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] , QUY bINH
To chuc thi ket thac hoc phan dao tao dai hocciia Trudng Dai hoc
Vin hoa, Thé thao va Du lich Thanh Hoa
(Ban hanh theo Quyét dinh s: /QD-DVIDT ngay thang  nim 2020)
CHUONG 1
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va ddi twong 4p dung

Vin ban ndy quy dinh Vé to chac thi két thic hoc phan déi véi bac dai hoc hé chinh quy
va vira lam wvira hoc.

Péi tugng 40 dung cua Quy dinh ndy bao gdm: cac don vi, can bd, giang vién, nhan
vién va hoc sinh-sinh vién thugc quyén quan Iy cia Hiéu truong Truong Dai hoc Van hoa, Thé
thao va Du lich Thanh Ho6a, cac c4 nhan va toé chirc duoc nha trudng moi tham gia hoat dong
dao tao, khao thi.

Piéu 2. Muc dich

1. Pam bao tinh nghiém tuc trong cong tac td chic thi két thic hoc phan theo dung quy
ché cuia Bo Gido duc va Pao tao; su théng nhét, chinh xéac gitta cac don vi lién quan.

2. DBam béo tinh doc 1ap giita qué trinh day, hoc VA thi két thic hoc phan nham giir virng
ky cuong né nép ciia nha trudng.

3. Pam bao cbng bang, khach quan trong danh gia két qua hoc tap cua sinh vién, gop
phan nang cao chat luong dao tao.

4. Lam can cir dé Hiéu truong phan cong, bé tri, sir dung nhan luc hop 1y, ting cudng
hiéu luc cong tac quan ly, thanh tra, giam sat, khen thuong, xa 1y vi pham ddi voi cong tac to
chuc thi két thic hoc phan.

5. Lam co s& dé céc phong, khoa, bd mon, cac don vi lién quan, giang vién, sinh vién
thuc hién tét chire ning, nhiém wu trong cdng tac td chic thi két thic hoc phan.

Piéu 3. Piéu kién du thi két thic hec phan

1. HSSV du diéu kién dy thi két thic hoc phan néu:

- Pam bao du diéu kién vé thoi gian hoc tap trén 16p theo quy dinh cua ting hoc phan
d3 thong bao tai dé cuong chi tiét hoc phan do.

- C6 day du diém thanh phan gom: diém Chuyén can thai do, diém gitra HP theo quy
dinh cua hoc phan.

- Nop hoc phi ding thoi gian quy dinh cua nha truong.

2. Giang vién giang day co0 trach nhiém:

- COng bd cong khai cac diéu kién du thi cho HSSV vao budi hoc dau tién cua hoc phan
dugc phén cong giang day.



- B4o c4o danh sach HSSV du diéu kién du thi theo quy dinh, kém diém chuyén can va
diém gitra ky, c6 xac nhan cua Truong khoa, chuyén cho phong Quan 1y Pao tao (QLDT)
cham nhat 3 ngay 1am viéc sau khi két thic giang day hoc phan doé.

3. Phong QLDT phdi hop véi phong Ké hoach tai chinh (KHTC) kiém tra diéu kién hoc
phi theo quy dinh, thong bao dén HSSV. Sau d6 tong hop danh sach HSSV du diéu kién duy thi
két thic hoc phan (c6 x&c nhan ciia don vi kiém tra) cho phong Khao thi-Dam bao chét lugng
Gido duc (KT-DBCLGD) chiam nhét 3 ngay 1am viéc trude khi td chie thi két thic hoc phan.

4. Trude ca thi, néu hoc sinh-sinh vién (HSSV) xuat trinh bién lai nop hoc phi hoic gidy
chang nhan mién hoc phi hodc dwoc Hiéu truong cho phép nop hoc phi cham bang vin ban
cho can b t6 chic thi thi van dugc du thi.

5. Céan bo coi thi (CBCT) khéng tu y ghi tén HSSV vao danh sach thi, trir truong hop co
y kién cua Ban Giam hiéu.

Piéu 4. Lich thi va thai gian on thi

1. Mdi hoc ky, nha truong té chirc mot ky thi chinh vao cudi hoc ky. Ngoai ra, con cé
mot ky thi phu danh cho HSSV khéng tham du ky thi chinh hoic c6 diém hoc phan bi diém F
hoac bai thi két thic hoc phan c6 két qua tir 2,0 diém tré xudng. Ky thi phu dugc to chic vao
dip hé cua ndm hoc d6 va dugc t6 chie nhu ky thi chinh.

2. Thoi gian dn thi ctia mdi hoc phan trong ky thi chinh ti 1& thuan vai sé tin chi cua hoc
phan d6 va duoc tinh it nhat 2/3 ngay/tin chi.

3. Vé lich thi:

a. Vao tuan the 15 caa hoc ky chinh, tuan thi 3 cua hoc ky phu, phong KT-DPBCLGD
phéi hop voi phong QLDT, céc khoa dao tao xay dung lich thi két thic hoc phan cho cac 16p.

b. Trong vong 1 tuan, cac khoa dao tao phan hoi ké hoach sip xép lich thi dé néu tai
clng mot thoi diém thi, d6i véi cac hoc phan cé nhiéu 16p cliing hoc trong cing mot hoc ky thi
s& uu tién to chic VAo cling thoi gian voi cung dé thi cho tat ca cac 16p hoc chung hoc phan doé.

¢. Sau khi nhan duoc phan hdi cua céc khoa dao tao, phong Khao thi-DPBCLGD diéu chinh
lich thi trinh 1anh dao nha truong phé duyét lich thi chinh thuc.

d. Cong khai lich thi chinh thic trén website cua trudng, dong thoi gui thong bao dén
tung khoa, bd mon, phong ban lién quan va ting 16p sinh vién cham nhat 02 tuan truéc Ky thi
chinh, 01 tuan trudc ky thi phu.

e. Trudc ngay thi hoc phan cham nhat 07 ngay lam viéc, phong Khao thi-BPBCLGD cin
ctr danh sach SV du diéu kién du thi do phong QLDT cung cap sé& ra soét, tong hop céc truong
hop SV khong du diéu kién thi, thdng béo voi cac khoa dao tao va SV d6 duoc biét.

f. Phdi hop v6i bo phan quan Iy giang duong dé bd tri phong thi cu thé ddi véi ting
budi thi.

g. Sinh vién du diéu kién dy thi két thiic hoc phan phai du thi ding lich thi ciia trudng.
Piéu 5. Piéu dong va phan cdng can bd coi thi.
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1. Yéu céu chung dbivoi cén bo coi thi (CBCT)

- CBCT la giang vién co hitu ctuia nha truong;

- CBCT phai 1a ngudi da tham du tap huin V& cong tac coi thi, nam viing quy ché coi
thi va cac nghiép wu coi thi;

- CBCT phai la nguoi dugce trudng/phd cac don vi gidi thiéu va chiu sy phén céng cua
phong Khao thi-bBCLGD.

2. biéu dong, phan cong va bd tri CBCT két thic hoc phan.

- Can ct VAo lich thi da céng bd, phong Khao thi-BPBCLGD guri théng bao sb luong
CBCT céan diéu dong va thoi gian tham gia coi thi dén céc don vi trong trudng.

- Trudng/phd cac don vi giri danh séch can b, giang vién, nhan vién dugc cir tham gia
coi thi cho phong Khao thi-PBCLGD cham nhét 05 ngay trudc ngay thi két thic hoc phan,

- Cian cr danh sach cac don vi gii dén, phong Khao thi-BPBCLGD 1ap danh sach phan
cong CBCT va théng bao dén cac bo phan cham nhat 01 ngay trudc ngay thi két thic hoc phan
do.

- S6 CBCT/phong thi duoc quy dinh nhu sau:

+ P4i v6i hinh thic thi tu luan va trac nghiém: Bé tri 02 CBCT/phong thi.

+ Pbi v6i hinh thuc thi van dap: c6 01 CBCT lam nhiém wvu goi HSSV vao thi, kiém tra
thé HSSV, cho HSSV bdc tham ngiu nhién dé thi va cho HSSV ky xac nhan sau khi hoan
thanh bai thi.

+P4i v6i ca thi c6 nhiéu hon 10 phong thi, bd tri thém tir 01 dén 02 CBCT du phong.
Piéu 6. Hinh thic thi

1. Hinh thuc thi két thic hoc phan c6 thé 1a thi trac nghiém hoac tu luan, van dap, viét tiéu
luan, 1am bai tap 16n, bao vé chuyén dé hoic két hop gitra cac hinh thic trén. Hinh thic thi do Ban
Giam hiéu phé duyét trong dé cuong chi tiét hoc phan.

2. Hinh thac thi cia mot hoc phan phai duoc thuc hién thdng nht trong ca ky thi chinh
va ky thi phu.

3. Piéu chinh hinh thuc thi: Khi can thay d6i hinh thac thi, Khoa/bd moén dé nghi bang
van ban gai phong Quan 1y Pao tao dé téng hop béo céo Ban Giam hiéu xem xét, phé duyét.
biéu chinh hinh thic thi phai duge cong khai cho HSSV truéc khi to chic thi it nhat 02 tuan.

CHUONG 11
TO CHUC, NHIEM VU VA QUYEN HAN CUA HOI PONG THI
KET THUC HQC PHAN.
piéu 7. Té chirc, nhiém vu va quyén han cia Héi dong thi két thic hoc phan.

Truéc ky thi két thic hoc ky chinh 02 tuan, phong Khao thi-PBCLGD trinh Hiéu
truong phé duyét Quyét dinh thanh 1ap Hoi dong thi két thic hoc phan dé diéu hanh cac cong
viéc lién quan dén cong tac to chac ky thi.

1. Thanh phan cta Hoi ddng thi két thic hoc phan gom cd:
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a) Chu tich: Hiéu truong hoic Pho Hiéu truong phu trach dao tao néu duoc Hiéu trudng
ay quyén.

b) Pho Chu tich: Phé Hiéu truong.

¢) Uy vién thuong truc: Truong phong Khao thi-DPBCLGD.

d) Céc uy vién: Truong cac phong chirc nang, khoa dao tao.

2. Nhiém wu V& quyén han cua Hoi ddng thi két thic hoc phan.

a) Hoi dong thi két thic hoc phan chiu su chi dao théng nhat cua Hiéu truong nha
truong;

b) Hoi ddng thi két thic hoc phan c6 nhiém wu VA quyén han té chic thuc hién céc
khau: ra dé thi; to chuc ky thi; chim thi va phlc khao; béo céo kip thoi két qua cong tac to
chuc thi két thic hoc phan cho Hiéu trugng.

3. Nhiém wu V& quyén han cta Chu tich va Phé Chu tich Hoi dong thi:

a) Pho bién, huéng dan, t6 chuc thuc hién Quy ché thi két thic hoc phan.

b) Quyét dinhva chju trach nhiém toan bo cac mit cong tac lién quan dénky thi;

¢) Béo céo kip thoi voi Hiéu truong vé cong tac thi két thic hoc phan;

d) Ra quyét dinh thanh I1ap bo may gilp viéc cho Hoi dong thi két thic hoc phan, bao
gom: Ban Thu ky, Ban Dé thi, Ban Coi thi, Ban Cham thi, Ban Phic khao (néu c6). Cac ban
nay chiu sy chi dao tryc tiép cua Chu tich Hoi d¢dng thi két thic hoc phan.

d) Pho Chu tich Hoi déng thi gitp Chu tich Hoi dong thuc hién cac nhiém wu duoc Chu
tich Ho6i déng thi phan cong va thay mit Cha tich Hoi dong thi giai quyét cong viéc khi Cha
tich Hoi dong thi ay quyén.
piéu 8. Té chirc, nhiém vu, quyén han cia Thwong truc hi dong thi.

- Thuc hién cac nhiém wu do Chu tich Hoi déng thi phan céng.

- Chiu trach nhiém truéc Chu tich Hoi dong thi vé viéc diéu hanh cong tac td chuc
trudc, trong va sau ky thi.

1. Codng tac chudn b trwdc Ky thi:

- Xay dung ké hoach thi, k& hoach chim thi, dé xuat danh sach Hoi dong thi két thic
hoc phan.

- Lwa chon nhitng can bo, giang vién c6 y thic té chac ky luat, ¢é tinh than trach nhiém
cao, trung thuc, tac phong 1am viéc can than, coy thac bao mat tham gia vao cong tac thi.

- Chuan bi cac loai vat tu, vin phong pham gém gidy thi, gidy nhap, tGi dung bai thi,
phi hiéu, danh sach phong thi va céc loai van phong pham khéc.

- Clng V6i phong Thanh tra boc thiam, in sao va bao mat dé thi; ban giao cho cac phong
thi ting ca thi.

2. Cong tac trong ky thi:
- Chiu tréch nhiém diéu hanh toan bo cong tac coi thi trong ky thi.



- Piém danh, phan céng, phd bién va nhic nhé CBCT thuc hién ding cac thu tuc, quy
trinh va quy dinh vé cdng tac coi thi.

- Theo ddi tinh hinh thi, xir Iy c4c tinh hudng xay ra trong ca thi theo dung quy ché. Néu
tinh hudng phic tap phai bao cdo ngay cho Chi tich/Phé Chu tich Hoi dong dé giai quyét.

- Ban giao cho CBCT hd so phong thi gdbm: gidy thi, gidy nhép, tGi dung bai thi, phu
hiéu, danh sach phong thi va céc loai van phong pham khac trong ca thi dwoc phan céng.

- Tiép nhan bai thi, cac loai bién ban tir CBCT cudi mdi ca thi, to chac kiém k&, niém
phong va bao quan bai thi dung quy dinh.

- Ghi bién ban di&n bién cua budi thi mot cach trung thuc va cac cong viéc khac trong
sudt budi coi thi. Pién day du cac thdng tin V& ca thi dugc phan céng phu trach va ky xac nhan
VA0 s6 theo ddi tinh hinh thi. Bdo cao tinh hinh CBCT va giam sat cho Trudng ban coi thi.

3. Cbng tac sau ky thi:

a. Xay dung ké hoach chim thi trinh Chu tich Hoi dong thi phé duyét; phan céng can bo
cham thi 1a nhitng nguoi ¢d tinh than trach nhiém cao, trung thuc, c6 trinh do chuyén mon tét
va dang truc tiép giang day dung hoc phan dugc phan cong cham.

b. Lam phach trén bai thi, ban giao bai thi cho can bd cham thi va thuc hién cac nghiép wu;

c. Biéu hanh cng tac chdm thi. Chiu tréch nhiém trudc Hoi dong thi v thoi gian va quy trinh
cham thi. M&i mon thi toi thiéu phai c6 02 can bo chdm thi.

d. Thuong xuyén kiém tra viéc thuc hién v& quy dinh V& quy trinh cham thi. Néu thay
hién twong nhitng can bo cham thi thiéu trach nhiém, vi pham quy ché hoic cham thi sai s6t
nhiéu bdo céo Chu tich/Phd Chu tich Hoi dong thay d6i hodc dinh chi viéc cham thi va dé nghi
xur ly tuy theo mirc @6 vi pham.

d. Quan ly cac gidy to lién quan téi bai thi.

e. Hoi phach, vao diém, ban giao két qua diém thi két thic hoc phan cho phong Quan ly
bao tao.

f. Luu trit, quan 1y bai thi, diém thi dung quy dinh.

g. Tiép nhan don phiic khao cuia sinh vién (néu co)

h. Kiém tra thong tin bai thi sinh vién mudn phic khao.

i. Thanh 1ap ban cham phic khao (danh sach thanh vién tham gia ban cham phc khao
duoc gitt bi mat, nguoi tham gia chim dot dau bai thi nao thi khong dugc cham phic khao bai
thi do)

k. Trinh Cha tich Hoi ddng thi quyét dinh diém bai thi sau khi d& chdm phic khao.

CHUONG I
TO CHUC KY THI
Piéu 9. Quy dinh phong thi va xay dwng lich thi két thic hoc phan.



1. Quy dinh phong thi: Cac giang dudng Ion quy dbi thanh nhiéu phong thi va mdi
phong thi b tri khéng qua 30 sinh vién duy thi. Phong thi phai dam bao diéu kién vé &nh sang,
c6 day du ban ghé, dam bao khoang céch.

2. Phong Khao thi-PBCLGD xay dung lich thi két thiic hoc phan theo ké hoach dao tao
va cong bd trén cong thong tin dién tir truéc khi to chuc ky thi chinh 1a 03 tuan va trudc ky thi
phu 12 01 tuan.

3. Lich thi dugc xay dung trén nguyén tac: thi chung gio, chung dé cho toan bo cac hoc
phan giéng nhau trong hoc ky. Néu sb luong phong thi qua dong, co thé tach thanh 02 ca thi
lién nhau.

4. Can cu lich thi do phong Khao thi-PBCLGD da cong bd, s6 lwong sinh vién du diéu
kién dy thi cua ting hoc phan s& duoc du thi theo phdng thi/hoc phan/ngay thi/gio thi theo ké
hoach di cong b trén website cua truong.

5. Khi da Ién lich thi, nghiém cdm viéc thay d6i lich thi. Truong hop dic biét phai bao
cdo Truong phong Khao thi-BBCLGD va dugc su phé duyét cta lanh dao nha truong, phai
thdng bao cho sinh vién biét trudc it nhat 02 ngay.

Piéu 10. Té chirc ky thi két thic hoc phan.
1. Ldp danh sach CBCT, chdm thi vin ddp

- Céc khoa dao tao/Bo mon giri danh sach CBCT vé phong Khao thi-BPBCLGD khi ¢
thong bao. Truong phong Khao thi-PBCLGD lya chon danh sach, bb tri CBCT theo quy mo
ting budi thi trinh Hoi dong thi phé duyét, trién khai cu thé trong tung budi thi.

- Truong khoa/B6 mon gui danh sach cén bo cham thi van dap vé phong Khao thi-
DBCLGD trudc khi lich thi dugc ban hanh.

2. Té chirc budi thi:

- Uy vién thudng truc Hoi dong thi phan cdng can bo té chue thi theo tirng cathi.

- Truéc gio thi 30 phit, CBCT phai ¢6 mit tai phong Hoi ddng dé nhan hd so thi gom:
tai bai thi, tai dé thi, ky vao s6 giao nhan tai bai thi, tai dé thi.

- Giang vién ra dé thi c6 trach nhiém giai dap thac mac cua sinh vién lién quan dén dé thi
(néu c6)

- Phong, ban chitc nang chiu trach nhiém V& viéc chuan bi co so vat chat, trang thiét bi
phuc vu ky thi két thic hoc phan dam bao cac yéu cau tai diém 1, diéu 9 cua quy ché nay.

- P6i v6i hinh thac thi trac nghiém Phdi hop voi TTTH-NN lam dé thi (trudc mdi ca thi
30 pht).

- Phén cong céan bo coi thi, can bo phuc vu thi vdo mdi phong thi.

- Lap, xac nhan danh sé&ch cén bo coi thi va phuc wu thi trac nghiém trén may vi tinh.
Piéu 10. Trach nhiém cia can b coi thi, can bd giam sat phong thi, can b thanh trathi.

1. Trach nhiém caa can bg coi thi (CBCT)

- Nghién cau va nam viing quy ché thi.



- Khdng 1am nhiém wu tai phong thi ¢6 ngudi than nhu cha me, vo chdng, con, anh chi
em ruot du thi.

- Khong dwoc nhan qua, tién cua Iop du thi hodc cua sinh vién du thi duéi bat ky hinh
thurc nao.

- Khdéng no6i chuyén trong phong thi hay ¢ hanh lang; khong dugc doc sach béao; khdng
dugc st dung dién thoai di dong; may tinh ca nhan; khong dugc hit thudc: khong dugc uéng
bia, ruou trong IGc 1am nhiém vu; phai c6 mat tai phong thi trong sudt budi thi.

- Khong duge giup d& HSSV 1am bai dudi bat ky hinh thic nao.

- Nhiém wu cua CBCT:

+ Céc CBCT c6 mat tai dia diém td chac it nhat 30 phut truéc gio thi dé nhan hé so thi,
nhan phéan cong phong thi.

+ Ca 02 CBCT vé phong thi kiém tra cac diéu kién phong thi, CBCT thtr hai danh sé
b4o danh theo thtr tu trong danh sach du thi trong phong thi va CBCT tht nhat goi tén sinh
vién vao phong thi.

+ CBCT thir hai kiém soat cac vat dung HSSV dugc phép mang vao phong thi: hudng
dan HSSV ngdi dung chd quy dinh; st dung thé HSSV (hoac CMND) dé nhan dién HSSV.
Nhimg truong hop khdng cé gidy to tly than, sinh vién phai c6 gidy xac nhan cua khoa dao tao
hoac phong Chinh tri-Céng tac HSSV.

+ CBCT nhic nhd HSSV nhimg diéu kién can thiét vé ky luat phong thi; ky, ghi rd ho tén
VAo tat ca cac to gidy thi, gidy nhap va phéat cho HSSV (phét ting to gidy thi, sau khi HSSV 1am
hét to thar nhat mai phét to thir hai); huong dan HSSV gap gidy dung quy cach, ghi day du céc
thdng tin can thiét vao gidy nhap va giay thi.

+ CBCT ghi rd trén bang cac noi dung sau: mon thi, thoi gian 1am bai, c6 thé phuong an
danh chd ngdi cho HSSV dy thi.

+ Dén gio quy dinh: CBCT thtr hai bao quéat chung, CBCT tht nhat gio cao thi dé thi dé
HSSV thdy rd ca mit truéc VA mat sau con nguyén niém phong, boc tai dung dé thi va phat dé
thi cho timg HSSV. Trudc khi phat dé thi can kiém tra sé lugng dé thi, néu thira, thiéu hozc 1an
dé thi khéc, can béo ngay cho can bo t6 chac ca thi hodc giam sat phong thi.

+ Khi sinh vién bit d¢au 1am bai: CBCT thir nhat sir dung thé HSSV (hoic CMND) dé
nhan dién sinh vién; kiém tra nhic nho sinh vién ghi day da thong tin trén dé thi, gidy thi, gidy
nhéap, sau d6 ky va ghi rd ho tén vao tit ca gidy nhép cua sinh vién. CBCT thu hai bao quét
chung. Ca hai CBCT phai ky va ghi rd ho tén vao tit ca céc to gidy thi, gidy nhap dugc phat bd
sung cho HSSV.

+ Trong gio HSSV 1am bai thi: mot CBCT bao quét tir dau dén cudi phong thi, mot
CBCT bao quét tir cui dén dau phong thi cho dén hét gio thi. CBCT khdng dting gan HSSV
khi ho 1am bai. Khi sinh vién hoi diéu gi, CBCT chi duoc tra loi cong khai trong pham vi quy
dinh.



+ Néu c6 HSSV vi pham ky luat thi, CBCT phai 1ap bién ban xt 1y dung theo quy dinh
va ghi cht cac truong hop bi xir ly Ky luat vao danh sach du thi. Truong hop HSSV bi dinh chi
thi, CBCT yéu cau HSSV ky vao bién ban xt ly ky luat (c6 tang vat kém theo), nop bai thi, dé
thi sau d6 cho phép HSSV roi khoi phong thi.

+ Néu c6 tinh hubng bat thuong, sinh vién dy thi dau 6m can phai roi khoi phong thi
phai thdng béo cho can bo té chic thi hoac cén bo giam sat phong thi dé giai quyét.

+ Chi cho sinh vién ra vé sau khi HSSV da nop bai 1am va hét 2/3 thoi gian thi.

+15 phut trude khi hét gior 1am bai, thong béo thoi gian con lai cho HSSV biét,

+ Khi két thic gio thi, yéu cau HSSV nging lam bai va thu bai 1am cua tat ca HSSV, ké
ca HSSV bi Ky luat.

+ CBCT thir hai duy tri trat tu va ky luat phong thi. CBCT thir nhat wira goi tén ting
HSSV I&n nop bai, vira nhan bai cia HSSV. Khi nhan bai phai dém du s to gidy thi caa HSSV
da ndp, yéu cau sinh vién tu ghi dung s to gidy thi va ky ténvao danh sach du thi.

+ CBCT chi cho HSSV roi khoi phong thi sau khi d3 nhan day du bai thi cua tat ca sinh
vién duy thi; d6i chiéu, kiém tra chinh xac sé to gidy thi va chir ky ciia HSSV trong danh sach
du thi.

+ Ca hai CBCT mang tii bai thi dén ban giao cho Thuong truc Hoi dong thi. Mai tdi
bai thi phai dugc kiém tra cong khai va d6i chiéu s bai, sé to, kém theo ban danh sach HSSV
du thi, gidy cam doan va céc bién ban xt ly ky ludt clng tang vat (néu co).

+ Sau khi ban giao xong, ti dung bai thi phai duoc niém phong tai chd. Thuong truc
Hoi ddng thi va hai CBCT ghi rd ho tén va ky vao bién ban ban giao bai thi. Tuyét d6i khong
dugce dé nham 13n, mat mat bai thi.

2. Trach nhigm cza can bg giam sat (CBGS)

- CBGS phong thi do phong Khao thi-BPBCLGD dé xuit, CBGS phong thi thuc hién
nhiém wu theo su phan céng ciia Thudng truc Hoi dong thi va dam bao dang quy ché.

- Thuong xuyén gidm sét viéc thuc hién quy ché thi cia CBCT va sinh vién, kiém tra
nhiac nhd CBCT thu giir c4c tai lidu va phuong tién ki thuat do sinh vién mang trai phép vao
phong thi, 1ap bién ban xt Iy ky luat d6i véi CBCT va HSSV vi pham quy ché thi.

3. Céan bg thanh tra thi (CBTT)

- Cén bo thanh tra thi thuoc thanh phan Thanh tra Gido duc va c6 thé mé rong theo ting
dot do Hiéu truong quyét dinh.

- Cén bo thanh tra thi c6 nhiém wu thanh tra, gidm sat viéc thuc hién té chac thi theo
ding chire nang, nhiém vu cda minh.

- Nhiém wu Thanh tra thi dugc thuc hién doc 1ap theo ké hoach cua don vi va duoc Hiéu
truong phé duyét.

Piéu 11. Trach nhiém ciia hoc sinh-sinh vién.



1. HSSV phai ¢6 mit tai phong thi dung thoi gian quy dinh (Truéc gio thi it nhat 15
phit; néu cham qua 15 phut sau khi di boc dé thi s& khong duoc dy thi), xuat trinh thé HSSV
hodc gidy to tly than (cé dan anh), nhan vi tri thi, nghe phd bién quy ché thi. Néu phat hién
thidy nham Ian hoac sai sot vé thong tin c4 nhan nhu ngay, thang, ndm sinh, ... phai bdo ngay
cho CBCT @é diéu chinh thang tin.

2. Khi vao phong thi, HSSV phai tuan thu cac quy dinh sau:

a. Chi dugc mang vao phong thi bat viét, bat chi, tay, thudc ké.

b. Khong duoc mang vao phong thi moi tai liéu, vat dung bi cAm khac ngoai cac muc
quy dinh tai diém a. Khdng hat thudc 14 trong phong thi.

c. Ngoi ding vi tri s6 bao danh ctia minh. Truc khi 1am bai thi phai ghi day du sé bao
danh vao to gidy thi va nhat thiét phai yéu cau ca 2 CBCT ky, ghi rd ho tén vao gidy thi, gidy
nhap.

d. Khi nhan dé thi, phai kiém tra ki sb trang va chat luong céc trang in. néu phét hién
thiy dé thiéu hoic rach, hong, nhoe, mo phai bdo cdo ngay voi CBCT trong phong thi, chim
nhat 15 phit sau khi phat dé.

Khong trao doi, quay cop hoic c6 nhitng ctr chi, hanh dong gian 1an va 1am mat trat tu
phong thi. Mubn phét biéu phai gio tay dé bao cao CBCT. Khi duoc phép ndi, HSSV dung
trinh bay cong khai véi CBCT y kién cta minh.

Bai lam phai viét rd rang, sach s&, khong nhau nat, khong duoc danh diu hodc 1am ky
hiéu riéng, bai thi chi dwoc viét bang mot tha muc, nghiém cam lam bai bang hai thir muc,
muc do, bat chi. Cac phan viét hong phai gach chéo, khdng ding bit x6a. Phai bao vé bai 1am
ctia minh, nghiém cam moi hanh vi gian lan. Phai gitr gin trat ty, im ling trong phong thi.
Truong hop 6m dau bt thuong phai bao cdo CBCT dé xir 1y.

e. Khi c6 hiéu lénh hét gio 1am bai, phai nging lam bai ngay, nop bai cho CBCT, khong
lam duoc bai ciing phai nop gidy thi. Bao quan bai thi nguyén ven, khong bi ngudoi khac loi
dung. Néu phat hién co nguoi khdc xam hai dén bai thi cta minh phai béo céo ngay cho CBCT
dé xir ly. Khong nop gidy nhap thay gidy thi. Khi nop bai, thi sinh phai tu ghi ré s to gidy thi
da nop va ky vao ban danh sach nop bai trudc khi ra khoi phong thi.

f. HSSV c6 quyén phét hién, té giac nhitng HSSV khéc gian lan, vi pham quy ché thi dé
xur ly kip thoi.

Piéu 12. Pinh chi budi thi.

Khi phat hién ra nhitng hién tugng nghiém trong hoic béat kha khang anh huong dén két
qua budi thi thi Chu tich Hoi dong thi quyét dinh viéc dinh chi budi thi cho mot sé 16p hoidc
toan bo cac lop.

CHUONG 1V
CONG TAC CHAM THI, CONG BO KET QUA THI VA PHUC KHAO BAI THI
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Piéu 13. Lam phéach bai thi.

Sau khi t6 chure thi, Thuong truc Hoi ¢ng thi to chic 1am phach ngay. Bai thi dugc lam
phach theo md phéach tu tao, c6 nhat ky ky hiéu ma phéch ting hoc phan. Pau phéch, danh
séch can bo tham gia 1am phach dugc VA phai dam bao ché d6 bao mat tai phong Khao thi-
DPBCLGD.

Piéu 14. Té chirc cham thi.

- Truong khoa/bd moén chiu trach nhiém phan cdng giang vién cham thi két thic hoc
phan theo quy dinh tai diém a, khoan 3, diéu 8 cua quy ché ndy. Phong Khao thi-BDBCLGD
tong hop ké hoach cham thi toan trudng trinh Cha tich Hoi dong thi phé duyét, thyuc hién.

- Cong tac cham thi phai dwoc thuc hién nghiém tdc, khach quan, chinh xac va cong
bang. Cén bd cham thi khong dugc tham gia cham cac bai thi ¢ ngudi than nhu bd me, vo
chdng, con, anh, chi, em rudt du thi hoc phan doé.

- Bai thi duoc chdm 2 vong doc 1ap. Mbi bai thi déu cé diém chi tiét theo dung thang
diém va dap an chinh thirc ¢ dwoc Bo mdn hoic GV cling chuyén mén phé duyét. Bai thi phai
c6 du 2 chir ky cua can bo cham thi. Hay két qua nhiing bai thi viét, v& noi dung khdng lién
quan dén noi dung thi. Néu c6 su chénh léch vé diém giita 2 1an chim, 2 cén bo cham thi theo
luan, théng nhat diém. Néu 2 cén bo cham thi khdng thdng nhat dugc, Truong khoa/Bo mdn
quyét dinh diém thi cudi cung, ghi diém va ky vao bai thi.

- Thoi gian chdm va nop bai (tinh tir IGc nhan bai thi) cham nhat 03 ngay phai nop bai
thi va két qua diém thi vé phong Khao thi-bBCLGD.

- Sau khi cham thi xong, can bo chdm thi vao diém theo danh sach phach, c6 day du chir
ky cua 02 can bd cham thi, ban giao bai thi, bién ban, ban d6i chiéu diém-phach cho phong
Khao thi-DBCLGD dung thoi gian quy dinh.

- Hinh thiic thi tric nghiém s& c6 diém ngay sau phan thi cua sinh vién. CBCT cung Voi
CB TTTH-NN s& chju trach nhiém chuyén két qua thi vao phan mém quan 1y diém ctia Phong
KT&DBCLGD.

Piéu 15. Hoi phach, 1én diém va cong bo két qua thi.

1. Trong vong 02 ngdy nhan két qua chiam thi cua can bo cham thi, phong Khao thi-
PBCLGD phai t6 chiic hdi phach bai thi, vao diém thi ting hoc phan di thi theo ké hoach.
Photo va ban giao bang diém vé phong Quan 1y Pao tao ngay sau khi hoan thanh cong tac hoi
phach vao diém tat ca cac hoc phan.

2. Phong Quan 1y Pao tao chiu trach nhiém vao diém thi két thidc hoc phan trén phan
mém quan 1y dao tao va cdng khai trén website cua trudong cham nhat sau 07 ngay ké tir ngay
nhan bang diém tai phong Khao thi-DPBCLGD.

Piéu 16. Phic khao bai thi
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1. Sau khi coéng bd diém thi, trong thoi gian 15 ngdy, néu sinh vién ¢ nguyén vong
phic khao bai thi phai 1am don, dong 18 phi theo quy dinh va gui vé phong Khao thi-PBCLGD
dé trién khai chdm phic khao.

2. Nha truong khong giai quyét nhitng truong hop ndp don cham thoi han quy dinh.

3. Phong Khao thi-BBCLGD tong hop don, rat bai thi, 14p danh sach va dé& xuat trinh
Hiéu truong thanh 1ap Hoi dong cham phic khao.

4. Cham phlc khao ctia mdi bai thi phai do 02 giang vién cham thi thuc hién (giang
vién cham phic khao khéng phai 1a nhitng giang vién da chdm thi lan dau).

Trong thoi gian 07 ngay lam viéc ké tir ngay két thic nhan don phuc khao, két qua phic
khao s& duogc cong bd trén website cua truong.

Két qua cham phic khao phai Iap thanh bién ban, ldnh dao Truong ky duyét, cong b
trén website truong VA giri V& Khoa/Bé mén quan 1y hoc phan va gii vé& phong Quan 1y Dao
tao dé tién hanh diéu chinh diém néu c6 chénh léch va dé luu hé so diém ctia sinh vién.

CHUONG V
PANH GIA CHAT LUQNG PE THI
Piéu 17. Thong ké, danh gia chat lwgng dé thi.

1. Sau mbi hoc ky, phong Khao thi-BPBCLGD théng ké timng hoc phan dé dénh gia theo cac
tiéu chi: ¢iém trung binh hoc phan, d6 phan biét, do kho-d& cua dé thi.

2. Phong Khao thi-DBCLGD tong hop, phén tich, danh gia s liéu theo céc tiéu chi trén dé
dé xuét viéc diéu chinh, bd sung dé/cau hoi thi phil hop ddi tuong, phan cap mic do dao tao.

Piéu 18. Cong bd két qua danh gia.

Sau khi danh gia, phong Khao thi-PBCLGD bao cao tong hop tinh hinh dénh gia chat
luong dé thi theo hoc ky, ndm hoc giri vé Ban Giam hiéu va Khoa dao tao dé diéu chinh va c6
dinh hudng xa ly kip thoi.

CHUONG V
CONG TAC LUU TRU HO SO VA BAI THI
Diéu 19. Luu trir hé so va bai thi.

1. Phong Khao thi-BPBCLGD chiu trach nhiém luu trit hd so thi cua cac hoc phan, bao gom:

- Pé thi, dap an.

- Nhat ky danh sach can bo coi thi theo phong thi, danh séch ky nop bai thi cua HSSV.

- Bai thi ctia HSSV (cac mon thi ty luan)

- Bang diém két thdc ting hoc phan (ban géc)

2. Ho so thi cua ting hoc phan duoc luu trir 5 ndm, khi hét thoi han luu trir phong Khao
thi-bBCLGD 1ap bién ban hay bai thi trinh Hi¢u trudng phé duyét thuc hién va luu trir bién ban.

CHUONG VI
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KHEN THUONG VA XU LY VI PHAM
Piéu 20. Khen thuéng.

Nhirng can bd, giang vién, sinh vién c6 nhiéu dong gop, tich cuc hoan thanh tét nhiém
vu trong cbng tac to chic thi, chdm thi, tly theo thanh tich cu thé s& dugc Hiéu truong khen
thuong theo quy dinh.
biéu 21. Xir ly vi pham.

1. Xt Iy vi pham d4i v6i can bo, giang vién 1am nhiém wvu trong cdng tac to chuc thi.

Céc can bo, giang vién thuc hién nhiém wu trong cong tac to chuc thi két thic hoc phan,
néu vi pham quy ché sé& bi xa ly ky luat theo quy dinh:

a) Hinh thic phé binh: Di v6i nhimg nguoi vi pham 16i mot lan trong nim hoc véi mot
trong cac 16i ma khong c6 1y do chinh dang nhu sau:

- Chuan bi chua tét cho ky thi, 1am lich cham, phan céng cdng téc to chic thi khong
hop 1y dan dén sai s6t trong qué trinh thuc hién.

- Lam dé thi mudn, chon dé thi gidng hoan toan véi dé thi nhitng lan truéc, khéng thuc
hién ding quy dinh vé& lam dé thi gay anh huéng nhe va da duoc xt ly kip thoi.

- T6 chuic thi khong dung thoi gian quy dinh, thay d6i lich thi khi chwa c6 su dong y cua
lanh dao nha truong.

- Di coi thi mudn, lam viéc riéng, ra khoi phong thi trong gio thi, mang dién thoai di
dong vao phong thi.

- Thanh tra, giam sat thi phat hién duogc thi sinh mang tai liéu, dién thoai di dong tai
phong thi do minh coi thi.

- Tra két qua cham thi cham, nhap diém cham.

- Cham thi c6 sai s6t do cong nham diém bai thi (chénh Iéch tir 1,0 diém tré 18n va cong
nham tir 03 bai thi tro 1én)

- Khong thyc hién ding vé thoi gian ddi Wi c&c ndi dung néu trong quy dinh ndy.

b. Hinh thirc khién tréach.

- PB6i v6i nhitng ngudi pham 15i 1an thir 2 trong nam hoc véi mot trong céc 15i néu trén
ma khong c6 1y do chinh déng.

- Chon sai dé thi.

- Khong lam dé thi.

- Khong di coi thi.

- Udng ruou, bia khi 1am nhiém wu coi thi.

c. Hinh thic canh cao:

- Pbi voi nhitng ngudi da bi khién trach mot 1an nhung tiép tuc Vi pham mot trong céc
15i trén.

- Pé thi sinh ty do quay cop, mang va st dung tai liéu hoic dién thoai di dong tai phong
thi bi can bo gidm séat phong thi hoac céan bo thanh tra phat hién lap bién ban.
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- Tryc tiép giai bai roi huéng din cho thi sinh liic dang thi, 14y bai cua thi sinh lam dugc
giao cho thi sinh khac.

- Gian lan trong chim thi, cho diém khong dung quy dinh, vuot khung.

d. TOy theo muc d6 vi pham c6 thé ha bac luong, kéo dai thoi han nang lwong, ha
ngach, cach chac hodc chuyén lam cong tac khéc.

- Bdi v6i nhitng ngudi da bi canh cao mot 1an nhung tiép tuc vi pham mét trong céc 15i trén.

- Ra dé thi c6 nhiéu sai sot, gdy hau qua khéng tét cho cong téc to chic thi:

- C6 tinh nhap diém nham, stra diém cua sinh vién, cé tinh chira diém trén bai thi cua
sinh vién.

- Nhan tién, qua bdi dudng cua sinh vién du thi, I6p sinh vién du thi duéi bat ky hinh
thuc nao.

d. Hinh thurc budc théi viéc.

- Pua dé thi ra ngoai, dua bai giai tir ngoai vao phong thi hoac gitp sinh vién lam bai thi
trong luc dang thi.

- Lam 16 dé thi, mua ban dé thi.

- Stra chira, thém, bt vao bai 1am cua sinh vién.

- Panh tréo bai thi, sé phach hodc diém thi cua sinh vién.

* Céan bo, vién chac 1am mat bai thi cua sinh vién khi thu bai thi, van chuyén, bao quan, chim
thi, tly theo tinh chat, mac do vi pham s& bi xir Iy ky luat theo mot trong céc hinh thic ky luat
quy dinh tai diéu nay.

e. X¢ét thi dua:

Nhimg nguoi bi mic khién trach déu khong dugc xét danh hiéu thi dua cudi nam.

2. Xtr Iy HSSV vi pham quy ché.

a. Khién trach (trir 25% diém) &p dung d6iv6i sinh vién vi pham 15i mot lan:

- Nhin bai cua ban, trao d6i voi ban. Sinh vién bi khién trach trong khi thi hoc phan nao
s& bi trir 25% s diém thi cta hoc phan doé.

b. Canh céo (trir 50% diém) d6i voi cac sinhvién vi pham mat trong céc 15i sau:

- P bj khién trach mot lan nhung van tiép tuc vi pham Quy ché trong gio thi hoc phan dé.

- Trao d6i bai 1am hoic gidy nhap cho ban.

- Chép bai cta nguoi khac.

- Nhitng bai thi da co két luan 1a giéng nhau thi xt 1y nhu nhau. Néu nguoi bi xt ly c6
du bang ching ching minh minh bi quay cop thi c6 thé xem xét giam muc tir ky luat canh céo
xubng muc khién trach hodc mién truy ciu.

Hinh thuc Ky luat canh cao do CBCT lap bién ban, thu tang vat va ghi rd hinh thirc x
ly da dé nghi trong bién ban.

c. Pinh chi thi d6i v6i HSSV vi pham mét trong cac 151 sau.

- P bj canh c4o mot lan nhung trong gio thi hoc phan do van tiép tuc vi pham quy ché.
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- Khi vao phong thi mang tai liéu, dién thoai di dong, céc vat dung, thiét bi cdng nghé
khéc khong lién quan ¢én mon thi.

- Pua dé thi ra ngoai khi vuc thi hoic nhan bai tir ngoai vao phong thi.

- Viét V& nhitng noi dung khong lién quan dén bai thi.

- Tu y d6i dé thi, 1am sai ma dé thi.

- Khi vao phong thi di str dung céc loai chét kich thich dan dén tinh trang khéng tinh
tao dé lam chi ban than. C6 hanh vi kich dong, 1am mat trat tu phong thi va 16i kéo cac thi sinh
khéc cung lam theo.

Hinh thirc dinh chi thi do CBCT l4p bién ban, thu tang vat va do Cha tich/Ph6 Chu tich
thi quyét dinh.

Thi sinh bi ky luat dinh chi thi trong khi thi hoc phan nao sé& bj diém (0) hoc phan do;
phai roi khoi phong thi ngay sau khi c6 quyét dinh ctia Thuong truc Hoi dong thi, phai nop bai
lam va dé thi cho CBCT.

d. Pinh chi hoc tap 01 nim dén budc théi hoc.

- Di thi ho hoic nhd ngudi khéc thi ho 1an thir nhat s& bi dinh chi hoc tap 01 nim, tai
pham 1an thar hai s& bi budc thdi hoc.

- Co hanh dong gy go, de doa can bd cd trach nhiém hoic de doa sinh vién khéc.

- T6 chuc thu tién cua nhitng sinh vién dy thi khac, dua tién, qua biéu cho can bo l1am
cong tac thi.

Hinh thae dinh chi hoc tap do CBCT lap bién ban va d¢é& nghi Hoi dong ky luat Nha
truong xu ly.

CHUONG VII

TO CHUC THUC HIEN
Piéu 22. Trach nhiém cia cac don vi

1. Ban Giam hiéu

Trudc mdi ky thi két thic hoc phan, Ban Gidm hiéu c6 trach nhiém quén triét day du
tinh than t6 chac ky thi nghiém tac, khach quan, dam bao chét lugng dao tao, chong tiéu cuc
trong thi ct. Chi dao cac Khoa, Phong, B6 mon thuc hién dung chirc nang, nhiém wu duoc
phan cdng. Ban Gidm hiéu cé trach nhiém kiém tra, d6n déc, nhic nho VA xa 1y vi pham theo
quy dinh.

2. Cac phong chirc nang

Cin clr V0 chtrc ning, nhiém wu, cac phong chirc ning phdi hop va c6 trach nhiém tham
muu kip thoi, dam bao ky thi nghiém tuc, cong bang, khach quan, danh gia dung chét luong.

Phong Thanh tra ¢4 trach nhiém tién hanh thanh tra tat ca cac khau tir ra dé thi, in 4n,
quan 1y dé thi, dap an, coi thi, cham thi, nhap diém, chdm phic khao theo quy dinh. Néu phat
hién sai sot phai bao cao Ban Giam hiéu dé tién hanh xi y.

3. Céac khoa, bo mon.
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Cin ctr vao nhiém wvu dugc phan cong, cac khoa/bd mén cé trach nhiém lam dé thi, coi
thi, cham thi, t6 chac thuc hién cac ndi dung trong quy dinh c6 lién quan. Pam bao dung tién
d6 cham bai, bao céo két qua cham thi ding quy dinh.

Piéu 23. Kinh phi té chirc thi, cham bai.

Kinh phi t6 chac thi (ra dé thi, coi thi, giam sét, thanh tra, phuc wy), chim thi, chim
phiic khao bai thi két thiic hoc phan dugc thuc hién theo Quy ché chi tiéu noi bo nha trudng.

Két thic mdi hoc ky, phong Khao thi-PBCLGD can ctr ké hoach thi, chim thi dé xuat
thanh todn va hoan tat thu tuc tanh toan cho céac can bo tham gia ky thi theo Quy ché chi tiéu
noi bo caa Truong.

Piéu 24. Hiéu luc thi hanh

1. Quy dinh ndy c6 hiéu lyc ké tir ngay ky va thay thé cho nhung quy dinh khéc vé viéc
t6 chuc thi két thic hoc phan.

2. Quy dinh ndy s& duoc stra doi, bd sung diéu chinh dinh ky cho phu hop véi tinh hinh
thuc té. Moi sy thay ddi phai dugc Hiéu truong quyét dinh, théng bao bang vin ban t6i cac don vi
va cong b cong khai trén cong thong tin dién tir ciia Trudng.
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