dung cong nghé thong tin s& gép phan thuc day va nang cao hiéu
qua cua cdng tac cai cach hanh chinh. Cu thé Ia:

Théng qua tng dung céng nghé thong tin cé thé tao ra kha nang tiép can trén dién
rong cua nguoi dan, doanh nghiép voi cac co quan hanh chinh nha nuéc. Mt trong
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nhitng yéu cau cua cai cach hanh chinh 1a giam thiéu nhitng kho khan, trd ngai trong giao
tiép gitta co quan hanh chinh véi dan, doanh nghiép. Cach thtc truyén théng trong giao
tiép 1a nguoi dan, doanh nghiép truc tiép dén co quan hanh chinh va véi cach thic the hai
thong qua tng dung cong nghé thong tin nguoi dan, doanh nghiép c6 thé ngdi tai nha, tai
noi 1am viéc van lién hé giao tiép duoc véi co quan hanh chinh. Méi trudng giao tiép dién
tir trén mang gop phan dang ké trong giam thiéu nhirng tn kém chi phi, thai gian, cong
sirc caa ngudi dan, doanh nghiép khi can lién hé, giao tiép véi hanh chinh.

Thong qua @ng dung cong nghé thong tin cd thé tao ra mot lugng thong tin to 16n
thuong xuyén dugc luu giit, cap nhat va cong bd chung cho ca x& hoi. Thay vi truc tiép
dén co quan hanh chinh dé tim hiéu cac quy dinh cua phép luat, céc thu tuc hanh chinh,
quy trinh giai quyét V. V.. ddi vai tirng van dé cu thé nhu chuyén quyén sir dung dat, cap
gidy phép xay dung, ding ky kinh doanh..., ngudi dan ngdi tai nha van co dugc nhing
thong tin nay mot cach dé dang va nhanh chong. Céng nghé thong tin dap @ng tét yéu cau
vé tinh cong khai, minh bach caa nén hanh chinh.

Thanh phé Pa Ning da trién khai mot s6 dich vu cdng va dich vu hanh chinh céng
tryc tuyén:

+ Piang ky kinh doanh tryc tuyén.

+ Khai béo thu tuc hai quan dién tur.

+ Pang ky hoat dong khoa hoc céng nghé.

+ Cap giay phép hoat dong co s buc xa.

+ Quan 1y giao thong do thi.

+ Quan 1y ddo tao cap doi gidy phép lai xe.

+ Quan ly phuong tién van tai.

+ Cdng giao tiép thwong mai dién tu.

+ Cong thong tin viéc 1am va tuyén dung.

+ Thi treong cong nghé.

+ Ki6t du lich: giup nguoi dan va khach du lich tra ciu thong tin vé kinh té, x4 hoi, van
hoa, du lich, dich vu... cia thanh ph Da Nang.

+ May tra ciru da nang: gitp ngudi dan tra ciu théng tin vé tinh trang giai quyét hd so
nop tai S Lao dong - Thuong binh va xa hai.
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Thong qua tng dung cdng nghé thong tin, co quan hanh chinh cé thé cung cap qua
mang céc dich vu cong cho ngudi dan, doanh nghiép. Kha ning giai quyét cong viéc cua
ngudi dan, doanh nghiép qua mang truc tuyén ma ra co hoi thay doi vé chat trach nhiém
Clia cac co quan cdng quyen cung cap dich vu céng cho x4 hoi dap (ng yéu cau va muc
tiéu caa cai cach hanh chinh 1a tao sy thuan loi t6i da cho dan, doanh nghiép. Thuc tién
cua nhiéu nudc va cua Viét Nam vé hai quan dién tir, ching minh thu dién tir, cp gidy
phép kinh doanh qua mang V.V.. 14 nhitng minh chting rd rang va thuyét phuc vé tac
dong do (ing dung cong nghé thdng tin mang lai cho nén hanh chinh va cho x& hoi.

Nam 2007 duge xac dinh 1a ndm cai cach hanh chinh caa Thanh phd H6 Chi Minh,
trong d6 van dé tng dung cdng nghé thong tin 1a cuc ky quan trong, gilp cai cach hanh
chinh hiéu qua, thiét thuc. Theo dng Chau Minh Ty, Giam déc S& Noi vy, Truong ban chi
dao cai cach hanh chinh Thanh phé H6 Chi Minh, trang thong tin “mot cira dién ti” cua
thanh phd di duoc dua vao hoat dong, ngudi dan va cac doanh nghiép co thé vao mot

trong hai dia chi: http://motcua.ict-hcm.gov.vn: http://www.ict-hcm.gov.vn dé tim hiéu

tién do giai quyét ho so hanh chinh, nha dat, ding ky kinh doanh... cta cac so, nganh
thanh phd, quan, huyén ma khong phai truc tiép dén cac co quan thu ly. Diéu nay gilp
giam thoi gian di lai va giam duoc su phién ha cho nguoi dan.

Thong qua (ng dung céng nghé thong tin ciing c6 thé tao ra mot su thay doi 16n
trong cach thtrc 1am viéc cua cac co quan hanh chinh: trao d6i thdng tin (guri bao cao, so
licu thong ké, gui v kién tham gia, tham dinh, chia sé thong tin qua thu dién tir thay vi qua
buu dién, qua fax; té chic hop, hoi nghi, hoi thao qua mang; giai quyét cdng viéc cua dan,
doanh nghiép qua mang truc tuyén V.V..

Ung dung cdng nghé thong tin dan dén thay ddi quy trinh 1am viéc cia co quan
hanh chinh theo huéng phuc vu dan, doanh nghiép tot hon. Thuyc tién wng dung cong nghé
thong tin tai bo phan mét cira cdp huyén ¢ Hai Phong, Ba Ria - Viing Tau da khang dinh
van dé nay. Ung dung cdng nghé thong tin trong hanh chinh din dén sap xép lai t6 chic,
nhan sy phi hop véi yéu cau caa cai cach hanh chinh 1a to chac gon nhe, rd chic ning,
nhiém vu hoat dong c6 hiéu qua.

Quan Ngb Quyén, thanh phd Hai Phong 1a mot trong nhimg dia phwong tng dung

cdng nghé thdng tin c6 hiéu qua dé nang cao nang luc quan 1y, diéu hanh. Hién nay, 100%
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can bo cong chic quan Ngb Quyén da sir dung thanh thao may vi tinh va xa ly cdng viéc
thong qua trang diéu hanh tac nghiép chung cia quan. Quan dang phan dau tré thanh quan
dién tir dau tién cua ca nudc.

Quan Ngd Quyén 1a don vi di xay dung va dua vao ap dung chinh quyén dién tir
tai dia ban quan va budc dau da dem lai nhitng thanh cdng tét dep trong cdng tac cai cach
hanh chinh. D& xay dung chinh quyén dién tir, quan Ngd quyén di to chac két ndi mang
may tinh toi tat ca cac don vi phong ban, phuong, trudng hoc trong dia ban cua quan. Nho
vy da tao ra su dot pha trong cdng tac cai cach hanh chinh caa quan. Quan Ngb Quyén
da tro thanh diém sang vé ung dung céng nghé thong tin va di don tiép hang chuc doan
khach trong nudc dén tham quan hoc tap. Nhiéu don vi da trién khai thanh céng mot sb
linh vuc theo md hinh nay.

Pé nang cao nang luyc hoat dong quan Ngd Quyén két hop tng dung cong nghé
thong tin véi viéc chuan hoa duoc cac thu tuc hanh chinh va ap dung phan mém diéu hanh
tac nghiép. Pay 1a cong cu hitu hiéu trong cai cach hanh chinh, hd tro tich cuc cao cho
lanh dao quan ly, kiém tra diéu hanh, dé dang truy xuat khai thac ho so tai liéu, cong khai
minh bach ¢ong viéc véi to chirc va ngudi dan. Viéc tng dung phan mém diéu hanh tac
nghiép theo co ché hanh chinh mot cira va didu hanh tac nghiép chung toan quan da giup
cho diéu hanh céng viéc khoa hoc, chinh xac, thuan tién va hiéu qua, giai quyét céng viéc
nhanh chéng cdng khai minh bach, cung cp dwoc nhiéu dich vu tryc tuyén cho ngudi dan
va doanh nghiép nhu ding ky kinh doanh, tra ciru hd so, tra ciru thii tuc va trao ddi thong
tin truc tuyén, cung cap thdng tin hai chiéu...

Ung dung cdng nghé thong tin trong co quan quan di gop phan tiét kiém duoc chi phi
hanh chinh, nang cao hiéu qua hoat dong nhu giam hoi hop (giao ban trén mang va diéu
hanh trén mang) giam hé so thu tuc giay to...

Quan Ngb Quyén 1a don vi tiéu biéu vé mé hinh ng dung cong nghé thdng tin
trong quan 1y hanh chinh dé cac don vi, dia phuwong hoc tap. S¢ Buu chinh - Vién thong
Hai Phong d 1ay mé hinh quan Ngd Quyén dé chi dao va lam mau cho cac don vi quan,

huyén, s, ban, nganh cua thanh phé &p dung.
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Tur két qua trién khai tng dung tai dia ban quan Ngd Quyén c6 thé rat ra mot sé bai
hoc kinh nghiém: dé trién khai thanh cong mé hinh chinh quyén dién tir, phai c6 su théng
nhét cao vé chu truong cua lanh dao Pang, Hoi ddng nhan dan, ty ban nhan dan cung cip
vé ng dung cdng nghé thong tin trong quan ly hanh chinh Vi lanh dao phai gwong mau di
dau trong viéc thuc hién chu truong nay. Cong tac trién khai phai dugc thyc hién mot
cach bai ban, khoa hoc, thong qua dé an ung dung cong nghé théng tin. Viéc dau tu phai
d6ng bo, dat “dén ngudng” thi trién khai tng dung moi ¢ hiéu qua. Viéc xay dung va lua
chon cac phan mém tac nghiép phai sat véi diéu kién thuc té va di tir thip dén cao tir don
gian dén phuc tap; Thuong xuyén chi trong cong tac tap huan nghiép vu cdng nghé thong
tin cho 1anh dao va cong chuc thong qua nhiéu kénh khac nhau.

Trién khai thanh cong chinh quyén dién tir va tng dung thanh cdng céng nghé thdng tin
trong cai cach hanh chinh da dem lai su hai 1ong cho nguoi dan va nén hanh chinh cua
quan Ngd Quyén di c6 su dot pha, ngudi dan dugc huong loi tir chinh su thanh cong nay.

Muén xay dung chinh pha thanh cong thi vai trd cia ngudi dimg dau rat quan
trong, nguoi dimg dau phai quan tdm thuc su va thuc thi mot cach nghiém tdc cac muc
tiéu va chinh sach da dé ra.

M6 hinh mét cira tiép nhan va giai quyét hd so & quan Ngd Quyén
II. PAY MANH SU DUNG PHAN MEM MA NGUON MO TRONG CAC CO
QUAN NHA NUOC
2.1. Khai niém vé phin mém ma ngudn mé

Phan mém m& ngudén mo (goi tat 1a phan mém nguon mo) 1a nhitng phan mém
dugc cung cap dudi ca dang ma va ngudn, khdng chi 13 mién phi vé gia mua ma chi yéu
la mién phi vé ban quyén; nguoi diing ¢ quyén sira d6i, cai tién, phat trién, nang cap theo
mét s6 nguyén tic chung qui dinh trong gidy phép phan mém nguon mé ma khdng can
xin phép ai, didu ma ho khong dugc phép lam ddi vai cac phan mém ngudn dong (tirc 1a
phan mém thwong mai). Nha cung cdp phan mém ngudn md c6 quyén yéu ciu ngudi
ding tra mot sb chi phi vé cac dich vu bao hanh huan luyén, nang cép, tu van, V.V.. tac 1a

nhitng dich vy thuc su da thuc hién dé phuc vu ngudi ding, nhung khong dwoc ban cac
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san pham ngudn mé vi no 1 tai san caa tri tué chung, khong phai la tai san riéng cia mot
nha cung cap nao.

Mot cach ngin gon, chuong trinh phan mém nguon mé 13 nhitng chuong trinh ma
quy trinh cdp phép s& cho nguoi ding quyén ty do chay chwong trinh theo bat ky muc
dich nao, quyén nghién cau va sira d6i chuong trinh, quyén sao chép va tai phat hanh
phan mém goc hodc phan mém da sta d6i ma khdng phai tra tién ban quyén cho nhitng
nguoi lap trinh trudc.

Phan mém ma nguon ma ¢d nhiéu loai khac nhau, trong d6 c6 loai phan mém ma
nguén mé ung dung nhu hé diéu hanh Linux, phan mém vin phong Open Office, phan
mém ké toan, phan mém chinh sira &m thanh hinh anh, céng cu lap trinh, web server...

2.2. lch l¢i ciia viée sir dung phan mém ma ngudén mé

Viéc sir dung phan mém ngudn mé ¢é nhiéu ich loi. Trude hét nguoi dung dugc sir
dung mién phi do d6 sé& tiét kiém duoc kinh phi dau tu, déng thoi tranh duoc sy vi pham
vé ban quyén. Cac phan mém ngudn mé ciing rat da dang, do d6 nguoi st dung ¢ nhiéu
lya chon va khong bi phu thudc vao cong ty nao. Bing vé phia déi vai mot qudc gia thi
viéc khuyén khich stir dung cac phan mém ma ngudén mé cé nhiéu ich loi, khéng chi 1a
van dé hiéu qua dau tu, giam duoc ty 18 vi pham ban quyén ma con tao diéu kién l1am chu
cdng nghé, nang cao kha nang dam bao an ninh an toan cho hé théng mang may tinh va
cac co so dir liéu.

Tuy nhién dé chuyén ddi sang sir dung cac phan mém ma ngudn ma can c6 mot
qua trinh. Trudc hét can 1am tét cong tac tuyén truyén dé nang cao nhan thic va khic
phuc théi quen st dung. Dong thai phai xdc tién cong tac dao tao, huéng din sir dung céc
phan mém ma ngudn ma thdng dung nhu bo OpenOffice, phan mém duyét web Mozilla
Firefox, phan mém thu dién tr thunderbird,... Nguoi st dung khi chuyén tir phan mém
nay sang phan mém khéc, bao gio ciing can thoi gian dé lam quen, hoc hoi, rat kinh

nghiém.
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2.3. Chi thi ctia B Thong tin va Truyén thong vé viéc sir dung phan mém ngudn mé

Ngay 30-12-2008, B¢ truéng Bo Théng tin va Truyén théng ra Chi thi sb
07/2008/CT-BTTTT vé day manh st dung phan mém ngudn mé trong hoat déng cua co
quan va té chirc nha nuée. Chi thi néu rd can day manh st dung cac phan mém ma ngudn
ma& gop phan han ché vi pham ban quyén phan mém:

Cdc don vi chuyén trach vé cong nghé thong tin cia cac bg, co quan ngang bé, co
quan thugc Chinh phu va céc S¢ Théng tin va Truyén théng cua cac tinh, thanh phd truc
thuge Trung wong trién khai cai dat va té chic tap hudn, hieéng dan siz dung 4 phan mém
m& nguon mé (phan mém vin phong OpenOlffice, thw dién tir trén may tram Mozilla
Thunderbird, trinh duyét web Mozilla Firefox va bg gd tiéng Viét Unikey) cho can bg,
nhan vién trong co quan, don vj.

Cu thé chdm nhdr @én ngay 30-6-2009, dam bao 100% may tram cua don vi
chuyén trach vé cdng nghé thdng tin va S¢ Thdng tin va Truyén théng dwoc cai dat, 100%
can bg, nhdn vién dwroc tdp hudn, huéng dan siz dung, trong dé téi thiéu 50% cén bg,
nhan vién c6 thé si dung thanh thqgo trong cong viéc va c6 kha ndng hwéng dan tro gidp
cac co quan, don vi khac thugc bg, nganh, tinh, thanh phé. Chdm nhdr @én ngay 31-12-
2009, dam bao 70% may tram trong cdac co quan, don vi thugc bg, nganh, tinh, thanh phé
duoce cai dat, 70% can bg, nhan vién dwoc tap hudn, huwéng ddn siz dung, trong dé toi
thiéu 40% can bg, nhan vién siz dung 4 phan mém néu trén trong céng viéc. C6 ké hoach
dé tirng buéc nang dan sé van ban, tai liéu, thdng tin trao déi trong cdc co quan, don vi
thugc bg, nganh, tinh, thanh phé duoc soan thdo, xit Iy bang cac phan mém néu trén; dam
bdo dén ngay 31-12-2010 hau hét can bé, nhan vién trong cac co quan, don vi thugc bg,
nganh, tinh, thanh phé si dung cac phan mém néu trén trong cong viéc.

I11. KINH NGHIEM XAY DUNG CHIiNH PHU PIEN TU O MOQT SO NUOC

Nhat Ban, Uc, Han Quéc va Singapo 1a nhitng nudc ¢6 Chinh phua dién tir phat

trién manh nhat chau A, dong thoi ciing nam trong nhém cac nuée dimg dau thé gioi

trong céc bang xép hang vé Chinh phu dién tir.
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3.1. Kinh nghiém xay dung Chinh phu di€¢n tir cia Nhat Ban

Nhat Ban ciing quan niém cong nghé thong tin c6 ¥ nghia vo ciing quan trong ddi
véi xa hoi Nhat Ban. Nhat Ban phat trién Chinh phu dién tu dya trén chién lugc tong thé
“"Nhat Ban dién ta” (e-Japan) voi muc tiéu x6a bo khoang cach sd, tan dung kha ning cua
cdng nghé thong tin trong moi linh vuc cua doi sdng x& hoi. Viéc phat trién Chinh phu
dién tir ca Nhat Ban théng qua céc chién luoc quéc gia duoc bat dau vao nam 2000, dén
nay di trai qua 3 giai doan, mdi giai doan déu gan lién véi mot sé muc tiéu cu thé.

Trong giai doan dau tién, viéc phat trién co s ha tang 1a mot nhiém vu quan trong
thuoc chién lugc e-Japan. Cu thé, chién luoc e-Japan nham muc tiéu thiét lap co so ha
tang mang siéu tdc, tao diéu kién thuan loi cho thuong mai dién tir phat trién dong thoi
lam nén tang cho viéc xay dyng Chinh phu dién tir va hd tro cho viéc boi dudng nguon
nhan luc chat lugng cao.

Giai doan hai, chién luoc e-Japan Il tir nim 2003 hudng téi viéc sir dung hiéu qua
co s& ha tang. Muc dich cua chién lugc ndy nham xay dung mot x& hoi soi dong, thuan
tién, phuc vu cac nhu cau cia nguoi dan. Chién lugc e-Japan II dua ra 7 linh vuc di dau
trong viéc sir dung c6 hiéu qua cong nghé thdng tin la: (1) tri thac; (2) 16i séng; (3) dich
vu cdng; (4) cac dich vu y té; (5) lao dong va viéc lam; (6) luong thuc, thuc pham; (7)
hoat dong tai chinh doanh nghiép vira va nho.

Giai doan ba cua e-Japan tir nam 2006 1a “Chién luoc cai cach cong nghé thdng tin
méi” voi tim nhin dén ndm 2010 hudng tdi muc tiéu cai cach, nang cao hiéu qua, an ninh
trong hoat dong cua cac hé thdng, huéng téi cac chinh quyén dia phuong. Muc tiéu caa
giai doan nay nham chuyén Nhat Ban tir x& hoi cong nghiép cua thé ky XX sang xa hoi
thdng tin cua thé ky XXI, gop phan giai quyét cac van dé cua thé ky XXI nhu dan s gia,
6 nhiém méi trudng, nang cao hiéu qua cac hoat dong caa chinh quyeén.

3.2. L trinh phat trién Chinh phii dié¢n tir ciia Uc

Uc nam trong nhém cac nudc ¢ ha tang thong tin va truyén théng, Chinh phu dién
tr ha ting hién dai nhat thé gidi. Ciing nhu cac nudc phat trién khéc, cac chién luoc phét
trién Chinh phu dién tir trén binh dién qudc gia duoc bit dau vao khoang cudi nhitng nim

90 cua thé ky XX. Pén nay, Uc di trai qua nhiéu giai doan phét trién Chinh phu dién ti.
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3.3. Kinh nghiém xay dung Chinh phi dién tir cia Nhat Ban

Nhat Ban ciing quan niém cong nghé thong tin c6 ¥ nghia vo ciing quan trong ddi
véi xa hoi Nhat Ban. Nhat Ban phat trién Chinh phu dién tu dya trén chién lugc tong thé
“"Nhat Ban dién t” (e-Japan) voi muc tiéu x6a bo khoang cach sd, tan dung kha ning cua
cdng nghé théng tin trong moi linh vuc caa doi sbng x& hoi. Viéc phat trién Chinh phu
dién tir caa Nhat Ban théng qua céc chién luoc quéc gia duoc bit dau vao nam 2000, dén
nay da trai qua 3 giai doan, mdi giai doan déu gan lién véi mot s6 muc tiéu cy thé.

Trong giai doan dau tién, viéc phat trién co so ha tang 1a mot nhiém vu quan trong
thuoc chién lugc e-Japan. Cu thé, chién luoc e-Japan nham muc tiéu thiét lap co so ha
tang mang siéu tdc, tao diéu kién thuan loi cho thuong mai dién tir phat trién dong thoi
lam nén tang cho viéc xay dyng Chinh phu dién tir va hd tro cho viéc boi dudng nguon
nhan luc chat lugng cao.

Giai doan hai, chién luoc e-Japan Il tir nim 2003 hudng téi viéc sir dung hiéu qua
co s& ha tang. Muc dich cua chién lugc ndy nham xay dung mot x& hoi soi dong, thuan
tién, phuc vu cac nhu cau cia nguoi dan. Chién lugc e-Japan II dua ra 7 linh vyuc di dau
trong viéc sir dung c6 hiéu qua cong nghé thdng tin 1a: (1) tri thac; (2) 16i séng; (3) dich
vu cdng; (4) cac dich vu y té; (5) lao dong va viéc lam; (6) luong thuc, thuc pham; (7)
hoat dong tai chinh doanh nghiép vira va nho.

Giai doan ba cua e-Japan tir nim 2006 13 “Chién lugc cai cach céng nghé théng tin méi”
Vv6i tam nhin dén nam 2010 hudng téi muc tiéu cai cach, nang cao hiéu qua, an ninh trong
hoat dong cia cac hé thdng, hudng téi cac chinh quyén dia phuong. Muc tiéu cua giai
doan nay nham chuyén Nhat Ban tir xa hoi cong nghiép cua thé ky XX sang xa hoi thong
tin cua thé ky XXI, gp phan giai quyét cac van dé cua thé ky XXI nhu dan sé gia, 6
nhiém mai truong, nang cao hiéu qua cac hoat dong cua chinh quyén.

3.4. L trinh phat trién Chinh phu dién tir cia Uc

Uc nam trong nhém cac nudc ¢ ha tang thong tin va truyén théng, Chinh phu dién
tr ha ting hién dai nhat thé gidi. Ciing nhu cac nuée phat trién khéc, cac chién luoc phét
trién Chinh phu dién tir trén binh dién qudc gia dugc bat ¢au vao khoang cudi nhitng nim

90 cua thé ky XX. Pén nay, Uc di trai qua nhiéu giai doan phét trién Chinh phu dién ti.
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Chién luoc dau tién 1a “Chinh phu truc tuyén” (Government Online) bat dau tir thang 4-
2000 véi cac wu tién chién lugc:

- Céc co quan dugc hudng moi loi ich, co hoi ma Internet cung cap.

- Tang cudng Sy tin tedng cia ngudi dung va cac chuan co sd.

- Tang cudng Chinh phu truc tuyén cip ving.

- Phat trién cong nghiép cong nghé thong tin phuc vu cac sang kién caa “Chinh phu
truc tuyén”.

- Thuc hién cac hoat dong lién quan dén mua sam caa Chinh pha trén mang.

Giai doan tiép theo dugc danh dau bang chién luge “Cac dich vu tét hon, Chinh
phu tt hon” (Better Services, Better Government), bat dau tir thang 11 -2002 véi muc
dich dé ra: “Pua thong tin va cac dich vu Chinh phu truc tuyén thanh tng dung tich hop”,
Vv6i 5 muc tiéu cu thé: (1) dat duoc hiéu qua 16n hon trong dau tu; (2) dam bao truy nhap
tien loi toi cac dich vy va thdng tin chinh phi; (3) cung cap nhitng dich vu dap tng nhu
cau cua cac ddi twong gia dinh, doanh nghiép, céc t6 chirc céng dan; (4) tao thdi quen va
xay dyng long tin ngudi tiéu dung trong viéc st dung cong nghé méi; (5) néng cao tinh
gan dan trong qua trinh xay dung chinh sach.

Chinh phu dién tir Uc trong giai doan nay la Chinh phu dién tr huéng toi nguoi

dan, hudng téi cung cap cac dich vu ma ngudi dan can.
Giai doan tiép theo duoc danh dau bing chién luge “Chinh phu dap tng” (Responsive
Government) bat dau tir thang 3-2006, hudéng téi tam nhin 2010 véi cac muc tiéu Ion: (1)
dap wng nhu cau nguoi dung; (2) cung cap cac dich vu lién thong; (3) nang cao ning luc
cua khu vyc cong.

Pé dua cac dich vy cia Chinh phu dién tir 1én mang, Uc di giai quyét cac van dé
quan trong sau: xay dung co s ha ting khoéa céng khai (PKI); xay dung c4c chuan ky
thuat va chuan dich vy nhu: chuan vé cong théng tin, chuan XML vé tai liéu trao ddi; ting
cudng trién khai cac tng dung & dia phuong; c6 co ché theo ddi qua trinh thuc hién ciing
nhu phat hién, nhan rong mé hinh hiéu qua.

Dé nang cao chat lugng céc dich vu truc tuyén caa Chinh phu, ciing di c6 nhiing
cam két chung, cac chuan giira cac co quan. Py 1a chia khoa thanh cong cho viéc xay
dung cac dich vu tich hop cung cép cho nguoi dan. Do d6, can c6 co quan chiu trach
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nhiém vé viéc phdi hop gitta cac co quan dé tao diéu kién thuan tién cho ngudi dan trong
viéc truy cap cac dich vu, thong tin cua Chinh pha can phai c6 nhiéu kénh truy nhap.
3.5. Kinh nghiém xay dung Chinh phu dién tir cia Han Quéc

Quaé trinh trng dung cdng nghé théng tin va xay dung Chinh phu dién tir ctia Han
Qudc c6 thé chia ra 4 giai doan.

Giai doan 1: tir nam 1985 dén nam 1996. Trong giai doan nay Han Qudc phat trién
manh c4c mang may tinh, tap trung xay dung cac hé théng thong tin va sé héa dit liu co
ban qudc gia nhu:

- Co so dit ligu quan ly dan cu.

- Co so dir ligu dang ky xe 0 to.
- Co so dir ligu lao dong.

- Co so dir liéu bat dong san.

- Co so dir liu hai quan.

- Co s¢ dit liéu thdng tin kinh té.

Giai doan 2: tir nam 1997 dén nam 1999. Noi dung cua giai doan nay 1a “Ké hoach
tin hoc hda qudc gia”, trién khai thuc hién Luat thuc day tin hoc hoa va phat trién mang
Internet. Trong giai doan nay Han Qudc ciing day manh tin hoc hda trong ting co quan
riéng ré, thuc hién tin hoc hoa chinh quyén dia phuong va bude dau tich hop hé thong
théng tin cua cac bo, nganh.

Giai doan 3: tir nam 2000 dén nim 2003 vé&i noi dung “Han Qudc thé ky XXI”.
Trong giai doan nay Han Quéc da tap trung xay dung mang cap quang toan qudc, trién
khai nhiéu dy &n vé Chinh phu dién tir va tich hop cac hé théng thong tin chinh cua Chinh
pht. Cu thé cac dy an trién khai trong giai doan 2001-2003 la: (1) hé xtr 1y van ban dién
tir; (2) hé thong quan ly doanh nghiép; (3) hé théng chia sé thong tin hanh chinh; (4) hé
théng thdng tin toi pham; (5) mé rong doi thoai truc tuyén; (6) hé thdng quan ly tai
nguyén thong tin va tinh toan qudc gia; (7) phét trién mang Chinh phu dién tir; (8) ap
dung kién triic cdng nghé thdng tin; (9) chuyén nghiép hoa to chic va nhan luc cong nghé
théng tin; (10) xay dung moi treong phap ly cho tng dung cdng nghé thdng tin.

Giai doan 4: tir ndm 2004 dén nam 2008 duoc goi la “Han Quéc dién ta”. Trong
giai doan ndy Han Qudc da dau tu trién khai 31 du &n c6 lién quan téi Chinh phu dién ti
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véi tong kinh phi 12 1,15 ty USD véi muc tiéu 1a xay dung Chinh phu tich hop” voi
phuong chdm 14y nguoi din lam trung tAm. Trong giai doan nay Han Qudc ciing tap trung
thuc day st dung mang Internet, xay dung mang may tinh téc do cao, dung lugng I16n.
Tang cuong tng dung cong nghé thdng tin trong giao duc.

M6t s6 du &n 16n duoc trién khai trong giai doan nay 1a:

- Hé thdng tich hop thong tin tai chinh trung wong va dia phuong.

- Tin hoc hda hoat dong ngoai giao va thuong mai.

- Chinh quyén dién tir (cap dia phuong).

- Kiém toan dién tu.

- Quéc hoi dién ta.

- Heé théng tich hop quan 1y nhan lyc.

- Dich vu hanh chinh cong truc tuyén.

- Tich hop théng tin quan 1y lao dong.

- Dich vu tda an truc tuyén.

- Dich vu mot cira hd trg doanh nghiép.

- Tich hop quan ly théng tin logistic.

- Dich vu thuwong mai dién ti.

- Quan ly an toan quéc gia.

- Thué dién tu.

- Hé thdng thong tin tich hop hd tro ngudi nude ngoai.

3.6. Kinh nghi¢m xay dung Chinh phu dién tir ciia Xingapo

Qua trinh ng dung cong nghé théng tin va xay dung Chinh pha dién tir cua
Xingapo trai qua 4 giai doan.

Giai dogn 1: tir nam 1980 dén ndm 1990 - “Tin hoc héa dich vu hanh chinh cong”.
Noi dung cua giai doan nay la ¢ng dung tin hoc dé tu dong hoa cong viéc vian phong,
giam thiéu gidy to va bat dau xay dung mét sé co so dir lidu qudc gia vé con ngudi, quan
Iy dét dai, doanh nghiép,...

Giai dogn 2: bat diu xay dung Chinh pha dién tir véi “Ké hoach Chinh phu dién tu
lan tha nhat”, mirc dau tu 1a 1 ty dola Xingapo (S$). Trong giai doan nay di xay dung va
trién khai 1.600 dich vu cong truc tuyén phuc vu nguoi dan va doanh nghiép, rit ngan
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thoi gian va don gian hoa céc tha tuc hanh chinh. Tao thdi quen cho st dung thu dién tir
trong cac co quan Chinh phu.

Giai dogn 3: tir nam 2004 dén nam 2005 - “Ké hoach Chinh phua dién tir lan tha
hai. Trong giai doan ndy Xingapo da dau tu 2 ty s$ dé trién khai cac dich vu hanh chinh
cong. Két qua Xingapo 1a nuéce di dau vé Chinh pha dién tir va theo sé liéu thong ké thi
90% dan s hai 1ong vé dich vy hanh chinh cdng truc tuyén.

Giai dogn 4: tir nam 2005 dén nam 2010 - “Ké& hoach Chinh phu dién tir ¢én 2010”

v6i muc tiéu chuyén tir “Chinh phu dién ti” sang “Chinh phu tich hop”.
Viéc trién khai “Chinh phua dién ta” va “Chinh phu tich hop” ciia Xingapo di dem lai
nhiéu loi ich thiét thuc cho ngudi dan va doanh nghiép. Cu thé viéc cap ho chiéu cho cong
dan Xingapo da giam thoi gian tir 7 ngay xudng 2 ngay va chi phi giam 10 s$. Nguoi dan
khi nop thué duong khong phai dén cac co quan thué va c6 thé nop thué qua mang. Viéc
sat nhap doanh nghiép trudc kia thuong phai mat 5 ngay véi chi phi tir 1.200 dén 35.000
s$ nay chi con 15 phdt véi chi phi 300 s$. Viéc ding ky kinh doanh truéc kia mat 21 ngay
nay con 8 ngay. Lam céc thu tuc xuat nhap khau trude kia thuong mat 3 ngay nay thoi
gian con dudi 2 phat va giam dugc 50% chi phi.

Kinh nghiém phat trién Chinh phu dién tir ciia cdc meéc cho thdy cdc bude wu tién
dé trién khai Chinh pha dién tir bao gom:

Nang cao hiéu qua hiéu biét vé tim quan trong cua tng dung céng nghé thong tin
trong co quan nha nudc. Bién nhan thic cia cac cap lanh dao thanh quyét tam chinh tri.
Coi tng dung céng nghé¢ thong tin trong co quan nha nudc la mot cudc cach mang, tao
dong luc phat trién, thay d6i co cau kinh té - xa hoi.

Truéc tién, can xay dung ha ting cdng nghé thong tin (phan cang, phan mém, co so dit
liéu) bao dam (vé téc do, an toan, bao mat) phuc vu tng dung céng nghé thong tin trong
ting co quan nha nude va trén quy mo quéc gia.

Budc dau trién khai ung dung céng nghé thdng tin phuc vu cac hoat dong co ban
trong cac co quan nha nudc nhu quan Iy vin ban, diéu hanh, tién téi xay dung cac hé
théng cong nghé thong tin Ion chuyén nganh, lién nganh, cung cap dich vu truc tuyén cho
nguoi dan va doanh nghiép.
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Két ndi cac hé thdng thong tin, quy trinh nghiép vu hudng téi cung cap céc dich vu
tich hop phuc vu theo nhu cau ngay cang cao cua ngudi dan va doanh nghiép.
IV. PHAN MEM QUAN LY VAN BAN VA PIEU HANH TREN MOI TRUONG
MANG
4.1. Chirc ning ciia phan mém quan 1y vin ban va diéu hanh trén méi truong mang

Hién nay tai cic co quan nha nudc ciing nhu cac doanh nghiép dang sir dung nhiéu
loai phan mém @ng dung phuc vy cong tdc quan 1y vin ban va diéu hanh trén méi trudng
mang. Nhitng phan mém nay ciing c6 thé duoc viét va chay trén nhirng méi trudng - hé
diéu hanh khac nhau, nhung tit ca cac phan mém dé déu c6 mot sé chic nang chinh, d6
la:
4.1.1. Poi Véi cong tac vin thw

Quan 1y va theo ddi cac van ban di va vin ban dén.

Thuc hién s6 hoa thong tin van ban dén, van ban phat hanh dé luu trit van ban mét
cach khoa hoc, thuan tién cho viéc tra ciu, tim kiém.

Thuc hién viéc phan chia, luan chuyén vin ban gitta cac phong ban/bo phan, gilp
giam thiéu cong sirc va ting hiéu qua céng viéc cia bo phan van thu.

Luu vét qua trinh luan chuyén, xt 1y vin ban ddng thoi biét dugc noi dang luu triv
van ban goc.

T6 chac tim kiém, tra ciu nhanh chéng va kip thoi tat ca cac van ban khi ¢ yéu
Cau.

Tong hop, théng ké cac van ban di/dén theo nhiéu tiéu chi. Cac mau bao céo thong
ké duoc thiét ké phu hop vai yéu cau cua td chie, doanh nghiép.
4.1.2. Hb tro cong tac quan ly, chi daoe, diéu hanh ciaa lanh dao

Lanh dao don vi ¢6 thé thuc hién chi dao, x&r Iy vin ban va giao viéc truc tiép qua
hé thong phan mém.

Theo ddi dugc mot cach toan dién tinh hinh xt ly cong viéc, hd tro qua trinh ra
quyét dinh, chi dao cua lanh dao.

Tu dong nhic viéc cac don vi cap dudi giai quyét cong viéc theo diing thoi han yéu
cau.

Lanh dao cua té chic ¢ thé thyuc hién viéc chi dao, diéu hanh du dang & bat ¢ noi
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nao (du dang di cong tac trong nuwdc, ngoai ngoai nuac,...).

H& tro cho lanh dao cAc cap trong co quan, don vi thong ké vé qua trinh giai quyét
cbng viéc cua cac nhan vién trong pham vi minh phu trach.

Cac mau bao céo thong ké dugc thiét ké phi hop véi yéu cau cua té chirc doanh
nghiép.
4.1.3. Poi véi bd phan thw ky tong hep, gilp viéc

Thuan tién trong viéc truyén dat lai y kién chi dao cua lanh dao cép trén cho céc
don vi cap dudi.

H4 tro nhic viéc cac don vi cap dudi (viec méi duoc giao, viéc sip dén han hoan
thanh, viéc qué han).

Theo ddi dugc tinh hinh xir Iy céng viéc tir d6 kip thoi don déc cac don vi lién
quan giai quyét cong viéc theo y&u cau cua lanh dao.

Nhanh chéng tong hop, bao céo thdng ké tinh hinh xir Iy cong viéc theo yéu cau
cua lanh dao.
4.1.4. Poi véi cac don vi tham gia xir Iy cong viée dwoc giao

Nhan viéc, xem y kién chi dao va noi dung cong viéc truc tiép trén may.

Theo ddi duoc toan dién cac cong viéc dugc giao dé co phuong an va thuc hién xir
ly kip thoi tat ca cac cong viéc.

Puoc phan mém tu dong nhic nhd khi c6 céng viéc méi, céng viéc sip dén han
hay céng viéc da qua han hoan thanh.

Cho phép béo céo tinh hinh xt ly cong viéc véi lanh dao mot cach nhanh chong,
thuan tién va kip thoi.

Tong hop tinh hinh xu ly cong viéc lién quan dén don vi minh mot cach nhanh
chong, chinh xac.

Tra ctru vin ban, doc van ban tryc tiép trén may tinh.
4.1.5. Poi véi bd phan lwu trir ho so

Phan mém hd tro cac to chiic, doanh nghiép xay dung kho dit liéu sé tat ca cac ho
s0, cOng vin, vin ban, gidy to.

Luu trir tit ca cc loai gidy to nhu cong vin dén, cong van di, van ban noi bo, ho so
cong viéc, hop dong lao dong, hop dong kinh té...
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Tao kho dir liéu, phan loai theo cac tiéu chi phu hop.

Tim kiém nhanh céc loai hd so, gidy to trén hé thong phan mém.
4.1.6. Yéu cau vé giao dién cia phan mém - than thién véi nguoi sic dung

Chuong trinh chay duoc trén méi trudng mang va st dung bang trinh duyét
Internet (Internet Explorer, Mozilla Firefox,...), chi can cai dat phan mém tai may chu ma
khong can phai cai dat phan mém tai tirng may ngudi sir dung.

Tat ca cac don vi, chuyén vién déu c6 thé sir dung phan mém khi dwgc phan quyeén.

Giao dién str dung than thién vai cic tac nghiép ctia nguoi sir dung.

Cac mau nhap cong vin di/dén dugc thiét ké phu hop vai noi dung thdng tin cua
cong van that.

Chuong trinh hd tro chiic nang cap sb ty dong cho cong van dén.

HG tro chie ning nhap dit lidu theo tén viét tat cho cac thdng tin can chuan hoa
(tén co quan ban hanh, loai van ban...). Chitc nang nay giap cho viéc nhap li¢u nhanh,
khdng mat cong lua chon loai van ban trong danh muc;

Chuc niang kiém tring vin ban theo cac tiéu chi nhu noi giri, s6 ky hiéu, ngay ky...

HJ tro chirc nang gan toan van. Van thu tién hanh quét (scan) cong van, van ban
giri dén/di va luu vao hé thdng, phuc vu cho viéc tra ciru, tim kiém.

Chte nang nhéc viéc ty dong hién thi trén man hinh may tinh nguoi si dung.

Sau day xin duoc gidi thiéu 2 phan mém cd chirc ning quan 1y vin ban va diéu
hanh trén mai truong mang duoc danh gia cao va duoc sir dung twong ddi rong rai tai cac
don vi va dia phuong.

4.2. Phan mém eOffice ciia Bkis Soft (thudc Bkis)

Phan mém eOffice 1a giai phap van phong dién tir cho phép giri, nhan email, giri
thong bao trong co quan tdi tirng c& nhan, hay téi nhom, téi phong ban, chi dao xu ly
cdng viéc qua mang. Ngudi sir dung c6 thé hoi thoai, nhan tin (chat), gui file truc tiép,
trung cau y kién, giri tin nhin ra dién thoai di dong (SMS), Ién lich lam viéc, ding ky lich
hop, quan Iy danh ba, nhic viéc, giao viéc qua mang va nhan phan héi cong viéc do... Dic
biét, trén hé thong nay, nguoi sir dung c6 thé xir Iy, tao, duyét cac van ban, gidy to theo
nhitng chu trinh (ludng cong viéc) mot cach mém déo va tién loi.

- Quan 1y trinh duyét van ban dén
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Gd vin ban tryc tiép.

Nhép vin ban dén qua may scaner.

Nhéap van ban dén qua mang (email, fax,..)

Panh s6 van ban tu dong hodc van thu tu danh $6.

Luan chuyén, x{r Iy van ban dén: Vian thu chuyén dén ngudi phan phdi van ban,
chuyén 1én lanh dao xin y kién chi dao, chuyén dén cac 1anh dao don vi, cac 1anh dao don
vi ¢6 thé chuyén dén chuyén vién cip dudi ctia minh, hodc giao viéc truc tiép cho chuyén
vién giai quyét.

Tao 1ap cac phiéu xin y kién gui dén cac chuyén vién, lanh dao, ty dong tap hop
cac ¥ kién khi dugc tra 10i.

Cap nhat thong tin xur Iy van ban dén: Luu but luc cac ¥ kién chi dao cua 1anh dao,
cac phiéu xin ¥ kién, cac y kién tra 101, nhitng thong tin giai quyét cua cac don vi va
chuyén vién giai quyét.

Phan mém ty dong nhéc viéc cho ngudi dung khi c6 vin ban can xt Iy hay khi vin
ban dén han can xtr 1y.
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- Quan ly trinh duyét phat hanh van ban
Tao 1ap dy thao van ban di: chuyén vién dugc giao nhi¢m vu giai quyét chinh soan

thao du thao vian ban di, gan kém céc file tai liéu lién quan.
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Luan chuyén du thao vin ban di: chuyén vién soan thao van ban giri vin ban xin y
kién lanh dao don vi, cac bd phan lién quan, lanh dao phé duyét hodc cho y kién chinh
stra, cac van ban dugc phé duyét dugce chuyén cho van thu dé vao so, phat hanh van ban
di, cic vin ban can chinh sira duoc chuyén ngugc tré lai nguoi trude dé sta lai theo y
kién 13nh dao.

Cap nhat thong tin xur 1y van ban di: cac chuyén vién, 1anh dao va bd phan lién
quan c6 thé cap nhat cac thong tin, y kién vé dy thao van ban, luu but luc cac v kién chi
dao cuia lanh dao, cac phiéu xin y kién.

Tao 1ap cac phiéu xin ¥ kién guri dén cac chuyén vién, lanh dao, tu dong tap hop cac y
kién khi duorc tra 19i.

Luu trit thanh cac phién ban sau mdi lan stra doi cta ban du thao: mdi lan sira d6i
du thao vin ban, hé théng tu luu trir thanh cac phién ban khac nhau, luu lai cic thay d6i,
cap nhat, luu but luc cac y kién chi dao cua lanh dao, cac phiéu Xin y kién, cac y kién tra
1oi.

Cép sd di cho van ban di: khi du thao vin ban dugc phé duyét thanh vin ban di va
dugc phép phat hanh, vin thu s& cdp sé cho vin ban hodc hé thong s& cap sb tu dong va
lwu vao s6 vin ban di.

Phat hanh vin ban di qua mang: C6 thé giri cac van ban dén cac don vi khac thong
qua email, néu don vi nhan vin ban ciing str dung hé thong nay thi c6 thé chuyén truc tiép

van ban qua hé thong.
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- Quan 1y ho so cong viée

Phan mém cung cip cho nguoi dung cong cu dé quan Iy hd so mot cach dé dang va
thuan tién nhu:

Tao lap ho so cong viée: Khi giai quyét cong viée cac chuyén vién c6 nhu cau lap
mot ho so chtra cac van ban, tai liéu lién quan dén qua trinh xtr Iy cong viée gitp cho viée
phan loai tim kiém va quan 1y vin ban, gidy to theo nhitng cong viéc, vu viéc nhat dinh dé
dang hon.

Cap nhat két qua xur 1y cong viéc: sau khi két thuc giai quyét mot vu viéc, cong
viéc, hé thdng cip nhat két qua giai quyét cong viéc, chuyén vién c6 thé déng hd so va né
tu dong dugc dua vao luu trit trong hé¢ théng.

Tao lap, x04 bd cac tai li¢u trong hd so: C6 thé thém cac van ban, tai liéu lién quan
vao hd so hodc loai bé vin ban, tai liéu ra khoi ho so cong viéc.

Phén quyén quan Iy hd so cong viéc: Nguoi dung c6 thé tr phan quyén thém hodc bét ai
d6 dugc quyén tham gia vao hd so cong viéc cua minh.
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- Hé thong chuyén vin ban lién thong

Pé tién toi chinh phu dién tir thi viéc chuyén vin ban giita cac co quan phai duoc
thue hién qua mang, Bkav eOffice da san sang cho viéc nay, tat ca cac vian ban luu thong
trén Bkav eOffice khi muén chuyén t6i cac don vi khac déu co thé lam viéc truc tuyén

(1am viéc qua mang), trong d6 ap dung cac bién phap ma hoa va ky dién tir ¢é dam bao an

ninh thong tin.
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- Quan ly gtri nhan Email, chia s¢ File

Hé thdng tich hop cac tién ich phd bién nhat cia mang may tinh nhu gui nhan

email, guri tai liéu truc tiép tranh bi 18y nhiém virus khi chia sé tai liéu bang share 6 dia.

MName Deate modded Type

B Repoat 1 2008 doc 2008 §A3 MM Mcronch Waed Document
)R epert) 22008 4~ MRS B Mroselt Werd Document
) Reportd 200¢ 1A 101eft Woed Dok ument
#) tepoaniiod 13 M<10ich Waed Document
) Pepea 200 Piew VA< oieM Waed Dog ument
) Repaeitng Pret WA 4t Waed DoC ument
e b7 Microtclt Weoed Document
-i]]t:::xa.: crhbrbe frne e 1 Acrotcht Weed Cocument
M) Reperntsdnd @ Guifietong eOffice A1 0rsaM Wewd Do wmerdt
Htepcanne  Oven W INcs0soh Woed Document
Breporioe W Welan Mecroncht Weed Document
) Repeal2 X @ Add 10 mew encrypted sechive... Mt rosof Weed Dot ument
Hlreper2 @ p4yo aoypted archive- M 10LeR Werd Dox ument
B Bepocdido Mucroroh Weed Document
B Reperlsid Send To P Icroset Woed Document
) Reporn it cw AA0soR Weord Document
B reporarg Mcropclt Woed Document
B Repoat Cewy Mcronol Weoed Document
) e Creste Dot LA 101N Wied D umert
M) Rapor ot Oubete ML 1050 Weed Documaent
2] hepean McrotoM Woed Document
O 110 Weed Document
) Reper1120C Propertes MACIOLER Weed Dok ument
] Rap e 008 T S P P AN WYL VI MO Werd Document
B Repead2ng doc L2008 1048 M Muronef Weed Document
) Repart 22008 S0< /32008 B33 P M0 Waord Dok ument
) Repon 172008 doc 1272008 $I0PM  Miceosoh Woed Document
B Repead 0t sec WA92008 SO PM  Mcroseh Woed Document
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- Hé thdng phan quyén

Phan mém duoc thiét ké cho nhiéu 16p ngudi sir dung khac nhau trong cting mét co
quan. Véi ting dbi tuong sir dung, tly thugc vao mic quyén duge dat bai quan tri vién hé
théng ma ngudi sir dung c6 thé c6 nhitng quyén han khac nhau ddi vai ting loai di lidu.
Bkav eOffice quan ly cong viéc theo cac Folder vai cau trdc hinh cdy, mdi Folder nhu
mét kho dit liéu duoc tich liy hang ngay va dugc phan quyén chit ché. C6 thé thém bét
c4c Folder tly theo nhu cau st dung cia co quan cung cap cdng cu dinh nghia “thong tin
quan trong”. Tuy theo ban Ia ai ma quyén han cia ban khi tham gia vao hé théng I1a khéac
nhau (C6 thé dugc nhin thay nhiing gi, c6 duoc x04, sira, hay giri thong tin 1&én hay khong

?).

.} L8oh 90 Co quan - = L Chayén vién
S TR g Ther ci bRl
) Thu dang soan £, Thu dang soan
=3 Thu 48 oin =3 Thwés g
3 ©cbn Thanh tedn 3 O¥imbéo
3 odmbso =3 8éo sirs mSy
,;_J B30 s mdy 4+ 3 Bayesan Learmeg
-} 8an £3u tudydn 3 Clegcleg
7 Ban K§ thubt San xult 3 Dachba
£ Ban K& sost =3 i dép eOffice
[ — San Knh tF K8 hoach l«‘ Lch B wic
7 Ban Phap che Thong tin E 3 NG quy
-7 Ban T& chinh K& todn L3 Thing béo
> Ban T8 chdc nhin sy 3 Vvan phéng
-3 Gan TGO

L Ban Thuong s
3 Van Phing Dang Gy
A Céng cdng

= Canh b

3 e dép eOffce
L) 1 &Beg Quin tn

-

l." Lch e i
[ N quy
= Thing bao

C’_’) Vin Phing Cdng Doan

¢ VAR FRAAA
Done Done

- Khai thac thong tin

Tra ctru van ban dén, van ban di, ho so cong viéc theo nhiéu tiéu chi: tra ctru van
ban dén, vin ban di, ho so cong viéc, tra ctru chi tiét theo tinh chat cong viéc (dang thuc
hién d&, di xong,...) theo thoi gian dén, di. ...

Tim kiém vin ban theo ndi dung toan vin (Full Text).

Lap béo cdo téng hop thdng ké vin ban dén, vin ban di.
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Lap bao cdo tong hop tinh hinh quan 1y hd so cong viéc va tinh hinh xur 1y cong
viéc.
Cung cip cong cu quan 1y cong viée, xem vin ban dugc giai quyét dén dau, ai dang

gitr, s€ di tiep toi dau. ..
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- Quan tri hé théng

Tao lap danh sach ngudi st dung, nhom st dung phu hop véi cong tac diéu hanh
Co quan, diéu hanh Cong ty, quan 1y doanh nghiép.

Tao 1ap danh muc chirc danh nguoi st dung.

Cong cu sao luu, khac phuc cac su c6 va phuc hoi dir lidu.

b Oaln iy ngui ok dng ceon
nr D0 N anad Yo vatin 1Oy Quxwb |
g Vs sortthan romoany LA Thand Ny Tudrg phorg 3
- LwroQhhav cam Mgoyin B4 0o P ohng )
ol MntPthav.com. v T Oude N P oo )
el @ whegpiti conn  AgwIn Nie Chuin wia L)
Phng Knk doarh = dvndbtngy conon W MA D Oupdn vin ]
P 2o vt Ong A e Othas L v Mpin e Dody  Ohupén win ]
Farg oA e W owtadthas coe o BOME Qi Ouypdn vin 3
Phirg 2o seh b tieg o aynthavoon e Mgoyin e Quy Chupdn win 3
Py Mk ek e
Phorg Xd ton

Py Tht by e b

1Ont
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- Quan ly lich lam viéc
Tao lich ca nhan hodac nhém lam viéc.

Hién thi tryc quan, linh hoat trén biéu do thoi gian
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Nhiéu cach hién thi lich gitp nguoi dung quan 1y lich mét cach tién loi
Tao cac thoi khoa biéu theo c4 nhan, nhom, theo phong ban, don vi

Thong bao cho nguoi tham gia lich mdi khi ¢6 lich dugc tao méi hay thay d6i
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4.3. Phin mém CloudOffice

Vin phong dién tir CloudOffice 1a mot hé théng phan mém quan 1y vian ban, hd so
tai liéu va diéu hanh quan tri cdng viéc toan dién va chuyén nghiép, phan mém duoc thiét
ké mot cach khoa hoc véi day du chirc ning trao d6i thong tin, didu hanh tac nghiép va
quan 1y vin ban, diéu hanh cong viéc truc tuyén trén mang may tinh. C6 kha ning theo

ddi xtr Iy van ban va diéu hanh cong viéc tir xa théng qua Internet
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Phan mém vin phong dién tir CloudOffice c6 cac phan hé chinh:
. Phan hé Vin ban cho phép tao lap, quan 1y Vin ban dén, T trinh, Van ban di,
phan loai vin ban, giao cap dudi xu 1y va theo ddi tién d6 xir 1y, déanh gia két qua xir 1y.
. Phéan hé Céng viéc cho phép tao cong viée, giao xir Iy cong viée, danh gia tién do
thuc hién cong vi¢c, theo doi tan cung két qua cong viéc.
. Phan hé Tai liéu cho phép quan 1y cac Tai liéu dung chung nhu Hb so, Sy kién,
Hop déng, cac van ban lién quan theo chu dé, luu trit mot cach khoa hoc, dé dang tra ctru
va tim kiém, chia sé noi bo.
. Phan hé Tién tich cung cdp day du cac tinh ning tién ich van phong gitp nguoi
ding c6 thé trao d6i thong tin ndi bd nhanh chéng, chinh xac va chinh théng nhu: Hé
thong trao doi thao luan, chat, tin nhan, thong bao, danh ba, ghi chép, ghi chu, nhic viéc...
. Phéan hé Quan tri gitp quan Iy phan quyén, quan 1y ngudi dung, quan 1y Gy nhiém,
trién khai mo hinh tap trung nhiéu cép....
. Phan hé C4 nhan gitp nguoi dung tiy bién sir dung, tao 14p cac tinh nang cho riéng
ca nhan st dung ..
. Phan mém CloudOffice c6 phién ban chay trén trén thiét bi di dong thong minh
(May tinh bang, dién thoai smartphone, IPhone, Ipad ...) v6i cic nén tang Android, iOS,
Windows Phone gitip ngudi dung dé dang truy cap, xir Iy van ban, diéu hanh cong viéc tir
xa thong qua Internet.
. Phan mém vin phong dién tir CloudOffice hién dang dugc st dung phd bién hién
nay mang lai hiéu qua quan 1y cho rat nhiéu t6 chirc nha nuéc va doanh nghiép va ca nhan
su dung.

» Quan ly van ban toan dién.

Hé théng vin phong dién tir CloudOffice cho phép quan 1y cong vin véi diy du
cac nghiép vu lién quan nhu cap nhat cong van di, dén, phan loai cong van, phé duyét
cong van, xem cong vin theo ngdy, tudn, thang; xem theo ngay cip nhit, ngdy cong vin
dén, ngay hiéu luc, ngay hét hi¢u lyc...Ngoai ra, chirc ning binh luan cong vin cho phép
moi ngudi ghi chu, ghi ¥ kién c4 nhan cia minh vao timg cong vin hoic danh diu thong

tin can nhé dé sau nay co6 thé xem lai khi can.
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Khéc véi hau hét cac phan mém quan 1y vian ban vén chi ap dung duoc cho 1 cap,
chte nang quan 1y céng van trén CloudOffice 13 1 hé nhiéu cap (N-cap) ma & d6 cac don
vi tham gia sir dung c6 thé guri cong vian cho nhau. Cong van di cua don vi gui 1a cong
vin dén cua don vi nhan. Cung 1 cong van, tai cac vi tri ding khac nhau s& cho ra hudng
di cta cong van khac nhau

» Quan Iy ho so sy kién, luu trit tai liéu chuyén nghiép.

Hé thdng vin phong dién tir CloudOffice cho phép quan 1y thong tin theo dang su
kién dién tién theo thoi gian nhu hd so vu viée, vu kién, vu an hay quén ly tién do du
an,...Tir chirc nang quan 1y ho so, ngudi dung ¢ thé ap dung dé quan 1y cac phién ban tai
liéu theo ting thoi ky (nhu quan 1y cac sé bao phat hanh, quan 1y cac phién ban nang cip
cua 1 phﬁn mém, .. .) hoac theo doi nhiing sy kién thoi sy da va dang dién ra chua biét khi

nao moi két thuac.

» Quan ly cong viéc, theo ddi tién do xtr Iy cong viée.

Phan mém vin phong dién tir CloudOffice cung cip cho nguoi dung chirc ning
quan 1y diéu hanh cong viéc, ddy 13 chtrc niang hd tro 1anh dao va nhitng ngudi co trach
nhiém diéu hanh cong vi¢c. Ban co thé tao 1ap cong viéc tir van ban dén hodc tao 1ap cong
viéc phi gidy to, tao 1ap tién do thuc hién va theo ddi, dénh gia tién do thuc hién cho phép
quan ly thong tin theo dang sy kién dién tién theo thoi gian nhu hd so vu viée, vu kién, vu
an hay quan 1y tién d6 du an,...

Pay 1a mot trong nhitng chic nang rat manh cho phép nha quan 1y diéu hanh céng
viéc tir xa bang cach giao viéc, chi dao cong viéc, hudng dan thuc hién, giai dap vudng

mac....Thong qua chirc ndng nay, cdc nhdm thong tin nhu cong van, tai li¢u dugc dua vao
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xt Iy theo ludng va duoc theo dbi tir lGc bat dau cho téi khi két thiic. Nguoi giao viéc va
ngudi dugc giao ¢ thé trao ddi file tai lidu, trao doi y kién qua lai nham tién toi dich hoan
thanh cong viéc. Néu trién khai CloudOffice trén méi trudng Internet thi nha quan ly co
thé & bat ky vi tri ndo van diéu hanh cong viéc cung Iic ¢ nhiéu van phong khac nhau ma
khdng gap mot tré ngai gi. Tham chi, mot cdng viéc co thé duoc giao cho nhiéu nhan vién
& cé&c vi tri dia ly khac nhau cung thuc hién mic du nhitng nguoi d6 c6 thé khong hé biét

mat nhau

» Tich hop nhiéu tién ich van phong.

Mic du goi 1a chirc ning tién ich nhung mdi chirc ning ndy tuong duong véi 1
phan mém hoan chinh. Trong d6 gém:
+ Thao luén: duoc thiét ké gibng nhu Yahoo Messenger. Chirc ning nay cho phép nhitng
nguoi dang dang nhap CloudOffice chat qua mang LAN, WAN, Internet v6i nhau; c6 thé
trao doi file tai liéu cho nhau mot cach dé dang. Chirc ning nay ciing ¢ thé dugc dung dé
lanh dao chi dao cong vi¢e truc tiép hodc to chire hop truc tuyén khi c4c thanh vién khong
& gan nhau
+ Biéu quyét, bau cir, thaim do ¥ kién: tién ich nay cho phép t6 chirc cac cudc biu quyét
qua mang, lay ¥ kién nhan xét,...giong nhu cac pha mém t6 chirc bau cir hién nay.
+ Lich cong tac ca nhan va lich don vi: Tién ich nay giéng nhu phin mém quan 1y lich
cong tac c4 nhan. Ngoai vi¢c cho phép dat lich cong tac, ghi chu, ghi nhd,... tién ich nay

con cho phép cai dat hen gio thong béo trude, trong hodc sau khi su kién trén lich xay ra.
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» Kha nang di¢u hanh cong viéc tir xa qua Internet

Trong xa hoi hién dai ngay nay, cong viéc cua lanh dao, thu truéng don vi ngay

cang ban ron va ap lyc cong viéc rat nhiéu, khong gian 1am viéc khong chi con & pham vi
co quan, vi vay viéc xem van ban, duyét van ban, diéu hanh cong vi¢e tr xa, dam bao
hoat dong binh thuong cta t6 chirc trong lac 1anh dao, thi trudng don vi di cong tac ciing
1a mot yéu cau thuc té can thiét. Phién ban CloudOffice chay trén cac thiét bi di dong
thong minh voi da dang nén tang di dong khac nhau sé& giup 1anh dao co thé theo ddi, phé

duyét van ban tir xa, theo ddi tinh hinh xir Iy cong viéc tir xa nhu dang lam viéc ngay tai

chinh van phong cua minh.,

—
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> Céc mo hinh trién khai CloudOffice
. Ttr khi thiét ké CloudOffice di duoc dit muc tiéu dap ung dugc cho cac md hinh
quan 1y nhiéu cap.
. Nguoi quan tri ¢6 thé tao ra nhiéu cip quan 1y theo mé hinh ctia co quan minh mot
cach dé dang ma khong bi gidi han s6 cip cua to chc.
. Phian mém dugc thiét ké cho cach t6 chirc quan 1y theo nhiéu cdp mot cach khoa

hoc va logic

Cic yéu ciu ky thuit trién khai CloudOffice
Mo hinh M4dy chi - May Tram.

. Phéan cing: Tty theo mé hinh trién khai, chung t6i s& tu van cau hinh phan ctng
may chu phu hop.
. Hé diéu hanh: Windows Server 2003 tr& [én.

. H¢ quan tri CSDL: SQL server 2000 -2008 May tram PC: Windows XP, Window?7
. Thiét bi di dong: Android, i0S, Windows Phone

Mo hinh may don (PC).

. Phan cimg: C4u hinh co ban

. Hé diéu hanh: Windows XP, Window 7

. H¢ quan tr1 dit li¢u: MSDE 2000 -2005

May Scanner:

. Str dung dé quét vin ban dwa vao phan mém.
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Puodng truyén Internet:

Puong truy cap Internet ADSL thong thuong.
1. Download CloudOffice phién ban cho PC CloudOffice
2. Download CloudOffice phién ban cho Di dong

3. Download tai liéu huéng dan cai dat CloudOffice

4. Download tai liéu huéng dan sir dung CloudOffice
Tién ich khac

1. Download: SQLEXPRESS 2005

2. Download: SQLEXPRESS 2008

3. Download: Crystal Reports

4. Download: NetFramework2.0
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http://cloudoffice.com.vn/Download/CloudOffice.rar
http://www.cloudoffice.com.vn/m/
http://cloudoffice.com.vn/Download/HuongDanCaiDat_V2.pdf
http://cloudoffice.com.vn/Download/HuongDanSuDungV.4.4.pdf
http://cloudoffice.com.vn/Download/Tools/SQLEXPRESS_2005_32bit.exe
http://cloudoffice.com.vn/Download/Tools/SQLEXPRESS_2008_32bit.exe
http://cloudoffice.com.vn/Download/Tools/CRRedist2005_X86.msi
http://cloudoffice.com.vn/Download/Tools/NetFramework2.0.exe

CHUONG 2 SUDUNG ACCESS TRONG HOAT PONG QUAN LY

. TONG QUAN VE MICROSOFT ACCESS 2010
1.1. Gioi thiéu

Microsoft Access la mot thanh phan trong bo Microsoft Office cua hang
Microsoft. MS Access cung cap cho nguoi ding giao dién than thién va céc thao tac
don gian, truc quan trong viéc xay dung va quan tri co s¢ dir liéu cling nhu xay dung cac
ung dung co s¢ dir liéu.

Access la mot hé quan tri co s¢ dir liéu quan hé (RDMS- Relational Database
Management System), rat phi hop cho céc bai toan quan 1y vira va nho. Hiéu ning cao
va dic biét dé sir dung do giao dién gidng cac phan mém khac trong bo MS Office nhu
MS Word, MS Excel.

Access con cung cip hé théng cdng cu phét trién kha manh di kém (Development
Tools) gilp cac nha phat trién phan mém don gian trong viéc xay dung tron goi cac du
an phan mém quan 1y qui md vira va nho

MS Access 2010 cung cap hé thong cdng cu rat manh, gilp nguoi ding nhanh
chong va dé dang xay dung chuong trinh ung dung théng qua query, form, report két
hop voi mot s6 1énh Visual Basic.

Trong Microsoft Access 2010, ban cé thé xay dung co so dir liéu web va dua
ching 1én céc SharePoint site. Nguoi duyét SharePoint ¢6 thé st dung Gmg dung co so
dir liéu cta ban trong mot trinh duyét web, st dung SharePoint dé xac dinh ai c6 thé
xem nhimg gi. Nhiéu cai tién méi hd tro kha ning dua dit liéu 1én web, va ciing cung
cap loi ich trong viéc xay dung co so di liéu trén may don truyén thong.

Access 2010 giao dién nguoi ding ciing d& thay d6i. Néu ban khdng quen
voi Office Access 2007, Ribbon va Ctra s6 Danh muc chinh c6 thé 1a méi cho ban.
Thanh Ribbon nay thay thé cac menu va thanh cong cu tir phién ban trude. Cira s6 Danh
muc chinh thay thé va mé rong cac chirc ning cua cira s6 Database.

Va mot diém méi trong Access 2010, Backstage View cho phép ban truy cap
VA0 tt ca cAc 1énh &p dung cho todn bd co s dir liéu, nhu 14 thu gon VA sira chita, hoic
cac 1énh tir menu File.

Céc 1énh dugc b tri trén céc tab & phia bén trai cia man hinh, va mdi tab chua

mot nhoém cac 1énh c6 lién quan hodc cac lién két. Vi du, néu ban nhin New, ban s&
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thay tap hop cac ndt cho phép ban tao ra mot co so dit lidu méi tir dau, hodc bang
cach chon tir mot thu vién cia co s& dir liéu cac mau thiét ké chuyén nghiép.

1.2. Khéidong Access 2010

Pé khoi dong MS Access ta c6 thé ding mot trong cac cach sau:

- Cach 1. Start - > All Programs -> Microsoft Office -> Microsoft Office Access
2010.

- Cach 2: Double click vao shortcut Ms Access trén desktop, xuat hién cira s6 khai

dong Access.

1.3. Cé&c thanh phan trong cira sé6 khéi dong:

1.3.1. Thanh Quick Access: [&Id =

Thanh c6ng cu Quick Access: Hién thi bén trai cua thanh tiéu dé, mic dinh thanh
Quick Access gom cé4c nit cdng cu Save, Undo, ...

Bén phai cua Quick Access chira nit Customize, khi co s¢ dir liéu dang mo, néu
click nt Customize s& xuat hién mot menu gilp ban chi dinh cac nit 1énh hién thi trén

thanh Quick Access, néu cac 1énh khéng c6 trong menu, ban c6 thé click nat More

A]] ; ae
File Home | Customize Quick Access Toolbar
& Mew
EEY Open
V| Save
Views Cliph E-mail
Queries Quick Print
@ Quen3 Print Preview
5pelling
@ Queryd
Undo
= e
Redo
B SinhVien With o
@ sub Refresh All
/1 Quens Sync Al

More Commands...

Commands hodc click phai trén thanh  Quick Access chon Customize Quick

Access Toolbar. dé thém nat 1énh vao Quick Access, ban chon 1énh trong khung choose
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commands from, click nit Add click OK.

Acsen et e

}
ﬁd] Customize the Quick Access Toolbar.

General

Choose commands from: Customize Quick Access Toolbar

Popular Commands ‘| For alldocuments (defau

<Separator> . d Save
L\‘; Ascending # Undo
J Close Database  Redo "
[ Close Master View
Client Settings 3 Copy
&
j Datasheet View
Quick Access Toolbar X Delete

) Delete Record Add>>

e Z} Descending
Trust Center g Design View

{4 E-mail

<< Remove

|y Export to Excel spreadsheet
ﬁ Find..
font
A font Color b
Font Size
="
=5/ Form View
o omastBalatn a Customizations: | Reset »

Show Quick Access Toolbar below the Ribbon Impont/Export *

\L\ | Cancel

1.3.2. Vung lam viéc:

Khi khai dong Access, trong ctra s6 khai dong, mic dinh tab File va 1énh New
trong tab File duoc chon, ctra sé duoc chia thanh 3 khung:
—Khung bén trai gom cac 1énh trong tab File
—Khung giita: chira c4c loai tap tin co s& dit liéu ma ban c6 thé tao méi.
—Khung bén phai: dé nhap tén va chon vi tri luu tap tin m&i tao va thyc thi 1énh tao
moi co so dir liéu.
1.3.3. Thanh Ribbon:

Bén duéi thanh tiéu dé, Access 2010 hién thi cAc ndt 1énh trén mot thanh dai
duoc goi 1a Ribbon, thanh Ribbon cé thé chiém nhiéu khdng gian man hinh, ta c6 thé

thu nho kich thudc ciia Ribbon bang cach click nit Minimize The Ribbon

Home Create External Data Database Tools

$ Cut A| Ascending 7 Selection =i’ Ne % Tota y  2acRepla g s
% ’ i i) == | 2EEE| MY
153 Copy l ding Y] Advanced = Save 5Spelhng = GoTo
5 Refreck Ein b = n
> e > % = by 1 ¢ £ 8 = T
J Fo emove Sort W Toggle Filte A X Delete » [ More 3 B 8 = t
Views Clipboard P Sort & Filter Records Find Text Formatting

Thanh Ribbon dugc tao boi nhiéu tab khac nhau, dé truy cap vao mot tab ban cé

thé click trén nhan cua tab hodc dung phim tit. Nhan phim Alt hodc F10 dé hién thi tén
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ctia c4c phim tit ctia cac tab.

n Data Dat3 t-
“" = & Time ~j To Name ML gior
l_~ Yes/No gy Default Value
View Text MNumber Currency Delete | o
- fE§ More Fields ~ i _; Field Size
Views Add & Delete Propertie

Hau hét c4c tab trén Ribbon duoc chia thanh timg nhom khéac nhau, mdi nhém

hién thi tiéu d& con bén dudi cia nhém. Mot sb nhém trong Ribbon c6 hién thi nat | ™

, khi click nat nay s& xuat hién ctra s6 cho phép thiét 1ap cac thudc tinh ciia nhém tuong
ung.
T e O o hco

Home | Create  External Data  Database Tools Fields  Table

""“A‘ b Cut 4| Ascending V7 Selection » @ & New X Totals t?a 3ac Replace
m’ : 23 Copy . ﬁl Descending Y_TJAdvanced yi| e Save '5 Spelling . ®GoTor
View | Paste sl oRHteR . ; oo |HREHBSH find
v J Format Painter 7 Remove Sort ' Togale Filter | py+ X Delete * EMore' i Select v
Views Clipboard P Sort & Filter Records Find

~—
1.3.4. Cuasb Properties
Ctra sd Properties gilp ban ¢6 thé hiéu chinh thudc tinh cia dbi tuong, tly theo
dbi tuwong dugc chon ma cira s6 thudc tinh s& chira nhitng thudc tinh twong tng cua
dbi tugng do.
dé mo cira so Properties, ban chon dbi tugng muén thay d6i thudc tinh, chon tab
Design hoic nhén t6 hop phim Atl +Enter

Cira s6 Properties duogc chia thanh ndm nhém

1.3.4.1. Format: Gom cac thudc tinh dinh dang ddi tuong

1.3.4.2. Data: Gom cac thudc tinh truy suat dir liéu cta d6i tuong.

1.3.4.3. Event: Gom céc su kién (event) cua dbi tuong.

1.3.4.4. Other: Gom cac thudc tinh gilp ban tao hé théng menu, toolbars,...
1.3.4.5. All: Gom tat ca c4c thudc tinh trong bén nhdm trén.
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Property Sheet v X
Selection type: Text Box

Field1 v
_Format] Data l Event [ Other | All |

Name Fieldl -
Control Source Fieldl

Format

Decimal Places Auto

Visible Yes [
Text Format Plain Text

Datasheet Caption

Show Date Picker For dates

Width 6.8229°

Height 0.4063"

Top 0.625°

Left 131771°

Back Style Normal

Back Color Background 1

Border Style Solid >

1.3.5. Thanh Navigation Pane

Navigation Pane la khung chtra néi dung chinh cua co s¢ dir liéu. Tu khung
Navigation Pane, ban c6 thé mo bat ky Table, Query, Form, Report, Macro, hoic
module trong co s¢ dit liéu bang cach double click vao tén cua di tuong.

Bang cach click phai vao tén cia ddi tugng trong Navigation Pane, ban cé thé
thuc hién cac thao tic voi dbi tugng nhu: doi tén, sao chép, xoa, import, export mot d6i
tuong...

Nhén phim F11 hodc click vao miii t&n kép & goc trén bén phai cua khung
Navigation Pane dé hién thi hoic an khung Navigation Pane.

1.4. Cach tao tap tin co sé¢ dir liéu:

1.4.1. Tao mot co s& dit liéu méi rong:

- Tai ctra s6 khai dong, click nat Blank Database.

- File name: nhap tén tap tin co so ditr liéu, trong Access 2010, tap tin co s¢ dir
liéu duoc luu véi tén ¢d phan mo rong 1a cdb.

Néu khong chi dinh dudong dan thi mic dinh tip tin méi tao s& duge luu trong

thu muc Document, nguoc lai, click nat Brows 5 dé chi dinh vi tri luu tap tin.
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Click nt Create dé tao tap tin co so dit liéu.

VA] 4 = - Microsoft Access [P M

n Home Creste  EtemdiOsts  Oatabase Tooks Q

Available Templates Blank database

2 Home

5 Open

25 -dulieu.mdb
Ay-Students.acedb
&5-QL_KQTSOH.mdb

& Contacts Web Data,

“Recent

N
ow

|H
“hHelp
LrOptions

Ey et

1.4.2. Tao co s& dit liéu theo mau (Template)
- Tai ctra sd khoi dong.
- Chon Sample Template chon mot mau co s& dit liéu co san.
- Trong khung File name, nhap tén tap tin co s& dit liéu va click nat Browse = qé
chi dinh vi trf luu tap tin, Click nit create dé tao co so dir lidu.
1.5. Quan ly co sé dir liéu
Sau khi tao co s& dit liéu, hodc mé mot co sé dit liéu thi Tab File s& hién thi cac
1énh quan ly tap tin co s¢ dit ligu.
1.5.1. Recent:
Muc Recent hién thi danh sach cac tap tin co so dir lidu dugc md gan nhit.
S6 tap tin hién thi trong danh sach nay mic dinh la 9, c6 thé thay doi bang cach:
- Tai cira s6 1am viée cua Access, chon tab File.
- Chon Options Client Settings
- Trong muc Display, thay doi gia tri cua thudc tinh “Show This Number Of

Recent Documents”
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- Click OK.

" = D " = —— [P=rer <)
[F ) atabasel : B R
File Home  Create  External Data  Database Tools oS o
I ] : T
= ‘ Recent Databases
o » b db
B @} Databasel.acc =
[;‘_*PSave Database As —:] My Documents b
*)
;ﬁ)pen Ej QL_CHHOATUOLmdb =
_[c =l E "AB_Th ) "C8
Icse Drtabs E\TrungTamTH\CCAB_Thang12_2010\CCE
: 2}y detrungtam.mdb =
ﬁ;hatabasel.accdb ;j Desktop\dethi b
2
éi—hLCHHoATUOLm... %ﬂ LangHoa.mdb =
3 : ¢ \C =
detrungtam.mdb E\TrungTamTH\CCAB_Thang12_2010\CCB
@ﬂangHoa.mdb
(1
Info
R
Recent
(]
New
=P} =

1.5.2. M& mot co so dix liéu:

dé m& mot co so dir lidu da co ta thue hién mot trong céc cach sau:

General Cursor movement

@ Logical

) Visual

Datasheet [7] Dpatasheet IME control
] Use Hijri Calendar

Current Database

Object Designers
Proofing Display

Language Show this number of Recent Documents: 17

Client Settings [¥] status bar
T s et [¥] show animations
Eustositze RIbLOD [¥] Show Action Tags on Datasheets
Quick Access Toolbar [¥] show Action Tags on Forms and Reports

Add-ins Printing

Trust Center Left margin: 0.25°
Right margin: 0.25"
Top margin: 0.25°

- Cach 1:
* Tai ctra s6 khai dong, trong tab File[]Open. ..

* Chon tap tin co sé dit liéu cAn méT1Open.
- Céch 2:
* Double click vao tén tap tin can ma.

1.5.3. Thoat khoi access:
C0 thé thoat khoi Access biang mot trong cé4c céch:

* Chon menu File TJExit
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1.5.4. Thu gon va chinh stra co s¢ dit liéu (Compact & Repair Database)
Khi tao thém ddi tuong trong co so dir liéu thi dung luong cua tap tin co so dir

liu s& tang Ién, khi x6a mot ddi twong thi ving nhé cia né s& rdng, nhung khong sir

dung dugc.

Chtrc ning Compact & Repair Database gitp thu hoi lai phan bo nhé bi rdng,

Nhan t6 hop phim Alt + F4;

lam cho tap tin co s& dir liéu gon lai.

Cach thuc hién:

Home

Create  External

Mo co sé dit liéu can thu gon va chinh sira

Click nat Compact & Repair Database

Hoic str dung nit Close trén ctra s6 Access dang mé.

Data  DatabaseTools

il sve

[EL save Object As

5 open

Recent

New
Print
Save & Publishy

Help

2 options

B et

' Close Database.

Information about Education.mdb

AU

Do db.accdb

(&) Save Database As

@] eucstionmab.acc...

Security Warning
ight

@

Enable
Content ~

~ Compact & Repair

% Help prevent and correct database file problems by using

Compact and Repair.
Compact &

Repair Database

Encrypt with Password

ljc’T Use a password to restrict access to your database. Files that
use the 2007 Microsoft Access file format or later are
Encrypt with encrypted.
Password

(R]1 2 o NN €. vor. o | Databose (Accens 00T Microsort Accers NN S U o

View and edit database properties

_—

1.5.5. Tao password

Mo co so dit lidu ¢ ché do Exclusive bang cach: File Open Open Exclusive.
Chon tab File Chon 1énh Info Click nut set Database Password

Nhép Password 2 1anOK

o= >

-

Home Create

= Databasel.accdb
~
@12 QL CHHOATUOLm...

B Getrungtam.mdb

o

Users and

QUKHOVT : Database (Access 2000 file format) - Microsoft Access
e 2. -

Database Tools

R Permissions ~
Recent

~New

Bl T}
Print 3

Set Database
Password

“Save & Publish

H
“Help

{T]i
13 Options

5 bt

= =

- !.‘:‘

Manage Users & Permissions
Use passwords and permissions to
allow or restrict the access of
individuals, or groups of individuals,
to the objects in your database.

Set Database Password

Use a password to restrict access to
your database. Files that use the
2007 Microsoft Access file format or
later are encrypted
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1.5.6. G6 bo password
— MO0 co s6 dir lidu & ché do Exclusive: FileOpenOpen Exclusive

— Trong tab File, chon Iénh Info Click nut UnSet Database Password.

1.6. Céac ddi twong trong co s& dir liéu trong Access

Co s¢ dir liéu 12 mot tdp hop nhing s6 liéu lién quan dén mot myc dich quan
ly, khai thac dir liéu ndo d6, CSDL trong Access la co so dir liéu quan hé gébm céc
thanh phan: Tables, Querys, Forms, Reports, Pages, Macros, Modules.
1.6.1. Bang (Tables):

Table 1a thanh phan quan trong nhat cua tap tin co so dir lieu Access, ding
dé luu trir dit liéu. Do d6 day 1a ddi twong phai dugctao ra truéce. Bén trong mot bang,

dir liéu duoc luu thanh nhiéu cot va nhiéu dong.

<
[&]l 4 ~+ |5  QLKQTSDH: Database (Access 2002 - 2003 file format) - Microsoft Access [E=SEER=
@ Home | Create  ExterpalData  Database Tools > @
E [H] <] o X 0 -

I

ws | Clipboard Sort & Filter Records

All Access Objects CIRS
Tables

.,.,
°
3

Q|| |« «

1.6.2. Truy van (Queries):

Query la cong cu dé ngudi sir dung truy van théng tin va thuc hién cac thao tac
trén dir liéu. Nguoi sit dung c6 thé sir dung ngdn ngir SQL hodc cong cu QBE dé thao
tac trén dir liéu.

1.6.3. Biéu mau (Forms):

Form 1a cong cu dé thiét ké giao dién cho chwong trinh, ding dé cap nhat hoic
xem dit liéu. Biéu mau gilp than thién hda qua trinh nhap, thém, sira, x6a va hién thi dit
liéu.

1.6.4. Bao céo (Reports):
Report 1a cong cu gilp nguoi ding tao cac két xuat dir liéu tir c4c bang, sau do
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dinh dang va sip xép theo mot khudn dang cho truéc va c6 thé in ra man hinh hoic may
in.
1.6.5. Tap lénh (Macros):

Macro 12 mét tap hop cac 1énh nhim thyc hién mét loat c4c thao tac duoc qui dinh
trude. Tap 1énh ctia Access c6 thé dugc xem la mot cdng cu 1ap trinh don gian dap Gmg
c4c tinh hudng cu thé.

1.6.6. B6 ma I1énh (Modules):

La cong cu lap trinh trong mdi trudng Access ma ngbn ngir nén tang cua no 1a
ngbn ngir Visual Basic for Application. day la mot dang tuy dong hda chuyén sdu hon
tap lénh, gilp tao ra nhirng ham ngudi dung tu dinh nghia. B6 m& 1énh thuong danh
cho céac 1ap trinh vién chuyén nghiép.

Cong cu dé tao cac ddi trong trong Access duoc to chire thanh timg nhdm trong tab

Create cua thanh Ribbon

(al i s b ‘§ rosoft Acc
Home | Create | External Data  Database Tools
e e R | ﬁ \‘ m Wizard ~ Zusm IAI eport Wizar #g Module
| e 1 { 0" h % & o
e [ .JLlUL g "( ass Module
Table Table SharePoint| Query Query Form Form  Blank l-‘.r':,u‘! epc Blank Macro
4 3"1 re Forms “J sual Basic

Design  Lists ~ Wizard Design Design Form L‘eswgn Report

Queries

1.7.  Thao tac véi cac doi twong trong co sé dir liéu:
dé 1am viéc trén ddi tuwong, ta chon ddi tuwong trén thanh Access object, cac thanh
vién cua dbi twong s& xuit hién bén dudi tén cua ddi twong.

1.7.1. Tao mai mét ddi tuong:

= Click tab Create trén thanh Ribbon. | Al Access objects 9 «|
Tabl 2
- Trong nhom cong cu cua timg ddi twong, chon cach tao tuorng%ragm,
1.7.2. Thiét ké lai mot ddi tuong: B Hoabon
. , & Kno
- Neéu doi tugng dang dong: = vattu
* Click phai trén ddi twong can thiét ké lai. = .thing
Queries ¥
* Chon Design view. _ Forms v
’ ‘. l?é, Reports ¥
- Néu dél tlIQ‘I’lg dang mé’: View Macros &
. , . . : 2 Macol
* Click nut Design View.
2 Macro2
1.7.3. Xem néi dung trinh bay caa mét ddi tuong:
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1.7.7.
C6 thé xuit dir lidu sang co s& dit liéu Access

Cach thyc hién:

Excel,

Néu ddi tuong dang mé & ché d6 Design View
Click nat View.

Néu déi twong dang dong:

Click phai trén tén dbi tuong can xem.,

Chon Open.

Xo6a mot ddi tuong.

Click phai chudt trén déi trong can X6a,

Chon muc delete trén Menu Popup.

Hodc chon rdi nhan phim Delete. Hodc nGt % trén thanh cong cu.

. d6i tén dbi tuong

Click phai chudt trén déi teong, chon rename,

Hodc nhan F2

Nhap tén moi.

Sao chép mét ddi tuong

Click phai chudt Ién thanh vién can chép

Chon muc copy dé chép ddi tugng vao Clipboard.

Click nGt Paste trén thanh Menu dé chép vao cira s6 database.

Nhép tén cho dbi tuong sao chép.

d6i v6i kiéu d6i tuong Table, ta c6 thé lya chon 1 trong 3 kiéu sao chép
Structure only: Sao chép cau tric

Structure and data: Sao chép cau tric va dit liéu

Append Data to Exiting Table: Thém dir liéu vao mot bang dang ton tai.

Chép dir liéu tir Access sang tng dung khac (Export).

Fd [1Od
Paste Table As

Table MName:
|

Paste Options

Structure Only
@) Structure and Data

Chon tab External Data. sppend Dats to Exsting Table

Trong nhom cong cu Export, chon loai tmgldung ma ban muén xut dir lidu}
Text file, XML file, Word, Access...

Chon d6i trong mudn xuit sang tng dung khéad,
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(AT~ TN i crosof: Access W

Home Create External Data Database Tools

FFF I TRBRTLOING
53 XML e s %3 | B Word Merge |) =¥ L2
Saved LinkedTable Excel Access ODBC Saved Excel Text XML PDF E-mail = Create Manage
Imports Manager Database ’ﬁ More ~ orts File  File orXPS &5 More ~ E-mail Replies

Import & Link Export Collect Data

- Click nat Browse. .. chi dinh vi tri xudt dit liéu.

- Click OK hoan tat viéc export dit liéu.

1.7.8. Chép dir liéu tur rng dung khéc vao co so dit liéu Access hiénhanh (Import)

C6 thé chép dir liéu tir img dung khac nhu Excel, ODBC Database, XML file, Access,
..vao c¢o sO dir liéu hién hanh.

Céch thyc hién:

Home Create | ExternalData | Database Tools

e o o | £ - - N ‘i
mmm ==t e mEk 52 >ﬁ Text File = _‘ L‘] (A} Access Eoa !
9; gE~E| XE @ E ; , 9| sj gﬁ_j By
R »E XML File @ word Merge |
Saved LlinkedTable Excel Access ODBC Saved Excel Tet XML PDF E-mail = Create Manage
Imports Manager Database {;E More ™ | Exports File File  orXPS g5 More ~ E-mail Replies
Import & Link Export Collect Data

Chon tab External Data.

- Trong nhém 1énh Import & Link, chon tmg dung ma ban mudn chép dir liéu.
—  Lan luot lam theo cac budc hudng din ciia Access.

Chép dir licu tir Excel vao Access

* Trong cua s6 lam viéc ciia Access, chon tab External Data, click nat Excel trong
nhom Iénh Import & Link.

* Chon tap tin Excel can chép (Click nit Browse... dé tim tap tin Excel)Open

* OK, sau d6 thuc hién theo cac budc huéng dan ctia Access

Chon sheet chira dit liéu can chép, Next.
Chon dong lam tiéu dé cho bang, Next.

(O it _ _

, EEEDEmTE A

| vor oge. e ]

| 1 Maasoft for your table. Does the frst
] o oot arian chsmn headecs?

| O soutomedanges 22 ‘ [ —

chuyén chd [L&1
0 I, 000, 000
100,000

5Las
000,000 -
5,100,000
. 250,000
+125,000
k. oe0, 000
k70,000
le, 120,000
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+ Chi dinh thudc tinh cho céac field Next.

+ Chon céch tao khoa cho bang

. dLet Access add primary key: Access tu tao khoa.
. Chose my own primary key: Ban chi dinh khoa.

. No primary key: Khong tao khoa.

+ Nhap tén cho bang Finish.

+  Access hién thi thdng bao cho biét hoan

thanh mot bang trong Access.
Finpor st vee et S N

E 4

You can specty information bt eachof the feds you re nporSng. Select s 1 the ares below. You can Shen mocy fekd
information in the Fekd Otions’

= — -
Bl ——

tat qué trinh import mét file Excel

N

Acceasrecommerds that you defioe a imary ey for your e table. A primary ky & used 8
oy iy e b e

Chép dir liéu tir co so dir lieu Access khac vao
*
trong nhém 1énh Import & Link.
* Chon tap tin Access chtra dit liéu can @
Access) Open.

*

Chon tuy chon “Import table, query, fo

Trong cira sO lam viéc ciia Access, chon tab External Data, click nat

T SERCL U SOUICE and U

20-56-dir liéu hién hanh.

Eename: |C:\isers |SONY Desktop)

CCess

macros, and modules into the current database.
5 vl reate . 1 the spechied object aready exsts, Access il append a rumbes to the

Link to the data source by creating a finked table.

hép-{ChHekhit-Browse: =

detim tap tin

m, report, macro and modules into the

2u trong co s& dir liéu hién hanhOK

current database” dé chi dinh vi tri luu trit dit 1i

* Trong cta s6 Import

dobject, chon ddi twong can chép. CO thé chon nhiéu dong thoi ddi twong hodc chon tat

ca bang céch click nut Select All OK.
Chutc nang Link
Chuc

o S

Select the source and destination of the data

Specify the source of the data.

o, liém ket=-vdi dir liéu nguon. Neu

Select All

External Dat ta chon tiy chon “Link 1

IEct Al

source by cre ing a link table”Chon bé

—
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1.8. Chon giao dién ngudi dung trong Access 2010

Cé4c phién ban trudc day ctia Access cung cip chi mot loai giao dién nguoi
ding duy nhét 1a céc cira s6 ¢o thé chong 1én nhau. Bit dau véi Access 2007, va bay gid
trong Access 2010, ban ¢ su lya chon cua viée st dung céc giao dién truyén théng

hoac loai giao dién mdi cO dang céc tab.
1.8.1. Tabbed Documents
Tabbed Documents la giao dién ly tuong cho nguoi dung

nam trén dau trang ciia mot khac va ngudi ding cé thé xem tat ca

lam viéc vé6i nhiéu
hon mot d6i tuong tai mot thoi diém. Trong giao dién nay form va report khong thé
cac diéu khién trén

mot ddi twong giao dién ngudi dung ma khong can phai di chuyén mot dbi tuong trong

duong di.

. . - — — —— Y
@1 AL, '|":"5i_ T " Table Tools ’ Database3 : Database (Access 2007) - Microsoft Access l"':"|@ ﬂ
File | ‘H ‘1e‘ Create  ExternalData  Database Tools Fields  Table (A}

' Ib\’z & Cut 4 Ascending 7 Selection v ﬂ = New X Totals L?a 33 Replace  Calibri 40 F =
den 3 Copy ﬂDescending V9 Advanced * Y] e sae 7 Spelling ®GoTor B [ U i o E
View | Paste Filter Refresh Find LT sl |

v J Format Painte 7 Remove Sart N7 Toggle Fifter | ayv X Delete » EMore' i Select v A' W .{2' =EE=E @"
Views Clipboard Sort & Filter Records Find Text Formatting
Tables v « || E Ketqua "{f] Nganhhoc ' X
(Search.. b MaNganh ~ TenNganh v Khoithi ~|DiemChuan v ClicktoAdd ~
B S ¥ CongNghéHoaDau B 165
*+ CNSH Cong Nghé SinhHoc B 17
j KetQua r .Ag ,g.; X
- ®DTVT Diéntuvienthong A 18

1.8.2. Overlapping Windows

Overlapping Windows c6 loi thé hon. Do su da dang cua viéc thiét lap thudc

tinh BorderStyle va kha nang loai bo cac nut Min, Max, va Close.

Vi giao dién Overlapping Windows, ban c6 thé d& dang budc ngudidung twong tac

vGi mot form tai mot thoi diém.

= I?'i © Microsoft Access Table Tools |
T Home Create External Data Database Tools Fields Table
h v o
* Cuti Uf 4l Ascendln;ﬁ R ead P Ne\% = \ﬁ ahy ] Times New Roman ~ 10
E3 copy %] pescending ¥~ ‘jy =& save 7 =~ - B Z U |EEE| v
Filter |, Refresh Find Size t Switch = 4 =Dy
F Forr > 7 A~ X Delete -~ 5~ R~ | FitForm Windows~ | A~ % - - | E =
Views Clipboard -
Tables > «
Search... £
Bl DsThisinh E59 DSThiSinh = = R
B3 KetQua = - HoTen -] Phai - NgaySinh -~ | Noisinh ~ | MaNganh - | |«
BE monthi NE L& Hoai Anh Ni 21-08-91 TP.HCM CNHD
1 Ding Bich Thuy Ni 22-10-91 Binh Thuan CNHD L
B3 mNganhhoc CNSHO1 Hé Minh Quang Nam 10-07-91 Tién Giang CNSH =
CNSHO02 D3 thi Tam Ni 18-02-91 Tra Vinh CNSH
TTTTOT T ~r TSI TSN oTeT
DTVTIO02 Tran Vin Ding Nam 04-12-90 Tién Giang DTVT
DTVTO3 Pham Thé Ding Nam 11-10-90 Bén Tra DIVT
KHMTO1 L& Vit Hung Nam 04-04-90 Tién Giang KHMT
KHMTO2 Tran Minh Ngoc Ni 07-12-90 Déng Nai KHMT
KHMTO3 L& Héng Hanh Ni 15-03-91 Binh Dwong KHMT -
Record: I4 1 of 10 > o> i< MNo Filter Search 4 1 »
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1.8.3. Chuyén tir giao dién Tabbed Documents sang Overlapping Windows

dbi voi Access 2007 va Access 2010 thi khi khéi dong mic dinh 1a giao dién Tabbed
Documents dé chuyén sang dang Overlapping Windows ta thuc hién nhu sau:

— Trong cira s6 1am viéc cua Access, chon tab File chon 1énh Options.

- Trong cira s6 Access options, chon Current Database.

- Trong muc Document Window Options

- Chon Overlapping Windows[1OK

- Thoat khoi Access va khoi dong lai.

- _— - e - ST

Application Icon: ‘ Browse... -~ ’

| Use as Form and Report Icon
Display Form: | (none) EI

Datasheet Web Display Form: | (none} | ~ |

General

[ Current Database ]

Object Designers Display Status Bar

: Document Window Options
Eragyng @ Overlapping Windows
Language (©) Tabbed Documents

) _ | Display Document Tabs
Client Settings

Use Access Special Keys (i)

Customize Ribbon D Compact on Close

= Remove personal information from file properties on save
@ Use Windows-themed Controls on Forms

Add-ins | Enable Layout View

Enable design changes for tables in Datasheet view

[Z Check for truncated number fields

Quick Access Toolbar

Trust Center

Il.  HUONG DAN THUC HANH ACCESS

2.1. Co sé dir liéu

La mot tap hop cac dit lidu co lién quan véi nhau chira théng tin vé mot to chirc ndo do
(nhu mét truong dai hoc, mdt ngdn hang, mot cong ty, mot nha may, ...), dugc luu trix
trén céc thiét bj nhé tht cap (nhu bing tr, dia tr, ...) dé dap Gng nhu cau khai thac
thong tin ctia nhiéu ngudi st dung voi nhiéu muc dich khac nhau.

Access la gi?

Access 12 mot hé quan trj CSDL nim trong bd Microsoft Office
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Access dugc dung dé?

Xay dung chon goi c&c phan mém quan ly quy md vira va nhé nhu: Qudn Iy Hoc Vién,

sinh vién, nhan su, vdt tu...
2.2. Table
2.1. Tao co so dir liéu mai (CSDL)

Buére 1: Khoi dong Access -> Start -> Run Enter
Buéc 2: Vao Menu File Chon New Click dong Blank Database... tai hop thoai
Task pane bén phai cira so6 Access

P Microsoft Access
E E _¥iew Insert  Tools Window Help

QErl+n IF S e W
Open... Fo -

Get External Data

Click vao
R
day de tao
~cni Zh] Project using existing ¢
Project using new dat:z
|)]i| From existing File. ..

=
=

=%
b=t

File Search...

“Web Page Preview
Templates
Page Setup... Search online For:

Print Preview

Print... CErl4-P SO

Send To

Buwéc 3: Hop thoai File New Database xuat hién ->thyc hién huéng din nhu hinh bén
dudi

File New Database
Save in: [B BaChanhOngChanh VI @ -3 | Q X i EH -~ Tools~

My Recent .
Documents 2. Ch()ll nol1

Lienn C QNI

— — 3. Nhén
g’ 1. Nhép tén Create A3 tan

My Computer CQNI N tan

-
!g File name: IQLHV |4 VJ | %_reate ]

My MNetwork —
Places Save as bype! | Microsoft Office Access Database (*.mdb) - I Cancel 4'
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, . ' - = E

izﬁile Edil: View :iﬁsaﬂ: Iools ﬂlndow Help Type a question for help =
I = e G I W0 [0 W W [ 0 R = 0 T O ke ol =

= Q Database [Acce D00 file forma mll|P 4

ZGopen BZDesian Snew | X | 2 e

Objects e Create table in Design view
| 1 Tables @ Create table by using wizard
e > :

@ Orictios Create table by entering data
Forms Cira s CSDL QLHV
il Reports sau khi dwoc tao
93 Pages

Groups

Ready UM

2.2. Tao Table

Buéc 1: Tai CSDL hién hanh Chon thé Table ->Double click vao dong Create table in

Design view
Budéc 2; Hop thoai thiét ké Table hién ra:

& Tablel : Table

7 | \\M hoc vién /  \
Text . X o 1en A . .
Text| 2. Chon kieu dir li¢u 3. Nhép cha thich
1. Nhip tén Field |ves T Al il A AL |
Text v
Field Properties
General Lookup |
Field Size ]
Format > ,
Input Mask LLOOO 4. Xac
Caption /| . , :
Default Yalue / dinh cac & ftalder;arze car; be
'Ualidat?on Rule \\]_ thu(} c up Io?-: 4 i;c Eg?:_:lgers
;‘:l:]du?:le? Text = tinh cho spaces. PressF1
iald for help on field
Allow Zero Length Yes il napmes.
Indexed Mo
Unicode Compression Yes
IME Mode Mo Contral  /
IME Sentence Mode None -
Smart Tags

Lap lai tht ty tir 1 dén 4 nhu trong hinh cho cac Field tiép theo
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Bugée 3: Xac dinh khda chinh(Primary key) cho Table
Budc 4: Luu Table
Bude 5: Thue hién lai cac bude 1 dén budce 4 dé tao cac Table con lai

Cac kiéu dit liéu cua Field(Data type)

2.2.1.1. Kiéu Text: Kiéu ky tu c6 do dai 255 ky tu
Vi du: Field Name Data type
MAHV Text
HOLOT Text
DIACHI Text
2.2.1.2. Kiéu Memo: Kiéu ky tu dang van ban c6 do dai 65,535 ky tu
Vi du: Field Name Data type
GHICHU Memo
DIENGIAI Memo Memo
NOIDUNG
2.2.1.3. Kiéu Number: Kiéu sé (dit liéu dang sd)
Vi du: Field Name Data type
SOLUONG Number
DONGIA Number
HOCPHI Number
Kiéu Date/Time
Vi du: Field Name Data type
NGAYSINH Date/Time
NGAYNHAP Date/Time
NGAYXUAT Date/Time
2.2.1.4. Kiéu Yes/No: Kiéu luin ly chi nhan 1trong 2 gi4 tri (true/false, Yes/no, -
1/0)
Vi du: Field Name Data type
PHAI Yes/No
LOAIVATTU Yes/No
GIADINH Yes/No
Kiéu Currency: Kiéu tién té
Vi du: Field Name Data type
THANHTIEN Currency
HOCPHI Currency
DONGIA Currency
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2.2.15.

mai

2.2.1.6.
2.2.1.7.

Kiéu Autonumber: Gia trj ty dong, tu dong tang 1én 1 khi thém mAu tin

Kiéu Ole/Object: Kiéu luu trit hinh anh

Kiéu Hyperlink: Kiéu dang lién website (vd: www.yahoo.com )

Cac thuoc tinh cua Field

2.2.1.8.
2.2.1.8.1.

Field size : D6 rong cua Field dang sé(number) hodc ky tu (text, memo).
Véi kiéu Text: Xét Field MAHV ->C¢ Filed size: 6

® Table? : Table ki hocvien : Table
Field Mame Data Type
P | Mahy Text ‘ z 3
:IHolot Text |} |Hvoof] Ong |
Fel | |HV! B3 Chanh
i General | Lookup | Record: (14] ¢ | L[ A of 2

khi nhap liéu, tai c6t MAHV chi nhéan gia tri <= 6 ky tu ma thoi

2.2.1.8.2.

s6 18)

Véi kiéu Number: Xét Field DONGIA ->c6 Filed size : Integer

B SANPHAM : Table

Field Mame Data Type
MASANPHAN Text 3
TENSANPHAN Text
| DONGIA L Nu:mber o0NG ~«~—
: e Tiv AR B
Generdl | ook Ti Lanh 30,000 VN
Field Size Tnteger| v 4 DYNDRY
Famat # 0 | ‘ Record: () (] b (M]r# of 3

Khi nhap liéu, tai c6t DONGIA chi nhan gi4 tri tir -32,768 dén 32,768 (khdng co

Dé nhap sb 16n hon ta phai chon kiéu khac

Long Integer: —2,147,483,648 dén 2,147,483,647 (khdng c6 sb 1¢)
Single: —3.402823E38 dén 3.402823E38

Double: —1.79769313486231E308 dén 1.79769313486231E308
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2.2.1.9. Format: khuon dang dir liéu khi hién thi ciia Filed dang Text,
Number, Date/Time, Yes/No

2.2.1.9.1. Véi kiéu Text: Xét Field DIENTHOAI [11C6 Format:
(PE@)Q@.QQ@
B hocvien ; Table ‘
Field Mame Data Type  |Jescr
ﬂDIENTHOAI Text
‘Field Properties

General_j ‘Lookup j

Field Size s |k (0919)399.757

Format (eeee)eee.0ee]| v (0918)786.514

Input Mask

0919456123
Khi nhap dir liéu, tai cot DIENTHOAI ta chi can nhip 0919456123 qua dong méi
hay cot méi ta s& nhan dwoc gia tri 1a: (0919)456.123 khdng can nhap dau () va dau

cham .

Format: > di ky tu thuong thanh HOA, <: doi ky tw HOA thanh thuong

- V6i kiéu Number: Xét Field DONGIA c6 Format: ###0 “VND”

B SANPHAM : Table

Field Name [\, Data Type

MASANPHAM Text

TENSANPHAM Text ANPHA able
» Nurnber
i MASANPHAM | TENSANPHAM DONGIA
e | TV Ti vi 25000 WND
\ some Lookup — »|TL Ti Lanh 30,000 |
' Format 5#?##:6" VD" * 0 VNP

Khi nhap dit liéu, tai cot DONGIA chi can nhap 25000 khi qua cot méi hay dong
moi ta sé nhan dugc gia tri: 25,000 VND
- Véi kiéu Date/Time: Xét Field NGAYSINH c6 Format: DD/MM/YYYY

B hocvien : Table E

Field Name Data Type Desc

Phai Yes{No B hocvien : Table
P |NGAYSINH | Date/Time _ T Ten T ri oot oI -
______ Flekd Properties Chanh 26/12/1981 (0919)399.78:
| General | Lookup | Chanh - 12M2m0 (U%)?BB.;LV
| Format ddfmmpyyyy || g 3 O | <[0919)456!
| Input Mask [2] loore9jee9s N .al e Py

Khi nhap dir liéu, tai cot NGAYSINH khi nhap 26/12/81 khi qua dong hay cdt méi ta s€
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nhan dugc gai tri la: 26/12/1981

luu y: Cach nhap ngay thang con tuy thudc vao quy dinh trong Control panel
- Vi kiéu Yes/No: Xét Field PHAI c6 Format: ;”"Nam”;”Ni”
Display Control: Text box (th¢ Lookup)

B hocvien : Table Q@@
Field Name Data Type Description S
:blpHp.I Yes{MNo = -kmc‘"e", culable IS— | () [
MNGAYSINH Dateff Time i ~11 Ten |PHAI| NGAYSINH DIERNTHOAI
Elekl Properties Chanh Nam 26/12/1981 (0919)399.757

| General [Aaéiku j
Format %
Caption

| Default Value

| |Chanh Nu 12/12/1980 (0918)786.514
| .7 Che (0913)456.123
e N || 7 .\“ | of 3 ¢

Khi nhap liéu, tai cot PHAI dé hién thi Nam thi nhap -1, Nit nhap 0

W» Input Mask: Mat na nhap liéu

Xét mot s6 qui dinh nhép liéu sau:

» 0: C4c chir s6. Bit budc nhap

> 9: Céc chir s6 hodc dau cach. Khong bat budc nhap
» A: Chir céi hodc chir sd. Bét budc nhap.

> a: Chir cai hoic chit s6. Khong bat budc nhap.

> L: Chir cai . Bat budc nhap.

> ..Tham khao thém trong sach

- Xét Field MAHV c6 Input Mask: LLO0O

¥ hocvien :

Field Mame | Data Type Description ~ 1§
P [rah] Text M3 hoc vién =
Holok Text v

Field Properties

| General LOO,';UD,‘
Field Size &6

1 1
Format E ‘l |
Input Mask Looo | o 1

Khi nhap liéu, tai cot MAHV do qui dinh Input Mask 1a: LL 12 2 chit céi bit budc
nhap va 000 14 cc chit sé bat budc nhap do d6 khi nhép, 2 ky tu ddu phai 1a ky tu chit
va phai nhip da 2 ky tu, con 3 ky tu sau ciing bic budc nhap va phai 13 sb.

- Xét Field NGAYSINH c6 Input Mask: 99/99/9999
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B hocvien : Table ﬁ

Field Name Data Type N ien :
PHAI Yes/Mo - “hocwen” Tab!e k : [:]E]
P | NGAYSINH Date/Time Ten [PHAI| NGAYSINH | DIENTHOAI
Field Properties Chanh | Nam 26/12/1931 (0919)399.757
General “Gé@i Chanh Nt 12/12/1980 {0918)7686.514

Format ddfmmfyyyy .7 |Che Nam [/ ¢ {0919)456.123
Input Mask 99/99fag99  [. | *

khi nhap dit liéu, tai cot NGAYSINH ta khdng can nhap 2 diu / / d&é phan cach
ngay thang nam, dong thoi ky tu s6 9 4m chi cho ta biét khong bat budc nhap du 2 ky sb
hay 4 ky sb
Caption: Tiéu dé cua Field khi hién thi & ctra s6 Datasheet

B hocvien : Table

Field Name | Data Type Description
rMahw Text M3 hoc vign
Holot Text

Field Properties

M4 hoc vien¥d |

| General i Lookup "

Input Mask LLooo ‘ eS| ol = ¥
Caption M3 hoc vien| ‘\L....q <§!_ I O

Default Value ' —

Mic dinh néu khdng c6 thudc tinh Caption thi Access s& 1y tén Field 1am tiéu dé cot

K2

%  Default Value: Gia tri mic dinh ban dau khi nhép liéu
VD: Xet Field WEBSITE Default value: “Khong c6”

B hocvien : Table )

Field Mame | Data Type Descriptior
DIENTHOAI Text

B hocvien : Table
| DEnTHOAI | WEBSITE
BSITE link
s | |(0919)399.767  www.yahoo.com
= (0918)786.514  ww.glagle.com.vn

General [ Lookup |

Caption i (091 9)458123 khﬁng CDl
Default Value ["Khéng cé” * Khing cd

khi nhap liéu, tai cot WEBSITE khi thém mot mau tin méi thi gia trj “khéng c6 « s& hién
thi ma ta khéng can nhap.

3 Validation Rule & Validation Text

- Xét Field SOLUONG c¢6 Validation Rule: >10 va Validation Text: “Nhap s

16n hon 10

& HOADON : Table =

| | SOHOADON |  MASP | SOLUONG |8
| HDOO1 ™ 40
B HOADON : Table = |_# |HDoD2 nAL 10
Field Name Data Tvpe Description ' o

TEMNSP Text { Microsoft Office Access
SOLUOMNG rMumber
Field Properties
E— T } Mh3p S8 Ién hon 10
General | Lookup | -
| Default value [u} [ OK i [ Help ]
walidation Rule =10 —
Validatior? Text Mh3p s6 Ion han 10 | Record: [ 14 J[ < || =z [ > J[»L]»k] of 2
Remnire: M
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Khi nhap liéu, tai cot SOLUONG néu ta nhap gié tri trén 10 thi khéng sao, néu
nhip <=10 thi Access s& hién thj thdng bao “Nhép s6 16n hon 10”
%  Requried: C6 hay khdng nhap di liéu cho Field, néu dé 1a No thi tai Field dwogc
x4c dinh c6 thé b6 qua khong can nhap dit liéu, nguoc lai bt budc ta phai nhap.

.... Tham khao thém sach

Xé&c dinh khoéa chinh (Primary Key)

Khoa chinh cia mot bang bao gébm mot hay nhiéu Field ma dit liéu tai cot nay
bat budc phai c6 (khdng dugce dé tréng) va dong thoi phai duy nhat khong dugc phép
trang lap nhau.

Foreign key: (Khoa ngoai) La mot hay nhiéu Field trong mot bang ma cac field
nay la khoa chinh cia mot bang khac. Do @6 dir liéu tai cot nay bat budc phai ton tai
c6 trong mdt bang Khéac.

Vi du: Tai bang SinhVien(Masv, Hosv, Tensv, Phai, ..) ta chon md sinh vién
lam khoa chinh, vi mdi mdt mau tin trong bang sinh vién thi gia tri trong Field Masv la
riéng biét khong tring lap vaéi cac mau tin khac (Ho sinh vién, tén sinh vién, ... co thé
tring nhwng Masv thi khong ké tran, trong mét I6p thi khdng thé c6 hai hay nhiéu sinh
vién trung mdt ma sinh vién)

f a MAHV,
- MAMH: la
MAMH MAHY ) .
MAMH Khoa ngoai
lam khoa MEAYES (Foreign key)
chinh MEAYET MAMH +
GHICHU
MAHV: lam
Tenkh
DiaChi MgayLapHD
DienThoai MgayMhanHang

Céch xac dinh khoa chinh trong Table

Tai ché do Design cua Table chon Field 1am khoa chinh ->Phai chudt chon

Primary Key

60



B HOCVIEN : Table
| | FieldName | DataType

NGAYSIN] = e/ Time
= =3 Co .
| |NOISINH e B Kt
| |DIACHI [\ Paste Kk
HINH 11

23
5 Insert Rows Field Properties

= Delete Rows
General {

Description

Field Size °’\ Build. ..

Format

Input Mask -'5‘ Properties

Caption

Default Value

Yalidation Rule

Tao mdi quan hé cho cac bang

A field name can be up to

rdAlak cicatava laa o

2.2.2. Quan hé; 1 — nhiéu: Pay la loai quan hé phd bién nhat. Mot mau tin bén bang 1

s& xudt hién nhiéu lan bén bang nhiéu, nguoc lai mot mau tin bén bang nhiéu chi xuét

hién mét lan duy nhat bén bang mot.

Vi du: Mot khach hang c6 thé c6 nhiéu hoa don nhung méi hod don chi thudc vé

mot khach hang duy nhét .

Tenkh
DiaZhi

DienThaoai

B Khachhang : Table

M3 Khach Hang Tén Khach Hang
AR <HO01 Cdng Ty TNHH Thanh Céng
||+ KHO02 Céng Ty TNHH Mai Lién
|+ KHOO3 Cdng Ty Thai Scn
|+ KHOO4 Cdng Ty May Viét Tién
|+ KHOO5 Cdng Ty Giay Viét Vinh
|+ KH446 Trang Khiing
*
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| M4 Hoa Bon |

M3 Khach Hang |

+

+ o+ o+ o+ o+

HDOO1
HDO15
HDOO02
HDOO3
HDOO4
HDOOS

KHOO1
KHOO1
KHOO1
KHOO3
KHOO03
KHOO4



2.2.3. Quan hé: 1 — 1: Mdi mot mau tin bén bang A s& twong tng v&i mot mau tin bén

bang B va nguoc lai.
ien Ot
P
sophach -\_, sbd
diem sophach

i phach : Table - =101 x|
shd
|0 12
02 02
02 23
03 14

Céch tao quan hé cho cac bang

Buwéc 1: Vao Menu Tools ->Realtionships
Budée 2: Chon cac Table tai cira s6 Show Table sang cira s6 Ralationships (bang céch

Double click vao bang)

=2 Relationships X |;H§1[zl

Show Table

Tables | Queries | Both |

DANGKY

GIAOVIEN
HOCVIEN
KETQUA
MONHOC

PHANCONG

MAMH
GHICHU

Buwdéce 3: Click tai Field quan hé ctuia bang thir 1 va ré sang Field quan hé cua bang thir 2.

lGc nay xuat hién hop thoai Edit Relationship ->danh(hodc khéng danh) ddu Check vao
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3 dong nhu trong hinh ->nhan n(t Create

= 2 Relationships

HOCVIEN

MAHY Edit Relationships

”~

:.‘é:" or =l TablefQuery: Related TablefQuery:
PHAI |HocviEn ~ | DANGKY ~ 2
SGAIOINEL — MaHY ~ MAaHY ~
NGAYKG =
MNGAYKT ~
HalER Enforce Referential Integrity
Cascade Update Related Fields
Cascade Delete Related Records
Relationship Type: One-To-Many
e

] Enforce Referential Integity: Quan hé bi rang budc toan ven

0 Cascade Update...: Khi stra gia tri trén Field quan hé cua bang 1 thi Field
quan hé cua bang nhiéu s& duogc sira theo.

0  Cascade Delete...: Khi x6a mot mau tin bén bang 1 thi cac mau tin tuong tng
bén bang nhiéu(co quan hé) s& dugc x6a theo.

2.3. Query

Céc budc tao Query

Buwéc 1: Tai cira s Database hién hanh Click thé Queries Double click vao dong

Create Query in design view

Budre 2: Tai cira s6 thiét ké query

- Pua c4c bang tai ctra s6 Show Table sang cira s6 thiét ké query (Double click vao
bang)

- Dua céc Field tir bang vao vung luai (double click vao tén Field)

- Sort: Sip xép thtr tu hién thi cho Field

Show: an hay khong an mot Field khi hién thi

Criteria: nhap diéu kién cho Field

MEE

& Query2 : Seleck Query

Show Table

Tables | Queries | Both |
DAMGKY __Close
GIAOVIEN
HOCVIEN
KETQUA
MOMNHOC
PHANCONG
Field: [mMaHy HOLOT
Table: |HOCVIEN HOCVIEN
Sork:
Show:
Criteria:
or:
3| i)
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Buée 3: Chay query ->nhén nat Run %

trén thanh cong cu hay phai chudt tai thanh
tidu dé cua ctra so thiét ké query ->chon Datasheet.

3.2. Céc vi du vé query

3.2.1 Select Query
Vi du 1: Cho biét danh sach hoc vién cé noi sinh & TPHCM, gdm Mahv, Holot, Ten,

Phai, Ngaysinh, Noisinh

i Quiryz : Select Query

Field: |MAHY HOLOT TEM PHAI MNGAYSIMNH MNOISIMNH A
Table: |HOCVIEN HOCYIEMN HOCWYIEN HOCWIEN HOCWYIEN HOCVIEN =
Sork:
Shows:
Criteria: “TPHCM"
or: S
_— 1l .

Vi du 2: Cho biét danh sach nhimng hoc vién c6 tén bat dau bang ky tu H va c6 diém tir 5

tro di, gdbm Mahv, holot, ten, phéi, ngaysinh,diem, mamh, tenmh

& Query? : Select Query ,

Field: [maHy HOLOT TEN PHAT NGAYSINH DIEM MAMH TENMH A
Table: |HOCVIEN HOCYIEN HOCYIEN HOCYIEN HOCYIEN DANGKY DANGKY MONHOC =
Sork:
Show:
Criteria: Like "H*" »=5 |
or: ' N
RSy >

Vi du 3: Phép toan ndi chudi: &

Tén Field méi: [Field 1] & “ “ & [Field 2]

Liét k& nhitng hoc vién c6 diém trong khoang 7 (1110, nhung chi liét k& hoc vién Nam,
gém Mahv, Ho Va Tén, Phai, Ngaysinh, Diem, Mamh
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& Query3 : Select Query

HOLOT A
TEN

Sl >

v
Field: [MaHy Ho ¥ Tén: [HOLOT] & " " & [TEN]] [v|PHAI NGAYSINH | DIEM MAMH &
Table: |HOCVIEN HOCYIEN HOCYIEN DANGKY DANGKY
Sort:
Show:
Criteria: -1 >=7 And <=10
or: v

Luu y trong cau nay tai ¢t Ho va tén, vi trong table HOCVIEN hai Field HOLOT va
TEN téach biét nhau dé ndi 2 Field nay thanh 1 ta ding ddu & dé nbi 2 Filed nay thanh 1
filed (Ho va ten).

Vi du 4: Biéu thic tinh toan trong Query

[Tén Field méi: <biéu thirc tinh toan>|

Tinh thanh tién cho timg héa don ciia mdi khach hang, gdbm Makh, TenKh, Sohd,

Thanhtien
~
MASP A~ ThanhTien:[Soluong]*[Dongia]
NGAY
LOAIYT = b
< i >
¥
Field: | TENKH SOHD SOLUONG DONGIA ThanhTien: [SOLUONG]*[DONGIA] (v o
Table: [KHACHHANG HOADON HOADON HOADON =
Sort:
Shaw: []

Vi du 5: Cho biét danh sach nhimng hoc Vvién c6 nam sinh tir 1976 tré vé sau, gdm Mahv,

ho va tén, ngaysinh.

h.d
Field: [MaHYy Ho va tén: [Holot] &" " & [ten] NGAYSINH MamSinh: Year([Mgaysinh]) &
Table: [HOCVIEN HOCYIEN
Sork:
Show: []
Criteria: »=1976
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Vidu 6: Ham IIF

CU phép: IIF(Diéu ki¢n, gi tri diing, gia tri sai)

Tinh két qua dau r6t cho cdc mén hoc ma hoc vién di thi, gdm Mahv, Ho va tén,
ngaysinh, diem, mamh, ketqua. Diéu kién cho Field Ketqua: >=5 thi dau nguoc lai rét -
>Dung ham IF dé tinh

PHAI A
HGAYSINH
RIATETAN [l A

Ketqua:IIF(|[DIEM]>=5,”Dau”,”Rot™)

—

1 L
v N

Field: |MaHY Hoo v tén: [Holot] &"" &[Ten]  [NGAYSINH  [DIEM MAMH Ketqua: IIf{{diem]»=5,' v
Table: |HOCVIEN HOCYIEN DANGKY DANGKY

Sort:

Show:
Criteria:

Vi du 7: Ham IE 16ng nhau

Tuong tu vi du 6 nhung thém Filed Xép Loai véi diéu kién nhu sau: Diem
>=8 Gioi, DIEM >=6.5 dén can 8 Kha, DIEM >=5 dén can 6 Trung binh, con lai Yéu.
XepLoai:|F(/Diem]>=8,”Giéi”,IF ([Diem]>=6.5,”Khd”,IF (| Diem]>=5,”Tb”,”Yeu”))
Vi du 8: Ham IF két hop lam Left hay Right

Cho biét nhitng nhan vién thudc phong ban nao gébm Manv, Ho va ten,
PhongBan. Biét Tén phong nhu sau: néu 2 ky ty bén trdi cia Manv 1a HC thi Hanh
Chanh, KT 1a Ké Toan, TH la Tin Hoc

By SRS
MANY Las
WAL AT -

[4
&
Field: [many Ho v tén: [HOLOT] &" " & [TEN] TenPhona: IIf(Left([Manv],2)="HC","Hanh Chanh",IIf v
Table: |HSMY
Sort:
Show:

TenPhong:IF(Left((Manv],2)=""HC",""HanhChanh" IF(Left([Manv],2)="KT","Ké
Toan","Tin Hoc™))
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Vi du 9 (Total Query): Pay 14 loai Query nhém téng

Céac budc tao twong tu CAC query trén ta thém budc sau click vao nuat Total E trén
thanh cong cu Query Design ta c6 thém dong mdai la dong Total, tai dong Total thuc
hién nhu sau:

- Chon Group by cho Field gop nhom

- Chon ham can tinh toan (Sum. Max, Min, Count, ...) cho Field lam gia tri tinh

toan.
Mamh Mahv | Hocphi .
Access | HvO1 | 450000 Mamh Hocbhi
Access | Hv02 | 450000 Access 900000
Word | HvO1l | 300000 Word 600000

Word | Hv02_| 300000
Total Query \/

VD: Tinh téng thanh tién cho timg khach hang da mua hang gom Makh,
Tenkh,TongThanh Tien

-
Field: |mMakH TEMNKH TongTien: [soluong]*[dongial
Table: [KHACHHAMNG KHACHHANG
Total: |Group By Group By Sum ~
Sork:
Show:

Vi du 10; Tinh t6ng hoc phi cho mén hoc Access.

MO
TFRIFRH

[VV

Field: rAarIH TEMMH TOMNGHP: HO(‘:.’PHI
Table: rMORHOC FORHOC rMORNHOC
Total: | Group By Group By Sum
Sork:
Showa: [~] [~] [~]
Criteria: |"acCCE"
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3.2.2. Crosstab query:

Pay 14 logi query ding tong hop mét khéi heong 16m dir liéu theo dang bang hai

chiéu.

Céc budc tao twong tu Select Query thém budce sau Click Menu Query Chon

Sohd |[Khach Hana |[Sanpham Soluona
HD1 [Cty A Tivi 20
HD2 [Cty A May Lanh 10
HD3 [Cty A May Lanh 15
HD4 [Cty A Tivi 20
HD5 |Cty B Tivi 20
HD6 [Cty C May Lanh 15
Khéach Hang Tivi May Lanh
Cty A 40 |25

Cty B 20

Cty C 15

Crosstab Query ->ta c6 thém hai dong mai Total va Crosstab
Tai dong Total lam twong ty Total query
Tai dong Crosstab:

0 Chon Column heading cho Filed lam tiéu dé cot

0 Chon Row heading cho Field 1am tiéu dé dong.

Trong Crosstab query chi c6 duy nhdt mét Filed 1am tiéu d@é cét, con tiéu dé dong

cO thé cb nhiéu.

Vi du 11 (Crosstab query): Xem s6 luong dat hang cua ting khach hang theo timg san

pham, trong do tén san pham thé hién theo cat.

¢
Field: [MaKH TENKH TENSP SOLUONG]
Table: |KHACHHANG KHACHHANG SANPHAM HOADON
Total: |Group By (roup By Group By Sum
Crosstab: |Row Heading Row Heading Colurn Heading Value
Sort:
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Vi du 12 (Cosstab Query): Trinh bay bang thong ké tong s6 lugng mua cac mat hang
theo tirng nha cung cap (Tén nha cung cip thé hién theo cot)

L
Field: [TEMMCC TEMNHH SOLUORNG
Table: |NHACUNGCAP HAMNGHOAL HOADOMN
Total: |Group By Group By Sum
Crosstab: [Colurmn Heading Row Heading Value
Sork:

Parameter query (Query tham sb) : Trong trudng hop ta thyc hién mot cau query
nhiéu 1an vai nhiéu tiéu chi khac nhau ta nén sir dung quey tham sd.
Vi du 13:Query nhdn mét tham sé: Liét ké nhimg hoc vién theo noi sinh, cho phép

nguoi sir dung nhap vao noi sinh nao thi chi hién thi nhitng hoc vién ¢ noi sinh vira

nhap, gdm Mahv, Hovaten, Phai, Ngaysinh, Noisinh.

En‘ker Parameter Value

: Nhap noi sinh can xem
PHAI ~ -
NGAYSINH [reHCH |
: ‘ RAIATSTRAN
[ OK ] [ Cancel ]
Field: [mMaHy Hoo va tén: [Holot] &" " & [Ten] NGAYSIN NOISINH
Table: [HOCVIEN HOCVIEN HOCYIEN
Sort:
Show:
Criteria: [Mhap noi sinh can xem]

Vi du 14: Query nhdn hai tham sé: Liét ké theo sé lwong mua c4c san phim cua timg
khéch hang, chi liét ké s6 luong trong mot khoang do ngudi dung nhap vao.

Field: |makH TEMKH rMAasSP SOLUOMNG
Table: |KHACHHAMNG KHACHHANG HOADOM HOADOM
Sork:
Shows:
Criteria: Between [Tu so luong] And [Den so luong]

or; Enter Parameter Value g]

Enter Parameter Value .

Den so luong

Tu so luong

1ol |

=0 |
L OK ] [ Cancel ] I

OK ] [ Cancel J
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Action Query: La loai query ding cap nhat dir liéu mot cach dong loat cho table.
Tao mot bang mdi, ndi dit liéu tir c&c bang thanh mot bang duy nhat.

Update query: Dung cap nhat dir liéu cho table

Céac budc tao twong tu select query thém budc sau: vao menu Query chon update query
ta c6 thém dong maoi Update to

Vidu 15 Ting hoc phi Ién cho tit ca cac mon hoc 10000

- Nhép cong thire tai dong Update to caa ¢t HOCPHI la: [HOCPHI]+10000

- Nhén nat Run ! trén thanh cong cu Fible Edt Vew Insert |.Query[Tools Window [t

PR 2 Y B

4 Show Table...

Microsoft Office Access

Remove Table

5 Select Query

@ Update Query
#Y append Query...

You are about to update 6 row(s).

Once you click YYes, you can't use the Undo command to reverse the changes.
Are you sure you want to update these records?

A

] — SOL Specific y £
A 4~ 4 ield: MO S SN PO
- Chon Yes dé tang hoc phi ot [FORROE RS -
; 2 p . R Update To: |[HOCPHIJ+10000 v e
Luwu y: ¢ xem két qua cua cau query Criteria: T

Ban sang Table MONHOC d¢ kiém tra.
Vi du 16 (Update query): Cong 1.5 diém cho tat ca cAc hoc Vién ¢ noi sinh & viing tau

Field: [NOISINH DIEM
Table: [HOCYIEN DANGKY
Update To: [DIEM]+1.5
Criteria: ["wONG TAU" ]

Run!

Vidu 17: Tang don gié Ién 15% cho mat hang vai KATE

(‘ [
Field: |DONGIA MAHH
Table: [HOADOM HOADON
Update To: [[DONGIAT*1.15
Criteria: "HH1"

Run!

Make table query: 1a loai query tao bang mdi
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Céac budc tao tuwong tu select query thém budc sau: vao menu Query chon

Make table query Nhap tén table mai vao 6 Table Name Click OK Run !

Vi du 18: Tao mot bang méi tén 13 KETQUADAU chira cac hoc vién c6 két qua dau,
gdm MAHV, Ho va tén, Ngaysinh, Diem

i=! Query4 : Make Table Query

NGAYSINH -~ A
MNOISINH

&8

Field: |[maHy HOQ va tén: [HOLOT] & " " & [TEN] NGAYSINH DIEM KETQUA: IIF{[DIEM]>=5,"Dau","Rat")
Table: [DANGKY HOCVIEN DAMNGKY
Sork:
Show:
Criteria: | [ | "pau”

Make Table

Make Mew Table
Table Mame: I KETOUADAL

(3) Current Database
() another Database:

File Mame: I

Browse, .,

Sang thé¢ Table kiém tra két qua (ta c6 thém 1 Table méi 1a KETQUADAU)
Vi du 19: Tuong tu vi du 18 tao bang c6 tén KETQUAROT chira nhitng hoc vién c6 két
qua rét
Vi du 20: Tao bang BAOCAO gdm c4c cot tén hang, tén nha cung cip, thanh tién
£.041: Make Table Query

HANGHOA HOADON

Field: |TENHH TEMNCC THANHTIEN: [SOLUONGI*[DONGIA]
Table: |HANGHOA NHACUNGCAP
Sort:
Show: T
Criteria:
s Make Mew Table ‘ oK |
Table Name: IBAOCAO| v l R
(%) Current Database
O Another Database:
File Mame; I l
Browse...
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OK Run'!

Append query: 1a loai query dung dé néi dir liéu tir nhidu bang thanh mot bang

duy nhat. CAc budc tao: Dau tién tao Select Query nhu thong thuong(liy bang ngudn,

lay Field): Vao Menu Query Append Query Hop thoai Append hién ra Tai 6 Table

Name Chon Table dich cin néi OK Run

Vi dy 21: Néi bang KETQUADAU (vi du 18) vao bang KETQUAROT (vi du 19)

'KETQUADAU

! Query4 : Append Query

Field:
Table:

Sork:
Append To:
Criteria:

or:

MAaHY Ho va tén MNGAYSINH DIEM KETQUA
KETQUADAL KETQUADAU KETQUADAU KETQUADAU KETQUADAU
MAHY Ho va tén MNGAYSINH DIEM KETQUA

Append To
Table Mame: |KETQUAROTI

(%) Current Database
(O Another Database:

le fdame:

Vao menu query Append query OK Run'!

Delete query: Dung dé xda dir liéu thoa man diéu kién dua ra

Cac budc tao tuong ty Select Query nhung thém budc sau: Vao Menu Query Delete

Query Ta c6 thém dong moi: Delete chon Filed chira miu tin can X0 nhap diéu kién

tai dong Criteria Run !
Vi du 22: X6a nhitng hoc Vvién c6 diém dudi 7 trong bang KETQUADAU

! Query4 : Delete Query

KETQUADAU

Run! Yes

Field:
Table:
Delete:
Criteria:

You are about to delete 5 row(s) from the specified table.

. Once you click Yes, you can't use the Undo command to reverse the changes.

Are you sure you want ko delete the selected records?

Microsoft Office Access X]

T

DIEM

KETQUADAU l %es I | Mo I i
Where . ' : ,

<7

Query két hep cau Iénh SQL
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Vi du 23: Cho biét danh sach nhitng khéach hang chua dat hang, gdm makh, ten kh, dia
chi

f‘ Query1

Select Query

TEMNKH DIACHI
Table: [KHACHHANG KHACHHANG KHACHHANG
Sork:
Show:
Criteria: [Not In (Select MAKH From HOADOM)]|

Vi du 24: Cho biét nhitng mat hang nao chua duoc cung cap (khong co mat trong bang
HOADON)

HANGHOA

Che e S

MAaHH N
TENHH 2
i
Field: [mMaHH TENHH
Table: [HANGHOA HANGHOA
Sort:
Show:
Criteria: Mot In (Select MAHH from HOADON)
or:

Vi du 25: Cho biét danh sach nhitng hoc Vvién c6 trong bang hoc vién nhung khong c6

trong bang dang ky

! Query4 : Select Query

HOCVIEN

MAHY
|HOLOT

Field: |mMaHy Ho va tén: [HOLOT] &" " & [TEN] PHAI MNGAYSINH
Table: [HOCYIEN HOCVIEN HOCVIEN
Sort:
Show:
Criteria: Mot I Select MAW DANGKY)

big AR [l et N oyt ..""\ ....'\ .'.\.
wor, Ll v P e P T e

MIAIAIIY % &




2.4. Form

- Form la cong cu cho phep tao giao dién chuong trinh gitta nguoi sir dung va
chuong trinh khi tuong tac.

- Form 1 noi hién thi, nhap, hiéu chinh... dit liéu.

- Ngudn dir liéu dé tao Form c6 thé 1a Table hoic Query

Céac dang Form

2.4.1. Dang Columnar

: Md Khach Hang ||!m

Tén Khach Héng |Céng Ty TNHH Thanh Cong

: soggios Téng sb
Dia Chi |123 Nagd Thiri Nhigm |~ |n§u tin
Dién Thoai |081 2345678
Record: [I4]) < [ 1 (> ]1]pHTF 5 D
S A l I > NL'lt_ thém mét
Nut vé mau tin dau Nut tién mét mau tin mau tin maoi
tién i P .
NGt Iui mét mau tin Nut vé mau tin cudi cung

2.4.2. Dang Tabular

S| KHACHHANG

| MAKH TENKH  DIACHI DIENTHOAI

[ME |crvens |[1 TRAN H7NG BAD (81388155 |

1 FP H'Cong TY FFT ||123 Suong Nguet Anh I ]

|5 |Erviamson [23LE Lot @233 |

[PV [T PHONG Vi 23 LE DUAN {Bj256456 |

| [Te Ty THaNw N [BLEL] (8783654 A
Record: @ 4 [—1 [B@ of 7

|| MAKH TENKH DIACHI DIENTHOAI B A |
| » CTY BITIS 1 TRANH7NG DAO  (B)985155
\ FP Cong TY FPT 123 Suahg Nguet Anh | 3
| [LS  CTYLAMSON 123 LE LOI (B)123333
| _|PY  CTY PHONG YU 23 LE DUAN (8)256456 2

| Record: (1) 4 [ 1 [ DIIPA of 7
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2.4.4. Dang Main-sub

ES THONG KE NGAY CONG

’ ~ ~ ~

THONG TIN NHAN VIEN

Ma bonvi |[E ~| Tén Bon Vj: [Phanxudng May ]

TOong ngay cong: [ 53|
RAANY | HO [ TEN [ HESO [ MNGAYCONG | MADY

| » | A002 BE Tuyst Lan 1.94 26 Px1

| |a004 Tran Tudn Dworng 25 27 Px1

* a 0 Px1
[ *em bdo cédo ] [ Béng Form ]

CAc bwéc tao 1 Form don gian bing ché d¢ Wizard

Budre 1: Tai cira so6 Database Click vao déi twgng Form Click nit New.
Buée 2: Trong hop thoai New Form chon Form Wizard Click OK

Budére 3: Xuat hién cac hop thoai Form Wizard

Hgp thoai Form Wizard thw 1

Form Wizard

1. Chon Table hay Which fields do you want on your form?

Query lam nguén
dir liéu cho Form

IablesIQueries_l\ /L

[Table: KHACHHANG v]

‘fou can choose from more than one table or query.

Available Fields: Selected Fields:

"""""""""""""""""""""""""""""""""""""""""""""" | ' MAKH
CIENTHOAL T —

>

2. Chon céc Field thé hién trén
HD 2.2 Form bing cach dwa cac Field tir
vung Available Fields sang
Selected Fields

Cancel < Bact MNext = [ Finish
f\

3. Nhén Next sang

hép thoai ké tiép
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Form Wizard

HAn thnai Farm Wizard this» )

wWhat layout would wou like For wvour Form?

|

= = 1. Chon kiéu
= OL NI
Ogatasheet trlnh baV ChO
O Justified
O PivotTable
O PivotChart
2. Click Next sang
[ Cancel ] [ < Back ][ MNext = ] [ Einish ]

Form Wizard

what style would you like?

HAn thaai Farm Wizard this

Blends -

Industrial

International

Blueprint ! 1_‘ Ch(.)n hi nh

Ricepaper

Label

SandStone

Stone
Sumi Painting

Expedition
2. Click Next

Cancel ] [ = Back ][ Mext =

Form Wizard

HAan thnai Fovrm Wizard this 4

what title do wvou want For vour Form?

1 N'han tidi @A rhn Enrm

That's all the information the wizard needs ko create your
Form.

]

Do wou want to open the Form or modify the Form's design?

(&> Open the Form to view or enter information.

O Modify the Form's desian.

2. Click
Finish

[]Display Help on working with the Form?

] [

Cancel = Back ]

E= DANH SACH KHACH HANG

DANH SACH KHACH HANG

MAKH
TENKH
DIACHI
DIENTHOAI

BT |

F/Form khéch

CEBITIS N hang sau khi
1 TRAN H7NG pAD 1 duge tao
(81988155 1

| Record: @ 4 | 1 @@ of 7
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2.4.4.1. Tao Form Main — sub: Ngudn dir liéu cho Form Main-sub thuong cé hai bang
(Form Main bang bén 1, Form Sub bang bén nhiéu)

Budc 1; Tai cira so6 Database Click vao ddi tugng Form Click nit New.

Buéce 2: Trong hop thoai New Form chon Form Wizard Click OK

Budée 3: Xuét hién cac hop thoai Wizard

Form Wizard HOp thoai Form Wizard thi 1

1. Chon Table/query lam nguén dir liéu cho form main
(bang bén 1)-> Chgn cac field cho form main(Double
click field tir viing Available Fields dwa sang vung
Selected Fields.)

2. Chon Table/query 1am ngudn dir liéu cho form sub (bang

bén nhiéu)-> Chen cic field cho form sub (Double click

field tir vung Available Fields dwa sang vung Selected

Fields) /
M ) KHACHHANG MAKH
B | TENKH

Tables/Queries
Table: HOADON

Available Fields:

SOLUONG |DIACHI
DONGIA |DIENTHOAI
HTTT | SOHD A
| HOADON, MaKH 3. Next sang hp

thoai ké tiép

|

7
Ba [ Next = H Finish J

Form Wizard Hop thoai Form Wizard thi 2

How do you want ko view your
data?

KHACHHANG_MAKH, TENKH, DIACHI,

by HOADOM DIENTHOAL
— SOHD, HOADON_MAKH, MASP, NGAY,
LOAINT, SOLUONG, DONGIA, HTTT

1. Chon bang bén 1

2. Next sang hop

thoai ké tiép
() Form with subform(s)

[ Cancel ][ < Back ][ MNext = ][ Finish ]
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Form Wizard Hop thoai Form Wizard thix 3

‘What layout would you like for your subform?

1. Chon kiéu trinh
hav cho farm sub

O PivotTable

@) PivotChart

2. Next sang hop

thoai ké tién

[ Cancel ] [ < Back ][ Next = ] [ Finish ]

Form Wizard Hop thoai Form Wizard thi 4
what style would vou like?

Blends
Blueprint
Expedition

Industrial
International
Ricepaper

SandStone

1. Chon kiéu trinh bay

3
hinh nan rhn farm

Stone

Label |Data J Sumi Painting

2. Next sang h¢p

thnai LA tidn

[ Cancel ] [ < Back ]I Mext = ] [ inish

[

Next sang hop thoai tiép theo

FoxmaAizard thw 5

what titles do you want For yvour forms?

Form: ;.HACHHAN-:S

Subform: |[HOADOM Subform

That's all the information the wizard needs to create your
Form.

Do you want to open the form or modify the Form's design?

(&) Open the Form ko view or enter information.
(O Modify the form's design.

. [[]pisplay Help on working with the form?

(Ccomen J [ <ma e

Dat tiéu dé cho Form Main va Sub
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Nhéan nt
Finish két thic

B8 Theo doi hoa don

THEO DOI HOA PON KHACH H/

T

[CTY BITIS

orm Main — Sub

sau khi tao

=

NGAY | LOANVT [ SOLUONG | DONGIA

4 M khach hang
Tén khach hang
HOADON
SOHD | MAKH | MASP |
id 2 BT CON4B
Il 3BT CON4B
| 98T DISN2
11 BT MOU11
DDOK11

01/01/1996 N 3
01024199 X | 12
| 03/03/1996 X | 5
04/03/1996 % | 10
AN MAQGE A 12

Record: [E] I— [I]@E »¥| of 7

Record: [14] ¢ | T[> 1] of 7

2.4.4.2. Phat trién Form

cac thanh phan chinh ciia mot form

B Form1 : Form
]'__'l

1..I.-.|.

Header: Tiéu dé
dau form, xuat

hign duy nhat &

Detail: Phan chi

tiét cua form, .

lam ndi dung

Footer: Tiéu dé
cuoi, xuat hién duy

nhat & cu6i moi -

‘ Form Header

ML

Céc control trén thanh cong cu Toolbox wng dung thiét ké

Form/Report
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2.4.5. Mic dinh thanh céng cu6 Tollbox s& xuat hién khi Form & ché do Design, truong

hop khdng c6 vao Menu View chon Toolbox

2.4.6. Mudn c6 d6i tuong nao trén form ta chi viéc click chon d6i tuong d6 va vé Ién

form.
Label: tao mot ddi twong dé hién thi chudi dir liéu

Option Group: tao mot ddi twong nhém, chira cac ddi tuong Check box, option buton,

Toggle button
Option button: tao mot d6i tuong 6 2 ché d6
chon/khoéng

Combo box: tao mot dbi twong dang liét ké danh sach, c6 thé nhap dit liéu

Command button: tao mot dbi twong dang nit
nhan

Unbound object frame: tao ddi twong chira
hinh anh, biéu do

Textbox: tao mot dbi twong ding dé

nhap va hién thi dit liéu

Checkbox: tao mét ddi twong co

2 ché do chon/khong chon

List View: tao mot d6i tuong dang danh sach dé lira chon
Image: tao mot doi tuong ding dé

trén mot hinh anh

Tab Control: tao mot d6i tugng dung dé hién thi cac form theo dang trang(thé

Line: tao mot ddi tugng dung dé vé mot dudng thang

B= Form1 : Form

—>

aam

ANERE

i

]

L

<
7

f

<M B

ks
?

\J

oY

b

)

o r
Label THEO DOI HOA DON
\ 45| Loangattu
| O Nhap -
Irr - Option button
- = @ XuFt
MASP B :‘ ~
Computer Pentium 10 A S& luong
[Combo box MN46  Computer 456-133 5 By
DIS14 O dial. . e
FFP12  Dia m&m 1.2MB Thanh té&
GLAl11 kinh loc
MOM92  MonitorColor CTX
MOU11 Mouse Priec ~
[ Thém ] [ cira ] [

rRecord: (1] 2z [» J(»1]»¥] of 22

Command

hittAan

Poi twgng Text box
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2.4.7. Pay la dbi tuong thuong ding nhat trong Form

2.4.8. La noi hién thi dit liéu, nhap dir licu

2.4.9. La noi xac lap mot cong thuc tinh toan (nhip dau bang theo sao 12 biéu thirc)
Thanh tién: =[Soluong]*[dongia]

Doi tugng Combobox

CAc buéc tao mdt combo box biang wizard

Mi Khach hang  [2g3 ¥

CTY BITIS 1 TRAN H7NG 988155
LS CTYLAMS 123 LELCI 123333
PV CTYPHON(23LEDUAN 256456
TB CTY THANE 43 LE LGOI 789654
TT CTY THANIE 166 PHAM NG( 959689

B1: Chon d6i tugng Control Wizard trén Toolbox (ddi tugng phai ¢ trang thai bat)
B2: Chon déi twong Combo box ré chudt vao Form va v& tai vi tri can tao Combobox
B3: Cac hop thoai Wizard hién ra

Combo Box Wizard Hop thoai Combo box Wizard thir 1

This wizard creates a combo box, which displays a list of values you
can choose from, How do you want your combo box to get its

KRR vI values?

RERRRRRRRRRN

pr— (%) want the combo box to look up the values in a table or query.

I

(O Twill type in the values that T want,

() Find a record on my form based on the value I selected in my
combo box.

(o] o (o]
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- Truong hop combo box nhan gié tri tir mot vung ctia bang hay query ta chon |

want the combo box to look up...

- Truong hop gia tri cua combo box la do ta nhap ta chon “I Will type in the

value...”

- Trong truong hop nay ta chon | Want the combo box to lookup...

- Nhén next sang hop thoai ké tiép

Combo Box Wizard

Hop thoai Combo box Wizard thir 2

I HRRRRR VI

Which table or query should provide the values for your comba

box?

7 : 1. Chon Table
Table: HOADON h N

ry lam

Table: HShY ay AQU‘{ yl a
| Table: KHACHHANG nguon dir li¢u
Table: SANPHAM cho Combo

View

() Tables () Queries  (0)Bath 2. Next sang hop
thoai tiep theo

1/£

[ Cancel ] [ < Back I Mext » ]

Combo Box Wizard

HHE HER RRR RER
HAR HEE RRR RRR
HER HER BRR RER

—

I HHHRRE vl

Available Fields:

DIENTHOAI

1. Chon Filed lam gia tri

cho Combo box

Hop thoai Combo box Wizard thir 3

Which fields contain the values you want included in your combo
box? The fields you select become columns in your combo box.

Selected Fields:

| MakH
| TENKH

2. Next sang hop
thoai tiép theo

L
[ Cancel ] [ < Back I Next = ]
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Combo Box Wizard Hop thoai Combo box Wizard thix 4

What sort order do you want for your list?

You can sort records by up to Four fields, in either
ascending or descending order.

' 3] Crsconono | <:_ll Sip xép thir
2 I Ascendnng

vw

2. Next sang hp
thoai tiép theo

— |
V

[ Cancel ] [ < Back [ Mext = ]

Combo Box Wizard H{p thoai Combo box Wizard thit 5

How wide would vou like the columns in your combo box?

To adjust the width of a column, drag its right edge to the width you want, or double-click the
right edge of the column heading to get the best fit,

[] Hide key column ({recommended) 1. B6 d4du Check <

!
| [ makH TEMKH DIACHI DIENTHOAI
B3ET] CTY BITIS 1 TRAN H7NG DAO 958155

LS CTY LAM SON 123 LE LOT 123333
PY CTY PHONG ¥ 23 LE DUAN 256456
TB CTY THANH BINH |43 LE LOT 789654

1T CTY THANH THAMNH

166 PHAM NGOC THACH | 959689
2. Next sang hop

thoai tiép theo

= —]
[ Cancel ] bﬁack I Next = ] [ Finish ]

Combo Box Wizard Hop thoai Combo box Wizard thir 6

‘When you select a row in the combo box, you can store a value
from that row in your database, or you can use the value later to

RHRERS 'I perform an action. Choose a field that uniquely identifies the row.
— Which column in your combo box contains the value you want to
aws o owmy e store or use in your database?
REER | HER | suAR

-~

Available Fields:

1. Chen Field lam
gia tri thé hién

| TEMKH
DIACHI
DIENTHOAL |

2. Next sang hop
thoai tiep theo

74
[ Cancel ] [ < Back ] MNext > | Finish
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Combo Box Wizard Hop thoai Combo box Wizard thir 7

Microsoft Office Access can store the selected value from your
combo box in your database, or remember the value so you can

m use it later to perform a task, When you select a value in your
combo box, what do you want Microsoft Office Access to do?

UHRRS | mwx | neex
[T
e ww | wue (O Remember the value for later use,

.,l ® Store that value in this field:  MAKH  ~—_ v
|

AR KRR RRR RRR

B s o 1. Chen Field dé nhap gia tri vao table
- khi ta chon gié tri twong \ing trén
combo box

2. Nhén Finish

z
AL dlain

[ Cancel ] [ < Back I Mext = ][ Finish ]

Tao nut nhan (Command button)

| Thém ‘ | Sira ‘ | Xoa ‘ | Bong ‘

Budgre 1: Bat cong cu Control wizard, click vao dbi twong Command Button v&
vao Form

Buéc 2: Cac hop thoai command buton wizard hién ra:

Command Button Wizard HOp thoai Command buton Wizard thi 1

What action do you want to happen when the button is
pressed?

Different actions are available for each category.

Categories:

Actions:

‘Record Operations | Find Record

Form Operations Go To First Record
Report Operations | Go To Last Record
Application | Go To Next Record

|Go To Previous Record

Miscellaneous

< Back [ Mext = ][ Finish ]

. Néu cac ndt 1énh lién quan dén di chuyén mau tin (Pau, lui, ti, cudi) ta chon
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Record Navigation trén danh muc Categories. Va chon hanh dong tai muc Action.

. Néu cac nit 1énh lién quan dén viéc thém, xo4,..mau tin ta chon Record
Operations

. Néu cac nat 1énh lién quan dén viéc dong Form, md Form,.. Ta chon Form
Operations

Command Button Wizard  Hgp thoai Command buton Wizard thir 2

Do you want text or a picture on the button?

If wou choose Text, you can type the text to display. If vou
choose Picture, you can click Browse to find a picture to display.

|Close Form |

[]show all Pictures

[cass [N epscio I fiecis IRl Foss ol

2.4.10. chon cach thé hién giao dién trén nat 1a Text hay Picture
2.4.11. Next

Command Button Wizard  H¢p thoai Command buton Wizard thi 3

what do you want to name the button?

A meaningful name will help vou to refer to the button later.

[thoat] \

That's all the information the wizard needs to create your
command button.

L Display Help on customizing the button.

[ Cancel ] [ < Back ] Next =
2.4.12. bat tén cho nat
2.4.13. Nhan Finish két thic

Mot sb thuoc tinh cho form va cac ddi twong trén Form

Dé xem hay chinh stra mot thudc tinh nao dé phai chuét tai d6i twong chon

Properties

- Caption: Tiéu dé cho Form hay mét Label

- Record Selector: hién thi hay khong hién thi thanh chon mau tin.

- Navigation buttons: Hién thi hay khong hién thi thanh di chuyén mau tin (Dau,
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lui, t&i, cudi, thém)

- Auto Center: Tu dong canh Form chinh gitra khi Form dugc thuec thi

- Min/Max buttons: hién thi hay khong hién thi cac ndt phong to thu nho cua
Form (None: ko cé nat nao, Min Enabled: chi c6 nat thu nho, ...)

- Close Buttons: Hién thi hay khong hién thi nit déng Form

- Picture: LAy hinh c6 trén may dé lam hinh nén cho Form

- Record Source: Tén bang hay query lam nguén dir liéu cho Form

. Name: Tén cua dbi tuong

- Control source: Dit liéu ngudn ding dé hién thi trén Form hay bao c4o. Thong
thuong thudc tinh ndy sé nhan tén cua mot Field

- Input mask : Mit na nhép liéu cho diéu khién

- Format: Dinh dang dit liéu cho diéu khién

- Decimal Places: dinh dang phan thap phan

- Controltip Text: chudi ky ti nhap vao ddy s& xuat hién khi ta dua tro chudt t6i

gan d6i tugng

® Form Header
# Detail

Bang thude |G -
tinh

FetchDefaults . .. ........ ves

Tao méi quan hé giira Form Main va Sub.

- O day ta tao mdi quan hé giita Main va sub théng qua combo box

- Khi chon mét don vi trong combo box thi chi danh sach cua don vi d6 dugc hién
thi trong vung ludi

Tén ctia Combo box :

Name: MADV

Vao thudc tinh Form sub
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(NHANVIEN) Thé Data
Kiém tra 2 thudc tinh: Link Child Field, Link Master Filed.
Poi tén thudc tinh Link Master Field thanh tén cua combo box (MADV)

ES THONG KE NGAY CONG

B HONG TIN NHAN VIEN ) "

Tén Bbon Vi: iPhan »xu'dng May I

Tong ngay cong: 53

Ma Bbon Vi

FAARY | / HO | TEM | HESO | NGAYCONG A MADY
» [ ~p02 B&fuyét Lan | 1.94 5 Px1
A004 Tehn Tuin Dwong 2.5 7 PX1
sl P>
[ *Xem bao cio ] [ Boéng Form ]

=MADY.column{1)

MHAMNYIER

Tén Pon Vi: lPhSn xu'dng May I

bay cong: [ ] o3

Ma Bon Vi

Phan xu'dng GO
Xuat Nhap Khau

— o

Cot0 Cot1l

E= THONG KE NGAY CONG : Form

MADY.column{1)




Ap dung cong thirc nhu sau:

= Tén Combo box .Column(?)

?2: L4 s6 tht tu cot trong combo box, cot dau tién danh sb tha tu 12 0, ké dén 1, 2,3,
Name: MADV
Pua gia tri ttr Form Sub Ién Form Main

ES THONG KE NGAY CONG : Form EEX
T O T 1 - - .5 - T e~

Name
cua
Form

sub:

NILIANI

_|[<:

- V& 1 Text box vao Form Footer cuia Form con, dit tén 1a: TNC, nhap c6ng thirc

*em bdo céo Béng Form

>

= Sum([Ngaycong] )
- Vé 1 Text box 1én Form Main &p dung cdng thirc sau

= Tén Form Sub . Form ! Tén déi twgng chira gia tri trong

Form Sub

= NHANVIEN.Form!TNC

Expression Builder

—MNHAMYIEMN. Formi TICE
Cancel
+ - ¢ *|la]l == <<= and or Mot Like| ¢ 3] pPaste | Help |
=] THOMG KE MNGAY COM ~ |HESO_Label —~ —~
| N A AT TE | |HESO 3 afterUpdate = |
(51 Tables MNGAYCOMNG_Label allowautoCorrect
< MNGAYCOMNG AautoTab
3 Queries | mMaDv_Label BackColor
(3 Forms = rMADY BackStyle
@ Reports THIC BeForeUpdate
- Labell4 = BorderColor
(3 Funct
& e tons | | Form Header BorderLineStyle
Constants Detail | | BorderStyle
1O Operators ~ | Form Footer ~ | | Borderwidth >
/'/"

88



Hoic thay thé viéc nhap ¢ trén bang viéc.

Click vo nit 3 chdm thudc tinh Control source ctia Text box Téng ngay cong.
Thuc hién nhu hinh bén

Double click v TNC dé duoc cong thire OK

2.5. Report
La cdng cu cho phép tao ra cac bao cao dung dé téng hop dir liéu tir CSDL ra man hinh
may tinh hay ra may in.

Report dang Columnar

MAGY
HOLOT RA A
TENGV | ST
PHAT

DIENTHOAT 825G

MAGY G0z
HOLOT
TENGV e ]
PHAT

DIENTHOAT

Report dang Tabular

L T Vel ~ AT IAT— 7Y~ -

! DANH SACH HQOC VIEN DANG KY HQOC

.

. Ma hoc vién | Mambn hoc | Ngay KG Negay KT Ghi Chiz

§ THO1 EXC1 02/01/02 28/02/02[T &1 2-4-6 T 5h 30 - 8h30

. [THO1 IND 01/01/02 01/02/02[TO1 2-4-6 TU 7h - 8h

. THO1 MORD 01/01/03 01/02/03[SANG 2-4-6 TU 7h 30 - 11h30

: [THOZ2 InCCE 01/01403) 01/02/03[CHIEU 2-4-6 TU 1h 30 - 5h30

L THOZ2 IND 01/01/03 01/02/03|CHIEU 2-4-6 TU 7h - 8h

i [THO2 ORD 01/01/03 01/02/03[TO1 2-4-6TU 7h- h
[THO3 EXC1 01/01/03 01/02/03[SANG 2-4-6 TU' 7h 30 - 11h30
[THO3 IND 01/01/02 01/02/02[CHIEU 2-4-6 TU 1h 30 - 5h30
[THO3 M/ ORD 01/01/03 01/02/03[SANG 2-4-6 TU 7h 30 - 11h30
[THO4 IND 01/01/03 01/02/03[SANG 2-4-6 TU 7h 30 - 11h30
[THO4 IWnCCE 01/01/02 01/02/02[CHIEU 2-4-6 TU 1h 30 - 5h30
[THO4 ORD 01/01/03 01/02/03[SANG 2-4-6 TU' 7h 30 - 11h30
[THOS lnCCE 01/01/03 01/02/03[SANG 2-4-6 TU' 7h 30 - 11h30
[THOS IND 01/01/02 01/02/02[TO1 2-4-6TU 7h- h
[THOS ORD 01/01/02 01/02/02[SANG 2-4-6 TU' 7h 30 - 11h30
[THOB IND 01/01/03 01/02/03[CHIEU 2-4-6 TU 1h 30 - 5h30
[THO6 ORD 01/01/03 01/02/03[T 61 2-4-6 TU 7h- h
[THO6 EXC1 01/01/03 01/02/03[SANG 2-4-6 TU 7h 30 - 11h30
[THO7 EXC1 01/01/02 01/02/02[SANG 2-4-6 TU' 7h 30 - 11h30
[THO7 IND 01/01/03 01/02/03[CHIEU 2-4-6 TU 1h 30 - 5h30
[THO7 WM/ ORD 01/01/02 01/02/02[TSI 2-4-6 TV 7h- Sh
[THOS IND 01/01/02 01/02/02[SANG 2-4-6 TU 7h 30 - 11h30
[THOo8 ORD 01/01/02 01/02/02[TO1 2-4-6 TU 7h- 9h
[THog IND 01/01/02 01/02/02[TG1 2-4-6 TU 7h- h

Téng S8 Hoc vién ding ky hoc céec mén hoc : 24




Report dang gép nhém (Group/Total)

Bao cao doariit tliie tirrig klitdcl: Irarng

Khcects Fimg BT CTyY BITIS
STT ALASP NGAY ZOAIVT | SOLUONG DONGZA TFhimrFs tilrz
1 PO 04051 9965 e 10 12 120 %MD
2 COMNas 10051 9965 > b= 1300 2500 “TD
3 CcOrMas 01,01 1996 ~ 3 =00 1 500 “TND
4 COMNaAs 01021 996 > 12 7S 3300 wTD
- MOMNSS o011 996 ~ =2 120 240 %D
1= PRM11 0401 119965 ~ 13 == S5 WD
7 Dis12 03051 996 e s 200 1 000 D
Fhrig thceeis £ilr: 9.678 VND
Khcects Bimg F A CTY £AM SOV
| szz | azases | NGAY | zoamv T |SOLoNG | DONGEA || FThark 22z |
| 1 | mom=s | 01,01 11995 | ™ | =<} | S00 | 11 500 YD |
Threg hacieis £idm 17.500 VND
Khcech himg Fois CTY PHONG VI
ra NLASP NGAY LZOAIVT | SOLTONG DONGIEA ThrirFs 138
1 FMOMNSS 02021996 > 13 =0 1170 D
2 MOMNSS 01,01 M1 995 ~ 4 120 480 VN D
3 MOuU12 04051 996 > 12 12 144 ™D
< MONSS o121 996 ~ 3 120 360 VD
=3 DIsS12 02,091 996 ™~ 10 4 40 VNP
TEreg thecirshs £ilrs 2.794 VND

Céch tao Report
Nguén dir liéu cho report c6 thé Ia query/table, Cach tao twong ty nhu tao Form
Céch tao report gop nhém - Group/Total

Céc budc tao twong tw Form Main — Sub

B1: Tai cira s6 Database Click vao dbi twong Report Click nit New.

B2: Hop thoai New Report hi¢n ra Chon Report Wizard OK

B3: Cac hop thoai Report Wizard hién ra:

ﬁepon Wizard ?@p thoai Report buton Wizard thir 1 - [

1. Chon Table/Query 1am nguén dir
liéu cho Report. Néu la table it nhat
|a 14y 2 1an, mdi 1an 1 bing (1-00)

Tables/Queries
»Q_ugry: report
Available Fields: Selected Fields:
' TENKH z
|SOHD
. . -~ | |HOADON,MAKH
> 2. Ch(.)ll cac Field | MasP
| NGAY
cho Report | SOLUONG R
DONGIA 3. Nhan
v/ Next

[[\J_ext:{ H Finish ]
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] A - ] =
Report Wizard Hop thoai Report buton Wizard thir 2 ==

Howe do wou weant bo wiews wour

data? FKHACHHAMNG_MAkH, TEMEH

SOHD, HOADOM_MAKH, MASP, MEay,
LoAINT, SOLLWCRG, DioRGLA

By HoaDo

1. Chon Table

2| Showe me more information

Cancel | | = Back ” Mexk = ] | Einmish

Report wizard HOp thoai Report buton Wizard thi 3 ! I [

Do wou want ko add any grouping
levels? kHACHHAMNG_MakH, TEMKH
SOHD, HOADOMN_MAkH, MASE, MNiaay,
LOAIWT, SOLUCMG, DoNGLA, HTTT
EHSCHHAMNG, MakH
TEMNKH
SOHD
HOADOM, MakH ]
MASP 1. Chon Field
MNG&Y
LOAIVT aAn NnhAm
SOLUONG
DiMGIA,
HTTT
Zancel | | < Back ” Mext = ] | Einish
ara  HOp thoai Report buto ard 4 1. Chon céch sap
“what sort order and summary information do vou wank For detail records? Xép thl’l' tll' hién
Wou can sork records by up Eo Four Fields, in eitl thi
[ ascending or descending order. .
1 - Ascending
- -
3
4 r
L — 2. Nhan
E e memn meme p
| Surmary opkions ... | NEXt
Cancel | | = Back |[ _e:ﬁ = ] | FEinish




e

Report Wizard

How would you like to lay out vour report?

Hop thoai Report buton Wizard thir 5

Layout

1. Cheon kiéu trinh bay cho Report \/

nhém

- Stepped tiéu dé xuat hién &
dau moi trang Outline tiéu ~ Align Left 2
- de xuat hién ¢ dau moi

) Block

pa
; () Outline 1

y Outline 2

() Align Left 1

port Wizard

a page.

Orientation

@ Portrait

() Landscape

(4]

[¥] adjust the field widt

e || p—re— | reor—

inish

HHEHK HHHXX
B bbbttt

Title

FEeehel abaove Deteil
Zontrol from Detail

Hop thoai Report buton Wizard thw 6

what skyle would wou like?

Eold

1. Chon dang thé hién

Forrmal
Saft Gray

Zancel | | < Back |[ Mexk = ] | Einish

R

What title do you want for your report?

1. Pit tiéu dé

cho report

That's all the information the wizard needs to create your
report.

Do you want to preview the report or modify the report's
design?

@) Preview the report.,

(7)) Modify the report's design.

[] Display Help on working with the report?

L

Cancel ] [ < Back ]

két thic
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Phét trién Report

¥ Report Header
’ 4 ..
BAO CAO DOANH THI, o
g ¥ Ascending

¥ Page Header
‘ Group Properties
|  TENKH Header gfoup geatdef v A | Select afield
‘ = roup Footer es b
|| |rEnEH__—TTTENKH | | expressionto

Group Hedder ST7[50HD MAKIMASBAT  NGAT

¥ Detail
; ‘ =1 IMHAKH |mase | nGay |[LomnT |IsoLuonG | [ponia | I
_l ¥ TE| ooter
Group Feplg \TONG TIEN | [-Sum([SOLUONG]'[DONGIA]) | I
¥ Page Footer
| [=Nowg | ="Page " & [Page] & " of " & [Pages]| I

& Report Footer
. |TONG TIEN TOAN BO KH:| =Sum(ISOLUONG]'[DONGIA]) | I

Thong thuong sau khi tao report gdp nhém bang ché o wizard thi trong report chi
c6 thanh phan Group Header, dé c6 thanh phan Group Footer vao menu View chon
Sorting and Grouping Hai gia tri Group Header va Group Footer chon la Yes
Paénh s6 tha ty trong Report
B1: V& 1 Text box tai vi tri cAn danh s6 th ty trong ving Detail
B2: Nhap cong thirc =1 vao trong text box
B3: Vao thudc tinh cua Text box nay thé Data Tai dong Running Sum xac dinh cach
danh sé thu ty cho Report
e  Over Group: Panh s thr tu theo nhém. M&i nhém s& danh sé lai tir dau:

1,2,3...,1,2,3..., 1,2,3...
e  Over All: danh s6 thtr ty dong loat tir mau tin dau cho dén cudi: 1,2,3...
K’ Text Box: STT

STT v|

Control Source . v v v v vvu s =1
InputMask . ..o vvv v
RunningSum . ..o v oo No] v
SmartiTags:. - v Mo
OQver all
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2.6. Macro

La mét tap hop chudi cac hanh dong c6 sin ctua Access. Cac hanh dong nay s&
thuc thi mot tac vu nao do.
VD: M& mét Form, Xxem mot bao 4o, Thém mot mau tin. ..

Tao mdéi mot Macro

B1: Tai Database hién hanh [1ichon thé Macro [J[Click nit New B2: Cura sb tao Macro

hién ra
#® Macro1 : Macro o X ) -\
Action Comment -
Beep W
P |Close Dong form =
S
Action Arguments
Object Type Form 3
Object Mame [+]
Save [Prompt | Enter or select the name of the
object to close. The list shows all
z Y current database objects of the
Macro ddng Form khach hang kypes sellcted with the Object Type
argument. Press F1 for help on this
argument.

- Chon hanh dong cho Macro tai cot Action
- Nhap chu thich cho hanh dong néu can tai cot Comment

- Chon tham s6 cho hanh dong tai viing Action Arguments

- Luu Macro
# moreport : Macro Q@@ # Macro1 : Macro
Action Comment | A 5 ; _
| > _ OpenF Ma Form MhanV,
| P |OpenReport %em bao céo NHANVIEN penrorm o thanten : ‘
’ Action Arguments ‘.
Action Arguments = |
| Form Name NHANVIEN !
Report Name INHAMVIEN : Yiew [Form |
Yiew [Print Preview ] Filter Name g ] |
Filter Mame | where Condition | ;
Where Condition H ] Data Mode [ '
window Maode INormal Window Mode [Mormal

Macro m¢ bao cao Nhan Vién
Macro mé form Nhan Vién
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& Macrol new

Action Commenkt
GoToRecord Thém mdi mdt mau tin

Action Arguments

Object Type Form
Object Mame DOMVYI
Record rews

Offset |

Macro thém mau tin méi vao form don vi

Macro nhom
- L& noi ta c6 thé tao mot Macro nhung chira nhiéu Macro con, cac Macro nay
dugc tao thanh tirng nhom gilp thuén tién trong qua trinh stir dung
- Macro con trong nhdm s& c6 mot tén phan biét dung dé goi. Bé goi Macro con
trong Macro
Group ta dung cu phap sau:
MacroGroupName.MacroName
B1: Tai Database hién hanh chon thé Macro Click nut New

B2: Ctra s tao Macro hién ra vao Menu View chon Macro Name

#® Macro1 : Macro H‘

—

} Macro Name Action Comment -
[ dongform Close Dong form =
| [¥embaocao OpenReport Xem bao cao

| » |Dau GoToRecord Di chlven ve mau tin dau tien

| |Lui GoToRecord Lui mot mau tin

[ |Toi GoToRecord Tien mot mau tin

|| Cuoi GoToRecord Di chuyen ve mau tin cuoi

\ -

Action Arguments

Object Type [Form

Object Name KHACHHANG
Record First

Offset

Enter a comment in this column,
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- Nhép tén Macro tai ct Macro Name

- Chon hanh dong cho Macro tai c6t Action

- Nhap chi thich cho hanh dong néu can tai cot Comment
- Chon tham sb cho hanh dong tai ving Action Arguments
- Luu Macro

Macro nhdm véi cac hanh dong, dong form, xem bao céo, m& form, thém mau tin

# Macro_Nhom ; Macro

Macro Name Action Comment |
|} | DongFarm Close Bing Form Khéch hang 3
|| emBaoCao OperReport  Xembao co danh sachkhachhéng
| |MoFormHD OpenForm Mo Form HoaDan
| AddNew GoToRecord  Them moi mat mau tin 7
Action Arguments

Obiect Type Form || n '

Object Name KHACHHANG e

Save Prompt |

Macrd diéu kién e L/

Dé xem xét mot diéu kién nao d6 trude khi thue hién mo sé hanh dong trong Macro, ta
tao Macro c6 diéu kién

# MGlLocNhanVien : Macro @@
~

Condition Action Comment

[OpgLochy]=1 ApplyFilter Loc nhifng ho cvién cd tén bat d3u bang ky tur & =
[OpgLochv]=2 ApplyFilter Loc nhitng ho cvién cé tén bat ddu bing ky tu B
[OpaLochv]=3 ApplyFilter Loc nhifng ho cvién cé tén bat d3u bang ky b C

[OpgLochv]=4 ApplyFilter
[Opglochy]=S ApplyFilter
[OpgLochyv]=6 ApplyFilter
[OpgLochy]=16  ApplyFilter
[Opgloch¥]=17  ApplyFilter
[Opgloch¥]=18  ApplyFilter

[Opglochy]=19  ApplyFilter Hién t&n bat d5u bang tir T
[OpgLochy]=20  ShowallRecords Hién Tat ca
[RecordsetClone].[ GoToControl MEu cd Nhan Vién thi dua con trd dén Control tén nhan vién
StopMacro dimg Macro lai
[RecordsetClone].[ MsgBox néu khdng cd nhan vién nao thi hién thi thdng bao
i ShowallRecords
SetValue gan gia tri lai cho ndt hign tat ca [Opglochy]=20

EEREEEN RN AR

_Action Arguments

Filter Marne | [
Where Condition [Tenny]="[AAAAT*" |

Enter a comment in this column,
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- B1: Tur cira s6 Database, Click thé Macro New

- B2: Tai ctra s6 thiét ké Macro Vao Menu View Chon Conditions cot onditions s&
xuét hién

- Nhap biéu thirc diéu kién tai cot Conditions tuong tng voi hanh dong ma ta
mudn qui dinh.

- Chon hanh dong tai c6t Action

«  Nhap chi thich cho hanh dong tai c6t Comment néu can

- B3: Luu Macro

Gan Macro cho ddi tuong

B1: Tao dbi twong can gan Macro (Command button, option, option group, ...) B2:
Chon ddi twong phai chudt chon Properties chon thé Event

B3: Tai su kién can gan dbi tuong click chudt chon Macro can gan cho dbi tuong (Vd:
Tai nat dong Form, Sy kién Onclick [ ta chon Macro DongForm)

E DONVI ; Form

; el e LD | e,
| A on ek Aongforn| v [
¢ : . On Dbl Click .1
? ' ' On Mouse Down A7, 01 —
¥ Form Faoter
L l 4 OnMouse Mer® . ...\,
- : :E OHM Up lllllllllll

Xem bao cao Pong Form

........................................................................

Gan Macro(macro don) dong form cho nat dong form
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& DONYI ; Form . [o[X]

I ' £’ Command Button: Command10

:Dll.ll‘”1“.|.”2Commanle v

t 1116 Form Header (Format | Data | Event | other | Al |

] # Detail On EnFer ...............

|l IA)

N OnLostFocus. .. ........
416 '« RS WefThom. Xembaacao
On Dbl Click . . . . , =7\
T T On M llllllllll v
-I g nMouse Mave . oo oou i
OnMouseUp,oovvvviinn,
OnKeyDown. o oovvvii,
OnKE IR o e e

LR AT

1=

Géan Macro(Macro nhdm) cho nat Xem béo céo.

2.7.  Goiy lam mot sé Form, Report

2.7.1. Bai theo dbi két qua didm cua tirng hoc vién theo tirng mén hoc

B HOCVIEN2

KETQUA CUOI MON HOC

Ngay: 30/11/08 56 mén hoc 1
MaHy | THOS v| MaMH WIND v/

MAHY |  MAMH | DIEM | KETQUA |  XépLloai

) v WIND | 350 ROT YEU
THOS WIND 0.00 ROT YEU

4 I | &

Record: (14] ¢ | (2 J0U)pH of 12
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= mad bhocvienketqua : ro L]

Dl"'l"'i"'l"'2"'l"'3"'l'"4"'I"'5"'I'21
:I ¥ Form Header

KET QUz‘-,\ U Textbox: = [KETQUA Subform].Formlsomh

T

& Detail

1L

V
='Ngiy: " & Date() | ="S6 ménhoc " & [KETQUA Subform] Formlsomh | \

Name: MBHY ‘Unbound vl MAMH IUnbound v| p T
MAHV = _ N
s ame.
B O
| o L & Subform/Subre| MAMH
1 ' IKETQUA Subform v
- |KETaUA | [=lfdiem]>=5,"C
Name: # Form Footer I\
Somh = ource Object . .. ..., KETQUA Subform
=Count{Imamh]} | Link Child Fields . . .. ...... MAHV;mamh
& o Link Master Fields . . . ... ... MAHY;MAMH )
J - Enableds: st Yes
s o N QD L NG No e

Méi quan hé
gitra Main va
sub

2. 7.2. Bai thdng ké hoc vién theo tirng mén hoc

E= HOCVIEN2 Q@
THONG KE HOC VIEN THEO MON HOC =
Ngay: 30/11/08

Chon mit mén hec  ACCH| v| ACESS QUAN LY

KETQUA
MAHY | MAMH [ DIEM | XEPLOAI | KETQUA
[ [THO2 'ACCE 300 YEU 'ROT
|| THO4 ACCE 7,50 KHA DAU
|| THog 'ACCE | BJ5KHA DAU
* ACCE 0.00 YEU ROT

S8 hoc sink dut: S8 hoc sink khéng dut: Kembd0 || ping

céo

Record: @ 4] T[> J1]pK] of 12 £ M ]

99




Name: mamh

Y HOC VIEN THEO MON HQC |

| —"Ngay: " & Date()

nbound v | | =mamh. COLUMN(1) |

oter

bc sink dat:| |=KETQ| |88 hoc sink khing dat:| =KETQ [ |3e™3%° ) pong
A,

Name TXtdat >

Action

ETOUA] : & Subfo brepo QUA (%]
e A e
- ‘ [KETQUA v |
S| reTaoa | -li{{diem]>=5."DAU" "ROT'] ] —
) 5 | Format | Data | Event | Other | 4l |
2 ¥ Form Footer Source Object . v v v uu eTous 1 RS
| |- [=Countaif(idiem]>=5."") =Count{lf{{diem]<5.) || Lk chidFiekds ... Marih
- || L IN Link Master Fields . . ... .... mamh
nableds. aiin e o eae Yes
{ bled
BEREA v renwresenies e e Mo

Thing ké theo mdn

FAEY

OpenReport \
:I ¥ Report Header : }mﬂmmt\
2 CAT — Report Name KETQUAMONHOC] ¥ [ ]
=R AN s Select the

3 = B/'L\ G I\E T ‘I View Print Preview A name of the
= Filter Name ‘ report to
_l ¥ Page Header Where Condition [mamh]=[Forms]![thongkehocvientk open. The
2 | srr | MAHV [} window Mode Mormal |list shows all
| || # petai | reportsin
.| [ =] MAHY v

¥ Page Footer

¥ Report Footer
i ="1"3ng 58 hoc vién " & fMamhf & ": " & Count{fmamhf)
5 o

n < [ >

Name: Txtrot
Link Child Fields: Mamh Link Master Fields: Mamh

=KETQUA.Form!Txtdat =KETQUA. Form!Txtrot

[mamh]=[Forms]![thongkehocvientheomon]![mamh]

Vé ban chat, Access 1a mot hé quan tri co so dir liéu (DBMS - Database

Management System). Ciing gidng nhu c4c san pham khac thudc linh vic ndy, Access

c6 thé luu trir va 1ay ra thong tin (thuong duoc goi 1 dit liéu - Data), trinh bay cac thong

tin duoc yéu ciu va tu dong lap lai cac thao tac khéc. Vi Access, ta c6 thé luu trit théng

tin theo dinh dang mong muén, dé& dang tao ra c&c mau nhap liéu (input form), déng thoi
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con c6 thé dé dang 1ay va hién thi thong tin theo bat ky kiéu gi mong muébn théng qua cac
béo cao.

Access dugc coi 1a mot ung dung co sé dir lidu ca nhan rit manh trong hé
diéu hanh Windows, tham chi né con duogc coi 1a tng dung co so dit liéu ca nhan manh
nhat tir trudc dén nay. Piéu nay c6 duoc la boi vi Access va Windows déu 1a san pham
ciia Microsoft, do d6 nd dugc thira huong va ké thira rat nhiéu tinh ning ciia Windows
nhu: D& dang chép va dan (copy and paste) dir liéu tir bat ky noi dau trong Access, tir
Windows sang Access va nguoc lai. Access cO rat nhiéu phién ban, trong tng voi moi
phién ban cua Windows, tr Windows98, Windows ME, Windows XP dén dong
WindowsNT (2000, 2003).

2.8.  BAI TAP THUC HANH
2.8.1. Chwong trinh qudn ly nhan sw

Pé phat trién mot phan mém ung dung, du 16n hay nho, cong viéc dau tién ma
ngudi 1ap trinh can 1am d6 1a tim hiéu céc yéu cau va nghiép vu ctia ngudi st dung. O
bai toan nay, ching ta gia st nguoi dung mudn ¢6 mot chuong trinh quan 1y nhan sy
v6i cé&c tinh nang rat don gian nhu sau:

- Luu trir dir liéu vé nhén sy ciia cong ty.

- Cap nhat thong tin vé nhan su: Thém mdi, stra chira thdng tin ca nhan, x6a nhan
vién khoi co s¢ dir liéu.

- B4o c4o vé tinh hinh nhan su ciia cong ty theo cac phong ban.

Vi cac yéu cau nghiép vu nhu trén, budc dau tién trong qua trinh xay dung bai
toan quan Iy nhan sy Ia tién hanh phan tich va thiét ké co so dir liéu.

2.8.1.1 Thiét ké va xay dung CSDL quan ly nhan su

RO rang, vai CAC YeU cau nay, ta can co cac thuc thé sau dé luu trit dir lidu:

Thue thé nhan vién véi cac thudc tinh: Ho tén, ngay sinh, gisi tinh va phong ban

Thuc thé Phong ban véi céc thudc tinh: Tén phong ban

Tt hai thuc thé duoc xac dinh & trén, ching ta tién hanh thiét 1ap cac bang dit liéu
cho co so dir liéu. RO rang, hai thuc thé ndy cd méi quan hé dang 1-n voi nhau. Theo do,
mot phong ban ¢6 thé cd nhiéu nhan vién nhung nguoc lai, mot nhan vién chi ¢ thé
thudc mot phong ban nhéat dinh. Tir d6 chlng ta tién hanh xay dung 2 bang Nhan vién
va phong ban véi cac thudc tinh nhu sau (Thudc tinh khéa dugc biéu dién bai tén thude

tinh c6 gach chan):
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Nhanvien(Ma nhéan vién, Ho va tén, Ngay sinh,Gidi tinh) Phong(Ma phong, Tén

phong)
Dé lién két hai bang nay theo kiéu lién két 1-n, ching ta can dua khoa chinh cta

bang phia 1 (¢ day la bang Phong) sang lam khoa ngoai ¢ phia bang n (¢ day la bang
Nhan vién). Nhu vay ta ¢6 ciu tric 2 bang méi nhu sau:

Nhanvien(Ma nhén vién, M& phong, Ho va tén, Ngay sinh,Gidi tinh) Phong(Ma
phong, Tén phong)

Pén day ching ta tién hanh xac dinh kiéu dir liéu va d6 16n cua di liéu cho ting
thudc tinh:

Vi bang Nhan vién, thudc tinh M nhan vién ta co thé dé 1a text voi do dai 5 ky tu

la du d¢ danh ma cho don vi (gia st don vi c6 dudi 1000 nhan vién va ma nhan vién
duoc ghi theo qui tic NVxxx trong d6 xxx 1a cac con s6 tir 001 dén 999).

Thudc tinh MAa phong co kiéu Text vai do 1on 1a 3 ky tu duogc danh theo qui tic
Pxx v&i xx la cac con sd tir 01 dén 09 (Gia sir trong don vi c6 dudi 10 phong ban).

Thuoc tinh Ho va tén c6 kiéu Text voi do 16n 1a 30 ky tur

Ngay sinh cd kiéu date/time theo format short date (di liéu duoc ghi kiéu
thang/ngay/nam). Thudc tinh gidi tinh kiéu text, do dai 3 ky tu (Nam/Ni¥).

Khda chinh ctia bang Nhén vién la thudc tinh Ma nhan vién.

Vé6i bang Phong, ma phong c6 kiéu text, d6 16n 3 ky tu. Tén phong kiéu text, do
16n 20 ky tu. Khoéa chinh Ia thudc tinh m& phong.

Nhu vay ta da thiét ké xong co so dir lidu cho bai toan nay. Budc tiép theo 1a tién
hanh x&y dung co s¢ dir liéu trén Access.

Ap dung nhitng phan di trinh bay & trén, ban doc tir tao m&i mot co s dir lidu va
xay dung 2 bang dat tén 1a Nhanvien va Phong. Luu y, khéng nén g tiéng Viét c6 dau
cho cac d6i twong ciing nhu tén truong trong bang vi nhiéu khi Access khong nhan biét
duge mot cach chinh xéac cac ky tu tiéng Viét c6 ddu va khi d6 co thé chuong trinh s&
chay khong chuén.

Xay dung Form nhap dix ligu

Sau khi di ¢ dugc co sé dir liéu, chling ta tién hanh xay dung cac form phuc vu
cho nghiép vu cta bai todn. Nhu da dé& cap o trén, bai toan yéu cau xay dung mot
chuong trinh quan ly cho phép ching ta luu trit, cap nhat dit liéu vé nhan sy. Do do, can
xay dung cé4c form dé thém/stra va xda dir liéu trong bang Nhan vién va bang Phong ban
(trong trudng hop c6 thém phong ban méi hodc thay mot phong ban ndo dé bi giai thé).
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Trudc hét ta xay dung form nhap dit liéu cho bang Nhan vién dé thém moi mot
nhan vién véi cong cu Form design view. Ap dung cic budc tao form di trinh bay & trén,
tao mot form nhap liéu cho bang nhan vién nhu sau:

EE Themhhan¥ien : Form -0l x|

n moi

D>

Thém nhan vi

M& nhan vién I

Phong ban

|
Tén nhén vién I
Mgay sinh I
Gidi kinh I - I

Thém | Thoat |

Trong form nay, ching ta sir dung 3 text box dé nhap dit liéu cho 3 truong Ma
nhan vién, Tén nhan vién va Ngay sinh, 2 combo box dé chon tén phong va giéi tinh
cho nhan vién. Nhu ching ta da biét, gidi tinh chi co thé 1a 1 trong 2 gié tri “Nam” va
“Nir” nén ta tao mot combo box chi chia 2 gia tri trén. Dé tao duoc combo box nhu
trén, tir thanh cdng cu toolbox, chon dbi twong combo box, sau dé click chudt vao ving
mudn dit n6 trén form. Khi d6 access s& hoi cach thire dua dir liéu vao combo box. Cé
2 lya chon 1 1dy dit liéu tir bang hodc truy van hodc tw nhip vao. Trong trudng hop nay

chang ta Iya chon phuong an thtr 2 “I will type in the values that | want”.

Combo Box Wizard

This wizard creates a combo box, which displays a list of values wou
can choose From. How do you want vour combo box to get its

ﬁ T4
HHHEREE - Values'

HHHEHHHRHRRY
e et " Iwarnt the combao box ta look up the values in a table or query.

i« I will tvpe in the walues that T wank,

Cancel I = Back | Mext = Einish
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Bam Next dé bat d¢au nhap dir liéu vao. Chling ta nhap vao 2 gia tri 12 Nam va Ni.

Combo Box Wizard

what walues do wou wank ko see in vour combo box? Enter the number of columns wou wank
in the list, and then byvpe the values you want in each cell,

To adjust the width af & calurn, drag its right edae ko the width wou want, or dauble-click the
right edge of the column heading to get the best Fit,

Mumber of columns: I 1

Call

Marn

nii

Cancel I < Back I Mexk = I Finish I

Bam Finish dé két thc. Tiép theo tao thém mot combo box dé chon tén
phong ban cho nhan vién méi duge nhap vao. Theo thiét ké, trong bang nhan vién,
ching ta khéng huu trir tén phong ban ma nhan vién d6 lam viéc, nguoc lai chdng ta
chi luu trit ma cua phong ban d6. Vi du néu nhan vién 1am viéc ¢ phong Téng hop thi
m& cta phong do 1a PO1. Vi vy, combo box cua ching ta s& liét k& tit ca cac tén
phong ban c6 trong don vi dé cho ngudi ding lua chon. Khi nguoi ding lua chon tén
mot phong ban, chuong trinh s& tim ra ma phong ban tuong tmg dé dua
vao bang Nhan vién. Cu thé, xay dung combo box dé liét ké cac phong ban nhu sau:
Ciing giébng nhu cach tao combo cho nhan vién, tuy nhién ¢ phan lua chon cach dua di
liéu vao combo, chon lya chon thir nhat “I want the combo to look up the values in a

table or query”.

Combo Box Wizard

This wizard creates a combo box, which displaws a liskt of wvalues wou
can choose from. How do wou wank wour combo box to gek iks

HEHHHRH '-rI waluesy

HHHHHHHHREH
T = I want the cambo box Eo look up Ehe walues in a kable or query.

£ T il twpe in the values that I wank,

Zancel I = Back I Mlexkt = I Eimish I
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Bam Next dé tiép tuc. Pén day Access sé md mot hop thoai cho phép chon ngudn
dir liéu 12 céc bang hay céc truy van. O vi du nay, ching ta can 1iy tén phong ban va ma
phong ban tir bang Phong ban, do d6 chon Iya chon Tables va chon bang Phong nhu

hinh sau:

Combo Box Wizard

which table or query should provide the values For wour combo
box?

|Tab|e: rhan'ien

I HHRHER 'I

— Wiew
i Tables  Queries ¢ Both
Cancel | « Back I Mexk = Eimish

Bam Next dé Access tién hanh xay dung combo box:

Combo Box Wizard

which Fields contain the walues wou want included in wour combo
box? The fields vou select become columns in your combo bax,

HHH HEE HHE HER
HEE BRE WEE WRE
HHH HEE HHE HER

il
I E114 vI
Available Fields: Selected Fields:
= I MaPhong
= I .
=
<l I
Cancel I < Back | Mexk = | Einish |

O day, Access sé& liét ké tat ca cac trudng dir liéu trong bang Phong dé ching ta
Iira chon. Trong bai todn ndy, can Iya chon ca 2 trudng & bén Available Fields va bam
nGt >> dé chon ca 2. Sau d6 bam Next dé tiép tuc. Tiép d6 Access s& md mot hop thoai
cho phép ngudi ding sap xép dir liéu hién thi trén combo box. Budc nay la budc tiy
chon, do d6 c6 thé lya chon sip xép hoidc khong. Gia sir ta chon sip xép tén phong theo
chiéu ting dan sau d6 bam Next dé tiép tuc va bam Finish dé két thic viéc xay dung
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combo box.

Combo Box Wizard

Haow wide would wou like the columns in your combo box?

To adjust the width of a column, drag iks right edae ko the width wou wank, or double-click the
right edge of the colurmn heading ko get the besk Fik,

I+ Hide key column (recommended)

TenPhong

M |Phing KE hoach
FPhang K+ thust
Phing Tang b

Cancel | = Back | Mexk = | Einish |

Ngoai 2 combo box trén, ching ta xay dung 3 text box bang cach kéo va tha cac
dbi tuong text box tir toolbox vao form va dit lai tén cho cac label di kém cac text box.
Tiép theo chlng ta tao 2 niat 1énh (Command button). Mot nit 1énh dé thuc thi viéc
thém dir liéu. Mot nut 1énh dé thoéat khoi form nhap. Dat nhdn cho 2 nit 1énh 1a: Thém
va Thoat. Vi nit 1énh Thoat, khi kéo nd vao form ta chon Categories cho n6 la Form

Operations va Actions chon la Close Form

Command Button Wizard

What ackion do wou want to happen when the buttaon is
pressed?

DifFferent actions are awvailable For each category,

Cakteqaries: Actions:

Fecard Mawvigation apply Farm Filker
Record Operations

Edit Form Filker

Farm Operations

Repork Operations COpen Form
Application Cpen Page
Mizcellaneous Print a Form

Print Currenkt Form
Fefresh Form Daka

Cancel = Back Mexk = Einish
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Vi nGt 1énh Thém, ta s& can phai viét ma 1énh cho nd dé thyc hién viéc thém dir
liéu, do d6 khi kéo nat 1énh vao form, ta bAm Cancel dé huy viéc lya chon hanh dong

cho nat 1énh va sau d6 viét ma 1énh sau.

Bay gio ta thuc hién viéc dinh dang cho cac truong dir liéu. Trén form, chung ta
6 truong ngay sinh. Pay 14 trudng dit liéu can c6 dinh dang chinh xac, do d6 can thiét
lap dinh dang cho & textbox ndy dé dam bao dir liéu do ngudi ding nhip vao s& duoc
Access kiém tra dinh dang trudc. Pé 1am dugc diéu ndy, thuc hién cac budc sau: Lua
chon textbox nhap ngay sinh, trén ctra s6 properties, chon tab Data, & hang Input mask,
click chudt vao biéu tuong ..., Access s& mé mot hop thoai cho phép chon kiéu mit na

cho dir liéu nhéap vao. Lwa chon kiéu Short date va bam Finish

Inpukt Mashk Wizard

Wo'hich impuk mask matches howve wou wank dakta to look?

To === how a selectked mask wworks, use Ehe Trw IE box,
To change the Inpuk Mask lisk, click Ehe Edit LiskE bukkan.
Inpuk Mask: Data Loolk:
Long Time 1:1=:00 FrM1
iShork Diake e
Shork Time 15:12

Medium Time 01:1=2 PM
Medium Dake Z27-Sep-59 L

Trw IE: I

Edikt Lisk I Zancel I = Back I Me=k = I Einish I

Khi @6 trén dong Input mask cua cira so Properties ctia Text box ndy s& nhu sau:

E" Text Box: Textb ﬂ
|Text5 |

Formak Data I Ewvent I kb I &l I

Control Source .. L. L

Input Mask . . ... ........ aga9,/0000;0; | [—|

Default Walue . .. ... .. ...
Validation Rule . ... ..
Validation Text . . .. ... ...

Emabled . .. ............ Ve

Locked . . . ............ Mo

Filker Lookup . .. 00 0. L Database Default
Smark Tags o o v v v v v 0w a0
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Nhu vay ching ta da hoan thanh cac budc ban dau dé c6 dugc form nhap lidu.
Bay gid ta s& thuc hién budc cubi clng va quan trong nhat do 1a xay dung méi 1énh
cho nit 1énh “Thém”. Pé xay dung ma cho nit 1énh, chon nit 1énh d6 va trén cia sd
Properites, chon Tab Event. Khi d6, Access sé€ liét ké mot loat cac su kién (Event) ma
ching ta c6 thé xay dung cho nat 1énh. O bai toan nay, chiing ta mudn mdi khi click
chudt vao nuat Iénh thi Access sé thuc hién viéc thém bd dir liéu trén form vao bang
Nhan vién. Do d6 chon xay dung sy kién “On Click” bang cach click chudt vao biéu

tuong ... trén hang su kién On Click.

E'Command Button: Command12 X
ICnmmandlz j

Fnrmatl Data  Event |Other | Al |
CnEnter oo .

CnMouselp, . o0
CrnkeyDowWn . oo

OnkeyUp .o j
Khi d6 Access sé hoi Iira chon xay dung ma Ienh, macro hay biéu thirc. Lyra chon

x@y dung ma lénh - Code builder

Choose Builder el .3

Expression Builder e
Macro Builder

{Cnde Builder

Cancel

O day, ching ta s& xay dung ma 1énh cho nit “Thém” bang cach xay dung mot
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ham bang ngdn ngir Visual basic.

Khi ta dat tén cho nat 1énh Thém 1a cmdThem thi khi chon viét sy kién On

Click cho nit 1énh nay, Access sé tu dong md ra cira s6 soan thao ma 1énh nhu sau:

st Debug  Bun  Iools  Add-Ins  Window  Help Type & question for help v _ & X

I
G aal 9 pon @ B & W % | @ | ns, colt B

) -} Opticn Compare Datsbase
Private Sub cmdThem Clicki()

End Sub

|=r=_41 sl

bat con tré chudt vao gitra 2 dong Private Sub cmdThem_Click va End Sub, sau

do ta thém vao cac dong 1énh sau:
Set db = CurrentDb()

Set rs = db.OpenRecordset("NhanVien™) With rs
End With
AddNew

IMaNhanVien = Me.txtMaNhanVien
ITenNhanVien = Me.txtTenNhanVien
INgaySinh = Me.txtNgaySinh
IMaPhong = Me.cbPhong.Value
IGioiTinh = Me.cbGioiTinh.Value

.Update
MsgBox "Nhan vien moi da duoc them!", vbInformation + vbOKOnly, "Chuc mung".Ta
s€ xem xét tirng cau 1énh trong doan ma trén:

- Thr nhat, cu l1énh Set db = CurrentDB() nhim khai béo voi Access rang ta
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mudn 1am viée v6i co sé dit liéu hién tai.

- Tht hai, cdu lénh Set rs = db.OpenRecordset("NhanVien") nhim Yyéu cau
Access m¢é bang NhanVien, léy dit liéu va tra vé két qua la mdt record set dugc luu trix
trong bién rs.

- Tiép theo, ta thém vao record set trén mot dong (ban ghi méi). Ban ghi d6 14 mot
ban ghi tring. Va ta tién hanh thém dit liéu vao ban ghi nay.

- Cau 1énh With rs 1a mot chi thi khai bédo dé Access biét rang trong doan 1énh With
va End with 12 c&c 1énh lam viéc véi record set va ta khdng can phai chi ra tén bién rs
nita. Trong doan do ta thyc hién cac 1énh sau:

. AddNew - cau 1énh tuong minh cta no6 la rs.AddNew, tuy nhién vi ching ta da
thuc hién cau 1énh With rs o trén, do d6 ta c6 thé bo qua tén bién rs. Cau 1énh nay yéu
cau Access tao thém mot ban ghi tring.

. Céc dong 1énh tiép theo (dén trudc dong .Update) 1a cac dong gan dir liéu tir form
Va0 Cc4c trudng trong ban ghi. Cu thé ta 1y cac gi4 tri cua cac diéu khién trén form
nhu txtTenNhanVien, txtMaNhanVien, txtNgaySinh d& gan cho cac truong
TenNhanVien, MaNhanVien, NgaySinh cta ban ghi. Véi 2 truong GioiTinh va
MaPhong, ta iy dit liéu tir 2 combo box Ia cbGioiTinh va cbPhong. Tuy nhién, khac véi
c4c textbox, ta chi 1iy chinh tén textbox la duoc gia tri, & day ta phai chi ra ddi twong va
gia tri cua nd: vi du cbGioiTinh.Value.

. Cudi cung, thyc thi cau 1énh Update dé cap nhat nhiing gia tri trén vao ban ghi méi.

- Dong cudi 1a mot thdng bao thanh cong cho nguoi dung biét 1a hanh dong thém

nguoi dung da thanh cong.

Chuc mung

Nhu vy ching ta di hoan thanh viéc xay dung ma 1énh cho nat 1énh dé thém

mot ban ghi mdi vao bang Nhén vién.
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Tiép theo, xay dung form dé x6a mot nhan vién tir bang Nhan vién. Form nay don gian

hon form nhap vi chling ta s& khdng can xay dung ma 1énh ma chi viéc sir dung céc cong

cu 0 sin cia Access. Cu thé, xay dung form nay theo cac budc nhu sau:

- Khoi dong form design view, Iya chon ngudn dir liéu cho form 13 bang NhanVien:

E'Form x|
IF-:lrm ;I
Formak Daka I Ewent I Cither I Al I
FRecord Source . . . .. ... . = |-
Filker . . ... 0 oo e
Order By oL L0
Allow Filkers . . . . . .. ... .. Ves
Allowe Ediks . 0 0 0 0 0L Ves
Allow Deletions . . ... ... .. Ves
Allowe Additions . ... ... ... Ves
DataEntry o o v 0 v v v v 00 [y [u]
Recordset Twpe . . .. .. ... Cwnasek
FecordLocks . . . ... ..... Mo Locks
Fetch Default=s . . . .. ... .. Ves
- Keotat ca ruong du licu ang d0 2 nut 1énh dé xda

va thoat khoi form. Véi nat x6a ta chon Categories la Record Operations va

Actions ta chon Delete Record.

Command Button Wizard

What action do wou want to happen when the bukton is
pressedy

Different actions are available for each cakegory.

Categaries: Aackions:

Add Mew Record

Record Mavigation

Record Operations
Forrn Operakions
Report Operations
Application
Miscellaneous

Duplicate Record
Print Record
Save Record
Undo Record

Cancel = Back Mexk = Finish

- Bam Next va dit nhan cho nGt 1énh x6a 13 “Xo6a nhan vién” va bAm Finish dé két

thdc tao ntt 1énh nay.
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Command Button Wizard

Do o wank ket or a picture on the butkon?

I vou choose Tesxt, you can bype the bext to display, I you
“ia nhan choose Pickure, wou can click Browse ta find a picture to display,
viEn
{* Teut: it nhian vign|
ol T Lelete Record Erowse
- Toilet - |

Trash Can 1
TrashCan 2

r Show &l Fictures

Cancel | « Back | Mk | Finish |

- Tuong ty nhu & trén, tao nit lénh Thoat dé thoat khoi Form. Khi d6 ta dugc
form x6a nhan vién nhu sau:
EE Form1 : Form =0l x|

Xba nhan vién
M& rhén vién IH@
Tén nhan wign INguyen Thi B

Ma phiang POz
i tinh Wlig
Maay sinh 121111973

¥0a nhan vién

Thoat |

Record: I1|1|| 1 P|H|HE| af 11
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- Véi form nay, sir dung cac ndt 1énh Nagivation & cudi ctia Form dé di chuyén dén
ban ghi mong mudn va bam ndt “Xoéa nhan vién” dé x6a nhan vién dé. Khi d6 Access
s& hoi ¢ thuc su mudn x6a dir lidu khdng. Bam Yes dé khang dinh thao tac x6a va

Access sé& tién hanh x6a ban ghi d6 khoi co so dir lidu:

Microsoft Office Access : %

You are about to delete 1 record(s).

IF wou click Yes, wou won't be able o undao khis Delete operation,
fre wou sure you wank bo delete these records?

- Nhu vay ching ta da hoan thanh viéc tao 2 form xoa va thém. Tiép theo la form
stra dir liéu cho mot nhén vién nao d6. Form nay ciing twong tu nhu form x0a, chi co 1
su khac biét duy nhat d6 1a nit 1énh Sira dugc thay cho ndt 1énh X6a va hanh dong

cta ndt Iénh méi s€ 1a “Save Record” thay vi “Delete Record” nhu form trén.

Command Button Wizard

What action do vou wank ko happen when the butkon is
pressed?

Different actions are available for each cabegary,

Cateqories: Actions:
Record Mavigation Add Mew Record
Record Operations Delete Record
Form Operations Duplicate Record
Fepart Operations Print Record
Application Save Pecord
Miscellaneous Undo Recaord

Cancel | < Back: | Mext = | Finish |

Chu y: Chung ta c6 thé nhanh chéng tao ra dugc form sira dir liéu bang cach mo
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form x0a da tao ra ¢ trén va chon File > Save as. Luu lai form méi voi tén SuaNhanVien
va x6a bo ndt 1énh Xo6a va thay bang nit 1énh “Stra” nhu di noi ¢ trén. Nhu vay ta da

c6 duoc 3 form 12 Thém, X6a va Sira dit liéu vé nhan vién.

Thuc hién cac budc nhu trén, ta c6 thé xdy dung cac form quan ly danh séch
Phong ban mot cach tuong tu.
Tao cac bao cao vé tinh hinh nhan su
Cong viéc tiép theo 12 tao cac bao cdo. Vi bai tap ndy, ching ta can xay dung cac bao
c4o vé tinh hinh nhan sy hién tai ciia cong ty. B&o céo s& duoc 1ap theo phong ban hoic
theo toan bo cong ty.
Trude hét, xdy dung mot bao céo tong hop vé tinh hinh nhan su cta toan b cong ty nhu
sau:

Pé xay dung dugc bao cdo vé tinh hinh nhan sy cta toan bo cong ty, ching ta ap
dung cac kién thirc da trinh bay o phan “Tao b&o céo véi cong cu report design view”
& trén. Chang ta s& khong nhéc lai & phan ndy ma chi tim hiéu vé cach tao cac bao co

vé nhan sy theo phong ban. Gia st ta ¢6 1 form nhu sau:

i B xemNhan¥ienTheoPhong : Form =10] x|

Danh sach nhan vién theo Phong ban

Chon phang ban: M

Phang Tdng hap
wer Phang Ky thudt
— —
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Danh sach nhan vién

STT  M&nhénwvign  Tén nhén vién Phing ban i tinh Migéy sirk
1 MY03 Phamm Thir Duong  Phong Ky thuét Mk 111955
2 P04 Phatm Hing Thé Fhang Tong hop Pt 9/ 7330
3 MY0S Mguyen vEnham  Phing Ké hoach Mam 10/ 1990
4 P05 Trén Gudc Tudn Fhang Tdng hop P 11 0 90
5 M%7 L& Th&ng Long Fhong Tong hop Marm 11111976
B P03 MguEn VEn An Phirg Tdng hop Mam 14124 981
7 NG Phatn van Qusng  Phing Ky thuét Mam 10/ N 963
5 P01 £140 YEn Binh Phiing K thudt Mam TH3IA52
g P02 B8 Thi L& Fhang Ké hoach ] 1041 201 952

Khi nguoi ding muén 1ap danh sach nhan su cia mot phong ndo do, nguoi ta s&
chon phong tir combo box va bam ndt 1énh “Xem danh sach”. Khi d6 mot béo céo vé
tinh hinh nhan su cua phong d6 s& dugc hién thi. Pé tao dugc bao cdo nhu vay, thuc

hién cac budc sau:

- Pau tién, tao mot form cho phép nguoi dung Iya chon nhu & trén. Trén form
c6 2 ddi twong 1a mot combo box va mot ndt 1énh. Combo box ldy dir liéu tir bang
Phong (da trinh bay ¢ trén) va ta dat ten cho combo box la cbPhongban (cé thé dat lai
tén cho combobox bang cach chon properties va chon tab All, chon hang Name dé
dit lai t8n cho combo box). Ddi twong thtr 2 1a mot nat 1énh. NGt 1énh nay thuc hién
viéc hién thi mot bdo cdo. Tuy nhién do chling ta chua tao béo c4o nén ta sé quay tro lai
véi form ndy dé tao nat lénh sau. Pén diy ta ghi lai form véi tén Ia
BaoCaoNhanVienTheoPhong.

- Tiép theo, tao modt ciu truy van dé lay thong tin tir bang Nhan vién ra. Tro lai
v6i kién thie da trinh bay ¢ trén vé truy van, ta khoi dong tao truy van va chuyén sang

ché @6 SQL View rdi gb vao doan ma sau:

SELECT NhanVien.MaNhanVien,
NhanVien.TenNhanVien, Phong.TenPhong, NhanVien.GioiTinh,
NhanVien.NgaySinh

FROM Phong INNER JOIN NhanVien ON Phong.MaPhong=NhanVien.MaPhong

WHERE (((Phong.MaPhong)=Forms!BaoCaoNhanVienTheoPhong!cbPhongBan));
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Y nghia ctia doan md SQL cho truy van nay nhu sau: Ldy ra M& nhan vién, tén
nhan vién, tén phong, gidi tinh va ngay sinh cta cac nhan vién tr 2 bang Phong va
Nhan vién theo diéu kién 14 Ma phong cua nhan vién bang ding voi gia tri duoc chon
trong hop chon cbPhongBan cua form BaoCaoNhanVienTheoPhong da dugc tao ¢
budc 1. Ghi lai truy van ndy véi tén: TruyVanNhanVienTheoPhong

- Tiép theo, tao mot bdo cdo. B&o c4o nay cd ngudn dir liu (Record Source) la
truy van c6 tén TruyVanNhanVienTheoPhong vira dugc tao ra. Ghi lai b4o céo nay
véi tén DanhSachNhanVienTheoPhong.

'55- il
IRepDrt ;I
Farmak I Daka I Ewent I Okher All
Record Source . . . . . .. .. TruyvanMhanvienTheoPt > | -] <
Filker . . . .............. :I
Fikerom . .o o0 oo oo o Mo
OrderBw . .o
OrderBw On, L L Mo
Capkbion . ... 00000
Record Locks . . ... ... ... Mo Locks
Auto Resize . ... 00000 Ves
Auto Center L0 0000000 Mo
PageHeader . . .. ....... Al Pages
Page Fooker . .. ... ... .. all Pages ;l

- Tiép theo, tro lai v6i Form vira duoc tao ra & Bude 1. Tién hanh thém vao 1
nat 1énh. Chon Categories cho no la Report Operations, Actions la Preview Report va

Report Name la tén bao cao vira dugc tao ra: DanhSachNhanVienTheoPhong. Nhu

vay ta da hoan thanh viéc tao mot form cho phép ngudi dung lya chon phong ban dé

xem danh sach nhan vién ctia phong ban do.

Pén day ching ta di c6 dugc cac form va bao cao theo yéu cau cia bai toan. Van dé dat
ra bay gio 1a bd tri cac form va bao cdo nay nhu thé nao dé tao thanh mot chuong trinh
quan ly nhan su theo ding nghia ctia nd. Bé 1am duoc diéu ndy, tao mot form chuong
trinh chinh (main form). Form nay s& dugc goi mdi khi ta mé chuong trinh, va tir day,
ngudi ding ¢ thé lya chon timg cdng viéc ma ho mudn. Tién hanh tao mot main form

nhu sau:
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E Main : Form

=10/ x]

Chuang trinh quan ly nhan su

Ban cao nhan s |

wda nhan vign Ban can nhan s theo phing |

Z3p nhat nhan vién

O day, dé don gian chlng ta tao ra mot form, dit tén cho né 1a Main va tao 5 nit

lénh dé goi 5 nghiép vu cta chuong trinh. Trong d6 cac ndt 1énh “Thém nhan vién”,

“Xoba nhan vién”, “Cap nhat nhan vién” va “Bao cdo nhan su theo phong” la cac nut

lénh ¢ cung Categories la Form Operations va Actions 1a Open Form (Véi méi nit

1énh cu thé ta mo céc form twong tng). Riéng nat 1énh “Béo c4o nhan su” ta sir dung

Categories la Report Operations va Action la Preview report. Sau khi da co6 form

main, ta thiét 1ap thudc tinh start up cho form nay. Piéu nay c6 nghia form main s&

duge mé mdi khi ta mo co sé dit lidu quan ly nhan sy nay. Dé lam dugc diéu nay, tir

menu hé théng, chon Tools > Startup:

21|

Application Tikle: Display Form/Page:

uan Iy nhan sur IMain -
Application Icon: W Display Database Window

| Brawse. .. | W Display Status Bar

[ Use as Farm and Repart Ieon

8]4

Menu Bar: Sharkcut Menu Bar:

|(defaul) Tl Jidefaul) |
W allow Full Menus W allow Built-in Toolbars

W allow Defaulk Shortcut Menus W allow ToolbarMenu Changes

W Use Access Special keys

(Show Database Window, Show Immediake
\Window, Show Y8 Window, and Pause Execution)

Cancel
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Lua chon tiéu d& cho ung dung 12 “Quan ly nhan su” va Display Form/Page la
Main, ta s& c6 mot chuong trinh quan Iy nhan sy don gian theo yéu cau dit ra.
M¢ rong bai toan
Cac hudng mo rong cua bai toan trén:

2.8.1.1. Thém thdng tin vé nhan vién dé c6 thé quan Iy chi tiét hon. Vi du thém trudng

dia chi, s dién thoai, trinh d6, chuyén nganh, ngach, bac lwong v.v.

2.8.1.2. Thém céc bang dix liéu dé co thé quan ly nhan sy day da hon: Vi du thém céc bang
Qué quan chtra tén tinh/TP ciia can bo, bang Trinh do nham quan Iy trinh do nhan vién theo

~

ma.

2.8.1.3. Trong phan nhép liéu, cO thé sir dung kién thuc vé 1ap trinh VBA va DAO dé
thuc hién céc thao tac kiém tra dir liéu nhap trudc khi thém hodc sira nhan vién. Vi du
kiém tra m4 nhan vién da c6 (st dung doan ma vi du di trinh bay ¢ phan VBA va
DAO), chuan hda tén, kiém tra ngay sinh hop 1¢, kiém tra sé dién thoai hop 1¢ .v.v

2.8.2 Quan ly Dy é&n

Tao file CSDL c6 tén la DuAn.mdb

1) Thiét ké co sé div liéu gom cdc bing sau :

PhongBan(MaPB, TenPB, MaTruongPhong)

Field Name Data Type |Description Field Properties
MaPB Text Ma phong ban Field size : 2

Required : Yes

TenPhongBan  [Text Tén phong ban Field size : 50
MaTruongPhong [Number  |M& nh&n vién cualField size: 3

trueong phong Required : No
NhanVien(MaNV, HoNV, TenNV, NgayVaolLam, Luong, MaPB)
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Field Name |Data Type |Description Field Properties

MaNV Text M4 s6 nhan vién Field size : 4

Input Mask : 0000 Required :
HoNV Text Ho nhan vién Field size : 50
TenNV Text Tén nhan vién Fieldsize: 0

GioiTinh Yes/No Gigi tinh nhan vién Format: “;Nam;Nw”

NgayVaolLa |DateTime |Ngay nhan vién vao

\ - - A
IAvn v s 2 b3 AAnes vy

Euong Number  |[Luong nhan vién FieldSize: Decimal
MaPB Text M4 phong ban cua FieldSize: 2 Dung LOOKUP
nhan vién Row Source : PhongBan

DuAn(MaDA, TenDA, DiaDiem, NgayBD, MaPB)

Field Name |Data Type Desc[iption Field Properties
MaDA Text Ma so du an Field size : 3
Input Mask : LOO Required : Yes

TenDA Text Tén dyu an Field size : 50
DiaDiem  [Text Dia diém thuc hién [Field size : 50

Al An
NgayBD DateTime  |Ngay bat dau dy én
MaPB Text Ma phong ban quan [Field size : 2

ly du an Dung LOOKUP

PhanCong(MaDA, MaNV, SoGio)

Field Name Data Type Description Field Properties
MaDA Text Ma du an Field size : 3
Dung LOOKUP Row
MaNV Text M@ nhén vién FieldSize: 4 Dung
LOOKUP
SoGio Number  [S6 gio nhan vién duoc  [FieldSize:
nhAn AnAna thewn itk A An lDNanirmanl CaAanla:-10

ThanNhan(MaNV, TenThanNhan, NgaySinh, QuanHe)
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Field Name |Data Type |Description Field Properties
MaNV Text Ma nhén vién FieldSize: 4 Dung LOOKUP
Row Source : NhanVien
TenThanNhan|Text Tén than nhéan Field size : 50
Al nhAn v AN
NgaySinh DateTime |Ngay sinh cua
A~ A
QuanHe Text Moi quan hé cua Field size : 30
HhAn AN v A AW

2)  Thiét ldp méi quan hé giita cic bing da cho

3) Nhdp di li¢u cho cac bdng

PhongBan (chu y: ma truéng phong nhap sau khi da nhap thdng tin nhan vién)

MaPB ___TenPB MaTruongPhon
KT |[Kétoan V04
KD [Kinhdoanh NO1
PX  |Phén xudng NO5
NhanVien
MaNV HoNV TenNV  |GioiTinh |NgayVaolLa |Luong MaPB
NO1 [Hoai Nam Nam 2/ 0/ 99 3000000 KD
V02 [Binh Phuong Nir 30/07/ 985 14000 000 KT
NO3 My Hoa Nam 5/06/ 987 5000000 KD
V04  [Phuong |Anh Nir 08/03/ 990 (5000000 KT
NO5 [Son Thuy Nir 23/07/ 989 14500 000 PX
DuAn
IMaDA | TenDA  |DiaDiem |NgayBD |MaPB |
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D1 |Ho ConRua Sai Gon 27/03/20 KD
D2 |Chua Tay Phuong|Ha Noi 0/06/2009 KD
D3 |ChuaLinh Son |NhaTrang | 6/08/20 KD
D4  |Dinh Bao Dai Nha Trang [22/0 /20 0 KT
D5 |Chua Thay Ha Noi 23/05/20 0 KT
PhanCong
MaDA MaNV SoGio
D1 NO1 2
D1 NO03 5
D2 NO1 6
D2 V02 8
D3 V02 0
D3 V04 7
D3 NO1 9
D4 NO3 4
ThanNhan
MaNV [TenThanNha[NgaySinh |QuanHe
NO1 Nam 2/ 0/ 990 |Con géi
NO1 Quoc 22/0 / 98 |Con trgi
V02 Son 7/ 0/200 Vo chong
NO3 Ha 03/ /998 [Con gai
V04 Viét 03/ 2/2002 |Con trgi
V04 Nam 0/02/ 985 Mo chong
1. Tim cac nhan vién luong it hon . 0 ‘Phong Kinh doanh’ hoac it
hon
& ‘Phong Ké toan’.
2. Liét ké cac phong ban va tén truéng phong cua timg phong ban (ho tén day du).
3. Tim tén nhitng nir nhan vién va tén nguoi than cua ho.
4. Liét ké cac dé& an ¢ "Nha Trang" cung véi tén phong ban chu tri dé &n, ho

tén trudng phong va ngay vao lam cia nguoi ay.

5, Vé6i mdi nhan vién, cho biét ho tén nhan vién va ho tén trudng phong cua

phong ban ma nhan vién dé lam viéc.

6. Liét ké nhirng nhan vién va tén dé 4&n ma nhan vién d6 tham gia, v6i diéu kién dé

an dé do mot phong ban khac quan ly.

7. V6i mdi dé &n thuc hién tai Nha Trang, liét ké tén dé an va tong s gio lam viéc
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clia tit ca cac nhan vién tham du dé an do.

8. Vi cac phong ban ¢ murc luwong trung binh trén . .000, liét ké tén phong
ban vasd luong nhan vién cua phong ban do.

9. Cho biét lwong trung binh cta tit ca c4c nit nhan vién.

10. Véi mdi gio 1am viée cho dy &n, mot nhan vién s& dugc thuong 1% tién
lwong. Tinh s tién thuong cua timg nhan vién.

11. Vi mdi gid 1am viée cho du an, mot nhan vién ma co6 than nhan sé dugc

thuong 2% tién luong. Tinh sd tién thuong cta cac nhan vién nay.

12. Tinh s6 tién thuong cua timg nhan vién theo ting du an (crosstab).

1. Tao cac biéu mau dang columnar cho bang PhongBan, DuAn

2. Tao biéu miu Main/Sub Form cho bang NhanVien (main) va ThanNhan (sub)
3. Tao biéu mau Main/Sub Form cho bang DuAn (main) va NhanVien (sub)

1. Lap bao cao bang NhanVien.

2. Lap bao cao thong ké cac du an, mdi du &n c6 nhitng nhan vién nao tham gia

v6i sb gior 1a bao nhiéu.
2.8.3. Quan ly Thw vién

Tao file CSDL c6 tén la ThuVien.mdb
1)  Thiét ké co sé div liéu gom cdc bang sau

LoaiSach(MaLoaiSach, TenLoaiSach, ThoiHanMuon)

Field Name |Data Type |Description Field Properties
MaLS Text Ma loai sach Field size : 2

Required : Yes

TenLoaiSach [Text Tén loai sach Field size : 50
ThoiHanMuonNumber  [S6 ngay duoc muon  [Field size: Long Integer

Z I al 1

Sach(MasSach, TenSach, MaLS, TacGia, SoTrang, GiaBia, SoDauSach)
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Field Name Data Type [Description Field Properties
MaSach Text M4 so cua sach Field size : 4
Input Mask : 0000 Required :
TenSach Text Tén sach Field size : 00
MaLS Text Mé loai sach FieldSize: 2 Dung LOOKUP
Row Source : LoaiSach
TacGia Text Tén cac tac gia viét sach|Field size : 100
SoTrang Number  [S6 trang cua quyén sach|Field size: Long Integer
GiaBia Number Gjé bia cua sach Field size: Long Integer
SoDauSach [Text So ban sdch thu vién  [Field size: Long Integer

DocGia(MaDG, HoTenDG, NgaySinh, DiaChi, DienThoai)

Field Name |Data Type [Description Field Properties
MaDG Text Ma so doc gia Field size : 5
Input Mask : LLOOO Required :
HoTenDG [Text Ho tén doc gia Field size : 50
NgaySinh  |DateTime  |Ngay sinh
DiaChi Text Dia chi doc gia Field size : 00
DienThoai [Text Dién thoai doc gia  |Field size : 15

PhieuMuon(MaPhieu, NgayMuon, NgayTra, MaDG)

Field Name Data Type Description Field Properties
MaPhieu Text Ma phicu Field size : 4
Input Mask : LOO0 Required :
Yes
NgayMuon |DateTime |Ngay mugn sach , Required: Yes
NgayTra DateTime |Ngay tra sach (néuRequired: No
bang NULL nghia 4
MaDG Text Ma doc gia FieldSize: 5

ChiTietPM(MaPhieu, MaSach)
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Field Name Data Type [Description Field Properties
MaPhieu Text Ma phiéu muon Field size: 4

Dung LOOKUP
MaSach Text Ma sach muon Field size : 4

Dung LOOKUP Row Source :

2)  Thiét ldp méi quan hé giita cic bang da cho

3)  Nhdp dii liéu cho cac bdng

LoaiSach
MaLS [TenLoaiSach ThoiHanMuo
VH |Van hoc 0
KT [Kinhté 20
KH [Khoa ,hoc k¥ thuat 5
DS oisong 0
Sach
MaSach [TenSach MaLS [TacGia ISoTranag|GiaBia|SoDauSac
00 Dat phuong nam VH  [Son Nam 300 (20000 5
0 02 Th(;i Xavang VH |Lé Luu 400 [50000 0]
003  INham matthay Parisi] VH  |Dwong Thuy| 250 #5000 5
020 Mic;rosoft Access KH [Thién Tam 200 (30000 20
030 Chicn hrgcdaiduongxan| KT [Mauborgne 370 55000 25
040 Doi thay doi khi DS |Mathews 220 32000 30
DocGia -
MaDG [HoTenDG NgaySinh DiaChi DienThoai

DGOO0 |Lé Hoang Anh 2/ 0/ 99 |20 Tran Phi Q2

DG002 [Mai Xuan Thay  [30/07/ 985 [22 Ngb Quyén Q5
DG003 |[Nguyén Hong Nam| 5/06/ 987 | 55 Tran Hung |09 4235688
DG004 |Lé Bich Phuong  [08/03/ 990 | 23 Tran Phu 09 4246899
DG005 |[Nguyén Xuén Son [23/07/ 989 | 0 Ly thuong Kiét

PhieuMuon
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MaPhieu NgayMuon [NgayTra |MaDG

PO01 2/ 0/20 0 |20/ 2/20 0 |DG002

P002 22/0 /20 DG001

P003 7/ 0/20 0 |25/ 0/20 0 |DG001

P004 03/ /20 0 DG003

P005 03/ 2/20 0 DG004

P006 0/02/20 20/02/20 DGO00
ChiTietPM

MaPhieu|MaSach

P0O01 00

P00 002

P002 020

P002 030

P003 002

P004 030

P005 003

P006 00
1. Cho biét cac quyén sach ma doc gia ‘Lé Hoang Anh’ da muon.
2. Khi muon sach, néu sach c6 trj gia trén . thi doc gia phai dat cuoc 20% gia

bia. Hay cho biét s tién dit cuoc cta tat ca cac cudn sach duoc muon trong nim 2 .
Gom: MaPhieu, NgayMuon, MaSach, TenSach, GiaBia, TienCuoc.

3. Liét ké cac cudn sach dang dwoc muon chua tra. (MaDG, TenDG, MaSach,
TenSach, NgayMuon)

4, Liét ké cac quyén sach da hom nay da qua han tra nhung doc gia chua tra. Cho biét sb
ngay tré han (MaDG, TenDG, MaSach, TenSach, NgayMuon, SoNgayTre)

5. Khi tra sich tra qua han, doc gia s& bi phat 5.000 cho mdi ngay tré han cua moi
cudn séch. Tinh sb tién b phat cta phiéu muon ‘P’

6. Hay cho biét sé lugng dang muon va sd luong trong kho cia quyén sach
‘Pit phuong nam’ (TenSach, SoDauSach, SoL.uongMuon, SoLuongCon)

7. Tinh téng sb tién dit cuoc trong thang 10 nam 2 (tién dit cuge doc gia ndp vao

ngay muon sach)
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8. Tinh tong s6 tién phat trong thAng  niam 2  (tién phat ddc gia ndp vao ngay
tra sach)

9. Théng ké sb 1an muon sach cua tirng doc gia trong tirmg thang nam 2 10 (crosstab)

10. Cho biét tén hai cudn sach dugc mugnar nhiéu 1an nhat trong nam 2
11. Cho biét tén doc gia muon nhiéu sach nhit trong nam 2

12. Cho biét tén cac doc gia ¢ muon hai cudn sach trd 1én.

13. Liét ké cac quyén sach chua duge muon lan nao.

5)  Thac hign cac biéu mdu (Form) : Hay dung cong cu Wizard dé tao biéu médu

1. Tao céc biéu mau cho bang LoaiSach, Sach, DocGia

E= LoaiSach
DANH MUC LOAI SACH

M3 loai sich |DS |

Tén loai sach |EJﬁ'i sing |

Thévi han mwon | 1 IZI|

Recaord: E 1 1 E][E of 4

S PhieuMuon_DocGia i
g M3 phiéu FO02 Madocgia [DG001 < | |L& Hodng Anh &
Ngay mwon 1/22/2011| Ngaytra
Sach mwon
M4 Sach | Tén séch | Theri han mugn | Tién Cuoc
020 Microsoft Access 15 I
| |0301 Chién leoe dai duong xanh 20 11000
*
Record: [I14] < | t [ » ][ ri]pk] of 2
b
Record: @ 1 | 1 E][E] of & B

6) Thuc hign cac bao cao (Report): Hay dung céng cu Wizard dé tao bao cao
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1. Lap bao céo bang Sach.

DANH MUC SACH

Loai sach Ma sach Ténsach Tac gia S6trang Giabia 3S0Lqg
Bl sdng

0401 B thay dd khi chin Mathews 220 32000 a0
kKhoa hoc ki thuat

0201 Migrosoft Access Thién T&m 200 30000 20
Kinh t&

0301  Chign lugc dai daong Mauborgne 370 55000 25
Wan hoc

0103 Mham méat thdy Paris Duchg Thuy 250 45000 15

0102  Thé xa varng L& L 400 50000 10

0101 BEtphuchg nam Sian Mam 300 20000 5

2. Tao report Phiéu mwon dé in dugc phiéu muon ra gidy

PHIEU MUON SACH

MaphiEu  POO1 Tén dic gia Mai Xudn Thuy
Mgy much — 10/12/2010  Mgdy Ira 12/20,/2010
M@ sach Tén sach Thai han mugn Tién Gugc
0102 Thiixa ving 10 10,000
0101 Batphuchgnam 10 0
Tién cuoc 10,000

2.8.4. Qudn ly vin dong vién
Tao Database véi tén DaiHoc.mdb. Thuc hién lai bai tap da hoc trong phan ly thuyét vé
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co s¢ dir liéu DaiHoc nhu sau:

(ChQ Y thuc hién moi lién hé giita Cac bdang Va thiét ké lookup cho cac thude tinh
khoa ngoai)

Khoa(MaKhoa, TenKhoa)

Field Name |Data Type |FieldSize |Format |Required
MaKhoa Text 2 > Yes

TenKhoa  [Text 50 Yes
SinhVien(MaSV, HoSV, TenSV, NgaySinh, GioiTinh, HocBong, MaKH)

Field Name |Data Type |FieldSize |Format |Required

MaVDV Text 4 > Yes
HoVDV Text 50 Yes
TenVDV  [Text 0 Yes
NgaySinh  |Date/Time Short Date [Yes
GioiTinh Yes/No Nam, N&r [Yes
HocBong  |[Number Long Integer Yes
MaKh Text 2 Yes

MonHoc(MaMH, TenMH, SoTinChi)

Field Name |Data Type |FieldSize |Format [Required

MaMH Text 3 > Yes
TenMH Text 50 Yes
SoTinChi  [Number byte Yes

LopHoc(MaLop, MaMH, HocKy, NamHoc, GiaoVien)

Field Name |Data Type |FieldSize |Format |Required

MaLop Text 2 > Yes
MaMH Text 3 Yes
HocKy Number byte Yes
NamHoc Number Long Integer Yes
GiaoVien  [Text 50 Yes

KetQua(MaSV, MaLop, Diem)

Field Name |Data Type |Field Size |Format |Required
MaSV Text l > Yes
Mal op Text 2 > Yes
Diem Number Decimal

M&i lién hé:
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Khoa

Tenkhoa

SinhVien

2) Nhdép da ligu cho cac bang theo hinh bén dwai

GiaoWien

MonHoc

MabH
TenMH
SoTinChi

Khoa MonHoc
MaKho TenKhoa MaMH TenMH SoTinChi
aCN Cong nghé Thong Quan tri hoc 2
KT tin Kinh té 02 Cau trac d 3
e L 20 lieu Tin hoc co
Naoai nal , 5
7 SO FA
SinhVien
MaSV HoS TenS NgaySin GioiTinh HocBong MaK
A" v ] H
5202 | ¢ Na 200
__ | Nguyén cudng | 2 /5/99 m 800 KI
~ I Ngo o 77/ NG N
5209 | Huynh 990 Na 200
Thi Pham | 92 m N
5306 | ..  |Trang | 6/8/ Nt 400 c
LopHo KetQu

129




3)  Thue hign cac cau truy vdn sau:

e Truy véan chon (Select Query) ’
1. Cho biét tén khoa ctia sinh vién c6 ma so “ 2 2°. Liét ké céc thong tin

MaSV, HoSV, TenSV, NgaySinh, TenKhoa.

2. Cho biét thdng tin mdn hoc cua 16p c6 ma 1op © 2°. Liét ké cac thong tin
MaLop, MaMH, TenMH, SoTinChi, HocKy, NamHoc, GiaoVien.

Liét ké cac sinh vién sinh ndm va ¢6 hoc bong trén 500.

Liét ké cé4c sinh vién dat mirc hoc bong tir dén 500

Liét ké cac sinh vién c6 ngay sinh vao thang

Liét ké cac sinh vién c6 tén bat dau 12 “T” hodc 13 ‘K’

N oo o B~ W

Liét k& nhirng sinh Nt ma ho ¢6 chtra chit “Thi” gom céc théng tin: MaSV,
HoSV, TenSV

8. Cho biét nhitng SV ¢6 ngay sinh tir ngay dén ngay

gdém cac thong tin: MaSV, HoSV, TenSV, NgaySinh, HocBong.

9. Tuong tu nhu cCAu  nhung tao c6t HoTenSV thay cho hai c6t HoSV va
TenSV.
10. Hién thi danh sach SV gém cac théng tin: MaSV, HoSV, TenSV, NamSinh,

Tuoi va Tuoi duoc sip xép giam dan. Biét rang Tuoi duoc tinh nhu sau: Tuoi = nim
hién hanh — nam sinh.

11. Hién thi bang diém cac sinh vién gom cac thdng tin: MaSV, HoTenSV,
TenMH, Diem, KetQua. Biét rang néu Diem < 5 thi KetQua = “Rét”, nguoc lai thi KetQua
= “Dau”.

12. Hién thi danh sach SV c6 tudi tir 2 dén 2, théng tin gdm: HoTenSV,
Tuoi, TenKhoa.

13. Cho biét hai sinh vién dat mirc hoc bong cao nhat.

14, Cho biét hai két qua thi cao nhit. Gom cac thong tin: HoSV, TenSV,
TenMH, NamHoc, HocKy, Diem.

15. Cho biét tén cac mon hoc chua mo 16p

16. Cho biét tén cuia cac khoa chua ¢6 sinh vién.
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17. Liét ké cac két qua hoc tdp va cho biét théng tin sinh vién twong tmng.
Gom MaSV, HoTenSV, MaLop, Diem.

e Truyvan trén tirng nhom (Group By Select Query)
18. Tinh sb lugng sinh vién va tong hoc bong cua timg khoa. Gom

MaKhoa, TenKhoa, SoSV, TongHB.

19. Tinh s6 lwong sinh vién nir cua ting khoa.
20. Cho biét s s6 cua timg 16p hoc: gdm MalLop, NamHoc, HocKy, TenMH, SiSo.
21. Tinh tong s6 tin chi va diém trung binh hoc ky niam 2  cia cac sinh

vién. Gém MaSV, HoSV, TenSV, TongTinChi, DiemTB

22. Cho biét ho tén cua hai sinh vién c6 diém trung binhhocky niam2 cao
nhat.

23. Cho biét ho tén ciia sinh vién nir xuit sic nhat hoc ky nim 2

24. Cho biét bang diém tit ca cac mon hoc cua sinh vién ¢c6 ma sé < 2 2°. (néu

mot mdn hoc 2 1an thi chon diém sb cao nhét). Gom: MaSV, HoSV, TenSV, TenMH,
SoTinChi, Diem.
25. Cho biét diém cao nhét ciia mén hoc Tin hoc co s6”

e Truyvan chéo ( Crosstab query)
26. Cho biét so lugng sinh vién cua tung Khoa theo tirng gidi tinh nam, nt.

Gom: MaKhoa, TenKhoa, SOSVNu, SoSVNam.

27. Cho biét s6 luong sinh vién cua timg Khoa theo timg giéi tinh nam, ni.
Gom: MaKhoa, TenKhoa, SoSVNu, SoSVNam, TongSoSV.

28. Cho biét bang thong ké diém cubi cung cua tirng sinh vién theo tirng mdn hoc

nhu hinh bén dudi.

MaSV HoTen Cau tric dir  |Ké toan tai Tin hoc co
5202  |Lé Cuong

5308  |Pham Trang

e Truy van thém xoa sira
29. Tu bang SinhVien, KetQua, LopHoc, MonHoc hdy tao ra bang sau cO tén

BangDiem_SV g6m cac théng tin: MaSV, HoTenSV, TenMH, SoTinChi, Diem,
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KetQua. Trong d6 KetQua sé& la “Pau” néu Diem>= nguoc lai 12 “Rét”, va ¢ sap xép
theo thir tr MaSV ting dén.

30. Hay tao ra bang c6 tén Diem_TB_HK1 2010 gém cac théng tin: MaSV,
HoTenSV, SoTinChi, DiemTB. Bang nay luu s tin chi va diém trung binh cua timg

sinh vién trong hoc ky nam hoc 2

3L Tang thém hoc bong cho cac SV khoa ‘Cong nghé Thong tin’ mdi ngudi 2

32. Tang hoc bdng cho céc sinh vién nit thém 50%.

33. Cong thém . diém thi mén “Tin hoc co s&” cho nhitng SV di thi ¢ diém
thap hon .

34. Cong thém diém cho mdn “Ké toan tai chinh” cho SV thudc khoa ’Kinh t&’,

diém téi da cia mon nay la
35. Hay chuyén céc sinh vién dang hoc khoa ‘Kinh Té’ sang khoa c6 ma 1a ‘CN’
36. X0a tit ca diém thi cua cac sinh vién thuoc khoa ‘Cong nghé Théng tin’ da
thi m6n “Tin hoc co s6”.
37. Huy bo két qua cua cac 16p hoc trong hoc ky 2 nam 2
e Truy van c6 tham sb 7
38. Liét ké cac sinh vién c6 hoc bong cao hon @i tri nhap tir ban phim.
Thaec hign cac biéu mdu (Form) : Hay dung cong cu Wizard dé tao biéu mdu

1) Tao Form cho phép nhap dir liéu vao bang Khoa, SinhVien, MonHoc

[2][3)[] | & Montoc EEX
DANH MUC KHOA DANH SACH MON HOC
2

o — o

M3 Hhoa TenH |Qué[’u tri hoe |

Tén Khoa |Cﬁng nighé Thang tin | SoTinChi

[ Thém ] [ Kia ] l Bong ] ln]ém ] [ Xoa I ’ [+ I

Record: E 1 E][E of 2 Recard: [E] | 1 [I]MHJ of 4
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2) Tao Form Main-Sub Form cho phép nhap d@ liéu vao bang Lép Hoc va nhap

két qua cho cac sinh vién trong 16p hoc d6. Main-Form 1ay dit liéu tir bang LopHoc va

BS Sinh¥Vien |.Z_| [E] [E]

THONG TIN SINH VIEN

Ma sinh vién |£|

Ho L& |

gy s

Gidvi tinh

Hoc bing

M khoa [<T ~]
[Théln ] [ Xoa ]

Record: [14] < 1 [ J[rU]r*] of 5

Sub-Form 1ay dit liéu tir Query 17

E= LopMonHoc

4 Ma lop Ma MH |T5TEI1 v||Tinh@cccrsEr

Hoc ky |j Gido vién |Tuan

MNam hoc 2010

Két qua Iép hoc

R | HoTenSY | Biém

p |5202
| |5308

Record: @

L& Cudng
Pham Trang

A [ )R] of 2

| £

Record: [E][I]

2 D o ¢

4)  Dung Report Wizard

dé tao cac bao céo sau:

1) Lap béo cao danh sach cdc mon hoc.
DANH SACH MON HOC
Ma MH Tén Mon Hoc So Tin Chi
102 Quan tri hoc 2
306 Tin hoc co s6 2
207 Cau tric dir lieu 3
403 Ké toan tai chinh 3
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2) Danh sé&ch sinh vién theo timg khoa. Lay dir liéu tir hai bang Khoa va SinhVien

DANH SACH KHOA VA SINH VIEN
TénKhoa MaSV Ho Tén Ngay sinh Gidgi tinh Hoc béng
Cong nghé Thong tin
5209 MNgd Hba 16/08/1990 narm 20
5306 Huynh Mga 22/03/1992 N 600
5308  Pham Trang 12/01/1990 nir 1200
Kinh t&
5207 NauyEn San 17/07/1990 T 300
5202 L8 Cudhg 21/05/1991 narm 800
3) Cho biét bang diém cua 16p hoc c6 mad s6 * 2’: Dir liéu lay tur Query 2 va Query
BANG DIEM LOP HOC
M3 I 02 M3 MH 403 TerMH K& toan tai chinh
Hoo ky: 1 IN&m o 2010 Gidovién. Nga
M3 SV Ho Tén SV Ngay sinh PiEm
5306 Huynh Nga 3/22/1992 6
5207 | Nguyen Son 7/17/1990 8
5308 Fham Trang 1/12/1990 9
5202 ALé Cudng 1 5/21/1991 9
4) Bang diém hoc tap theo cua sinh vién c6 ma s < 2 2°. Lay dit liéu tir

bang SinhVienvaQuery 24.

BANG PIEM TONG HOP

Ma Sv: 5202 Ho: Lé Tén: Cudng

Ngay sinh: 21/05/1991 Tén kKhoa: Kinh té

MaMH [Tén Mén Hoc S6 Tin Chi | Pi€m Mén Hoc
403 K& toan tai chinh 3 9

306 Tin hoc ¢d s6 2 8

207 Cau triic dii liéu 3 7
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